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The Following General Information applies to all garrisons in Germany
It is recommended to print this guide and have it with you as you arrive and in-process. Taking
notes can help you remember to ask pertinent questions or as a reference throughout your tour.

General Information

This information guide intends to provide a basic overview of common questions Reserve and
National Guard Component Soldiers have when preparing to either PCS to USAREUR-AF for
an unaccompanied tour that is <1 year but more than 181 days to perform missions. And to
explain basic information on tours for Temporary Duty (TDY) of less than 180 days.

The information in this guide is meant to be a reference and is not all-inclusive, nor are any of
these options endorsed by USAREUR-AF.

General information is provided in this chapter, and location-specific information is provided in
the following chapters.

Tour of Duty (ToD) Packet

Your ToD packet will take approximately 60-90 days to complete before order generation. Once
you have applied for a position and been selected, you need to work with your chain of command
to gain approval.

Start dates in ToD are not concrete. The G3 M&RA Resource Integration Branch ADOS team at
USAREUR-AF will work with you and the Force Requestor to determine a final start date.
ADOS Soldiers are not authorized to report late. If you cannot report to your duty location at the
time indicated on your orders, contact the G3 M&RA Resource Integration Branch ADOS team
to have your orders amended. Early reporting is not authorized.

Permanent Change of Station (PCS) Orders
If your orders are between 181 days to 365 days, you will receive a no-cost PCS order without
shipment of household goods (HHG) or a personally owned vehicle (POV). Read your orders

carefully. If you have questions or need help understanding the instructions, contact the G3
M&RA Resource Integration Branch ADOS team.

On an initial tour, you may elect 10% HHG with approval from HQDA G1, however, this will
remove the BAH entitlement for SINGLE Soldiers. Follow-on tours are not authorized to request
HHG of any kind. If you would like to elect for 10% HHG you must communicate this to the G3
M&RA ADOS team prior to publication of your orders. Depending on your personal status, you
could be entitled to OHA while in OCONUS. For more information, please contact the G3
M&RA RI Branch ADOS team.



If your orders are for less than 181 days, you were issued a TDY order. Please contact the G3
M&RA RI Branch ADOS team for more information.

Only 730-day orders include shipment of HHG and a POV. For more information, contact the
G3 M&RA RI Branch ADOS team.

Sponsorship

Sections/units are responsible for assigning a sponsor to incoming personnel. You will receive
your sponsor's name once you have been accepted for the position. Your sponsor should contact
you before your arrival. If your sponsor does not contact you within 30 days of your report date,
please call the POC on your ToD packet.

Your sponsor can assist with the following:
1. Provide information regarding the area
Assist with travel and lodging
Set up a CMR mailbox
Arrange pick-up from the airport (either sponsor pick-up or tax, which is reimbursable)
Assist with in-processing

ol

Government Travel Charge Card (GTCC)

A Government Travel Charge Card is REQUIRED to be selected for this position. Your home
unit chain of command can assist you in obtaining a GTCC. Please ensure your unit DTS
administrator DOES NOT detach you in DTS prior to your arrival. Lastly, you MUST use your
GTCC to book your flight through SATO; all ADOS tours are Individually Billed Accounts
(IBA).

Passports

Tourist Passports are required for leisure travel outside of your host nation. It can take up to 8+
weeks to process a tourist passport in Europe. Therefore, it is recommended that you have a
tourist passport before your travel to theater. If you do not have a tourist passport, apply for one
before leaving the United States if you plan to do tourist travel while stationed abroad. Apply for
tourist passports at any US Post Office or visit: www.travel.state.gov.

Personal Finances

Moving to a new country can be a very expensive activity. Having a personal (or family) budget
is important, as determining potential additional expenses and putting aside extra for the
unexpected. Talk with your sponsor about possible expenses specific to your new location, such



as housing, deposits, transportation, and household goods. Every OCONUS location has
different challenges and specific requirements. Soldiers on ADOS must consider these when
conducting their financial planning.

Contact your local Army Community Services (ACS) office for assistance with financial
planning and developing a family or PCS budget. The local Financial Office will provide
information on allowances, advance pay options, and reimbursable costs during in-processing.

Entitlements

Entitlements are different for every individual. The Finance Office will brief you on your
individual entitlements upon arrival and in-processing through the Finance Team.

The following entitlements may be authorized for unaccompanied PCS tours of 181 to 730 days:

* Base Pay (https://www.dfas.mil/militarymembers/payentitlements/military-pay-
charts.html)
* Basic Allowance for Subsistence (BAS)
* BAH-Differential (BAH-DifY)
- Child support obligation must be equal to or greater than the BAH-DIFF rate you
would have received if you lived in single-unit government housing.
- Single with dependents (Without custody)
* Family Separation Allowance (FSA)
- Married or Single w/ dependents
* Housing Allowance (determined by individual circumstances- contact the finance office
for more information)
- Basic Allowance for Housing (BAH) at primary residence (orders address)
- Overseas Housing Allowance (OHA) at overseas primary residence or duty
location with secretarial waiver
(http://www.defensetravel.dod.mil/site/ohaCalc.cfm)
- OHA/FSH-O Utilities allowance at the without dependent rate (based on
housing contract)
- Family Separation Housing — Overseas (FSH-O) allowance for off-post housing
at duty location with dependents living at the primary residence
- Move-In Housing Allowance (MIHA)

NOTE: Soldiers without dependents will retain their primary residence BAH. If quarters are not
available or Soldier (E7 and above) elects to live off post, they may retain their BAH for their
primary residence with proof of mortgage or ownership and/or request a waiver to receive the
duty station OHA. A Soldier without dependents will not receive both BAH and OHA.

* Overseas Cost of Living Allowance (OCOLA) at the without-dependent rate
(http://www.defensetravel.dod.mil/site/colCalc.cfim)
* Family Separation Allowance (FSA) if applicable




For an estimation of entitlements, review the chart in Appendix A. If you have specific questions
or concerns, contact the Finance Team at usarmy.wiesbaden.usareur.mbx.g3-mra-
finance@army.mil

Additional entitlements Soldiers will receive:
» Medical Coverage: You are enrolled in Tricare and your DEERS enrolled dependents
are enrolled in Tricare Select
* Dental Coverage: You'll need to add the dental supplement for dependents at cost if
desired

Any time there are life-changing events (marriage, divorce, or change in dependent status), you
need to see the S1 with relevant documents to make changes to your entitlements. Failure to do
so may result in a debt which can result in a no-pay-due situation.

Finance

When you receive your ADOS orders, or order amendments, you must reach out to the finance
team to initiate pay. Failure to do so will result in missed payment, late payment, or over
payment resulting in a debt.

The Finance Team can be reached at: usarmy.wiesbaden.usareur.mbx.finance-ados@army.mil

Household Goods (HHG) Shipment and Storage

HHG shipments are not authorized unless you elect 10% HHG approved by HQDA G1. Your
order may authorize storage of your HHG. Contact your nearest installation transportation office
for instructions on how to store your HHG for the duration of your tour.

Find your nearest transportation office at https://move.mil/resources/locator-maps. If you have
any questions regarding the storage of your HHGs, use the phone numbers provided to seek
clarification for POV storage.

Your orders may authorize you to store your POV at government expense. Contact your nearest
installation transportation office for instructions on how to store your POV for the duration of
your tour.

What to Pack

Civilian clothes and personal effects. If living off-post, you are required to travel to and from
your duty location in civilian clothing if you plan to make stops along the way. You are only
allowed to go door to door in uniform. Additionally, any personal travel and time off will require
civilian clothes.



Uniforms:

* OCP uniforms for wear during the normal duty day.

» ASU/Mess Dress uniform for various payday activities, balls, and functions.

» Army Physical Fitness Uniform (APFU) — Soldiers are required to conduct an Army

Combat Fitness test (ACFT) twice a year, and group PT may be required.
Organizational Clothing Items and Equipment (if you have already received an individual issue
from your unit); (if not, you will go through the Central Issue Facility [CIF]) during in-
processing.

» ACH, IBA, Ear Protection, Gloves, etc. (range necessities) as Soldiers are required to
conduct Individual Weapons Qualification (IWQ) twice a year.

* Sleeping bag, rucksack, snivel gear, and bedding items (i.e. sheets, pillowcases). You
may be expected to travel in TDY status to austere locations and you may be required to
participate in Operation Atlantic Resolve-European Reassurance/Deterrence Initiative
missions and exercises.

Required Documents

Military
» Updated ORB/ERB/SRB
* Copy of last DD214
» Completed Change of Rater evaluation (OER/NCOER) from your previous chain of
command; this must be completed prior to arrival.

Finance
» Rent/Lease/Mortgage documents for your primary residence
» Marriage certificate
* Divorce decrees
* Birth certificate(s) for yourself and all dependents

Bring originals if possible; you will need them to in-process with finance and DEERS.

APO Mail System

The Army has set up the APO system to provide regular mail service to service members. Mail
services if for personal use only; it is NOT for business use.

Every Soldier is required to have a Community Mail Room (CMR) post office box while on
orders. This will be your official mailbox and will be required during in-processing.



Coordinate with your sponsor to obtain a mailbox once your orders are cut.

Life in Europe

In general, life in Europe is what you make of it. Learn the local customs and greetings. Take a
language course, even if it is to learn the basic courtesies like "hello," "please," and "thank you"
— courses may be available in person or using software from the garrison libraries. Contact your
nearest ACS office for information about living in the community. Some garrisons offer a local
tour to help newcomers try new foods, learn the public transportation options and ease the stress
of getting around the economy.

Traveling in Europe

If you get a chance to break away from the duty station, for a day trip, weekend, or extended
vacation, travel is a great way to experience what Europe offers. Whether you enjoy history,
food, art, sports, culture, romance, family, music, fashion, or something different, there are many
methods to travel and so many things to see and do — it all depends on you. The garrison MWR,
religious group, and local USO offices are great places to start, and they may have planned trips
for couples, families, and groups. If you want to plan on your own, here are a few ideas: Train —
see information on EuroPass or your local train line for short-distance travel. Plane — see
SkyScanner, Opodo, Travelocity, Kayak, and many more for comparison of many airlines, or go
direct to EasyJet, RyanAir and others for your travel plans. Ship — contact your garrison Tickets
& Tours or MWR for details, or go direct to Costa Cruises, Norwegian Lines, Holland America
Line, and others for details. Other websites, like Booking.com, LastMinute.com,
VactionsToGo.com, and SecreteEscapes.com, offer package discounts and deals. Travelers are
encouraged to confirm details (especially in the small writing and disclaimers) or secure travel
insurance to cover the unexpected. Make sure your Tourist Passport is valid for at least six
months after your trip end date, or you may not be able to travel.

Some travel destinations may involve completion of specific requirements. When planning trips,
always consult the Foreign Clearance Guide at: https://www.fcg.pentagon.mil/. These
requirements should be done prior to booking travel and submitting leave/pass forms.

Be vigilant. Enroll in the Department of State STEP program(https:step.state.gov/) to get email
and text notifications about planned activities and security concerns for your area. Use the
Department of State Travel (https://travel.state.gov/) to research vacation destinations on issues
and requirements.

Get Involved

Take a class on the local culture or language. Volunteer with local organizations — such as coach
for youth sports, parent chaperone on a school bus, USO tour guide, FRG event volunteer,



religious group, or something else. Get to know your neighbors, and learn about local events and
celebrations in your new community. Join an organization or local group — such as Better
Opportunities for Single Service Members (BOSS), local ski club, running team, hiking or
walking group, sewing/quilting circle, arts/crafts group, infant/toddler playgroup, and so much
more — or start a new group and advertise to get new members.

Driving Overseas

You should get an American Automobile Association (AAA) issued international driver's license
if driving outside your local area. These can be issued from any AAA office in the United States.

The license is typically about $20, and you must bring a passport photo.

Ensure that your US state-issued driver's license will not expire during the duration of your
orders. If your state license will expire, renew it before your travel. You may be required to
return to the US, at your own expense, to renew your license should it expire while on orders.

Keeping in Touch Abroad

A local cell phone number is recommended for communicating within your assigned country.
International plans are not practical nor cost-effective. Soldiers and their families should explore
the various options to communicate abroad or back to the United States. Many Soldiers and
family members abroad find it convenient to utilize third-party applications for audio or video
chat functions. Below is a list of commonly used applications your family can explore to
determine what will work best for your situation:

* Skype — text, call, video chat

* FaceTime — Video chat (Apple products only)
* Facebook Messenger — text, call, video chat

» WhatsApp — text, call, video chat

This list is not all-inclusive, nor any of these options endorsed by USAREUR-AF.

More information on specific cell phone services is available in the location-specific annexes of
this document.

Coping with Stress

There are many options to help you cope with the stresses of moving. Talking to your chaplain or
Military Family Life Consultant (MFLC) is private. (Note: Download the We care Europe app to
your phone for a direct link to your garrison chaplain, MFLC, or crisis hotline.) They may be
able to provide you with options to de-stress/relax or other resources that are available to you



before, during, and after the move. Contact your sponsor or G3 M&RA Resource Integration
Branch ADOS team POC to find out if there are organizations that might help relieve some of
the pressure. Consider scheduling time with your current supervisor, friend, family member, or
medical provider to discuss concerns and determine available assistance resources. You can also
contact Army One Source at http://myarmyonesource.com/defaultaspx for more information.

Legal Services

Legal Offices and JAG personnel at each installation provide professional, ethical, accurate, and
timely legal advice and services to the commanders, Soldiers, family members, and qualified
civilian employees.

You may want to have a Power of Attorney (POA) while stationed overseas. A POA is a written
instrument that allows you ('the principal') to authorize someone else ( your 'agent' or 'attorney-
in-fact') to act on your behalf and carry on your business in your absence.

Contact USAREUR-AF legal office by calling DSN: 537-0664 or International: +49 (0611) 143-
537-0664 or your nearest military legal assistance office.

Service Members Civil Relief Act

In 2003, President Bush signed the Service Members Civil Relief Act (SCRA) into law,
replacing and expanding the form Soldiers and Sailors Civil Relief Act (SSCRA) from 1940.

The SCRA offers many protections to Soldiers serving on active duty ranging from mortgages to
interest rates. The SCRA can come into play in matters relating to:

* Banking

* Foreclosures & Mortgages
* Auto Loans

* Leases & Contracts

* Legal Proceedings

* Family Law Considerations
* Taxation

* Voting

If you need to learn more or are unsure about SCRA protections and whether they might apply to
your family before or during an OCONUS PCS or deployment, contact your Legal Assistance
Office or visit https://scra.dmdc.osd.mil/scra/#/home




During Your Tour

While on tour at USAREUR-AF, you will operate as a member of the unit/section for which you
are assigned. Your chain of command directs all evaluations, leave/pass requests, and day-to-day
operations. For specific information regarding your duty location, see the annexes provided. The
following information applies:

Updating Your Personal Records

USAREUR-AF does not have the capability to update your personal records as there is no access
to ARnet and SIDPERS. Updates to your personal records will need to be completed by your
home unit personnel.

Pay Inquiries

All pay inquiries will be submitted through the S1 office in your chain of command. The inquiry
will be sent to the servicing finance office via transmittal. The finance offices do not take walk-
ins.

UCMJ

You are attached to USAREUR-AF for UCMJ, processed by the 21st TSC. Understand that you
are guests in a foreign country and a representative of the United States Army and should act
accordingly. Should you get into legal trouble, the host country's government system retains the
first right of refusal for prosecution. If released to the Army, UCMJ action may be taken. If your
tour ends during legal proceedings, you may be retained on a non-voluntary active duty order
issued by legal command.

Office Hours

The unit/section sets office hours. Typical hours begin no later than (NLT) 0900 hrs until the
End of Mission, usually around 1700. You may be required to work all shifts, including
weekends/holidays. Contact your sponsor or supervisor for your unit section-specific office
hours/requirements.

Leave/Pass

Leave and pass are approved by your chain of command. Soldiers will adhere to all Army
regulations and local leave and pass policies.

Leave may be rolled over from one tour to another. If you have leave days accrued from a
previous tour, submit a pay inquiry through your S1 with the appropriate documentation to have
the leave credited to this tour.



Release from Active Duty (REFRAD)

It is essential to understand that you are on a voluntary order that is dependent on mission
requirements and funding; orders may be terminated at any time by the force requestor.
However, every effort to allow ample time to out-process will be made.

Conversely, you may request REFRAD at any time should your circumstance or ability to
remain on orders change. The Mobilization and Reserve Affairs (M&RA) Division Chief must
approve all early REFRADs. You will be required to comply with all legal contracts you entered
during your tour.

Extending Orders

1825 Rule

According to AR 135-200, the ‘1825 Rule' states that a Reserve or National Guard Component
Soldier cannot perform Active Duty for Operational Support (ADOS) for more than 1825 days
(five years) out of 2190 days (six years). If an ADOS Soldier will exceed the 1825 Rule, the
force requestor must submit an Exception to Policy (ETP). An O7 or equivalent must sign the
ETP before the G3 M&RA RI Branch ADOS team will process the request. Contact the G3
M&RA RI Branch ADOS team for more information.

Active Federal Service (AFS)

According to AR 135-200, any tour which would cause the Soldier to accumulate more than 17
but less than 20 years of active federal service must be approved by HQDA G1 via an ETP. If an
ADOS Soldier will exceed 17 years AFS, an ETP must be requested by the force requestor and
signed by the first O7 in the chain of command of the hiring directorate. Contact the G3 M&RA
RI Branch for more information.

Extension Process

Extensions are not guaranteed and are dependent upon mission requirements, the force requestor,
and funding. Your chain of command must approve all extensions. Should you request an
extension in a different position, approval of the incoming and outgoing chain of command is
required.

Extension Orders
Once you have received your extension orders, you must complete a modified in-processing.

You will need to take your new orders to the following offices at a minimum:



* Finance (your pay will end if new orders are not provided)
* DEERS

* [ACS

* Housing

* Post Office

« HHBN

* Tricare

Departing Theater

Out-Processing

All Soldiers are required to out-process at the same location where they in-processed. Out-
processing should start 60 days prior to tour end date. Specific information regarding out-
processing can be obtained by visiting the out-processing center.

If you in-processed through CRC, you are required to return to CRC no less than 39 days prior to
the end of tour for out-processing.

Out-Processing Brief

An out-processing brief will be held monthly in Wiesbaden and offered by VTC and dial-in for
locations outside Wiesbaden. All Soldiers will be required to attend the out-processing brief two
months prior to the end of their orders, even if an extension is requested.

If you do not have extension orders in hand, you will attend the brief.

Soldier for Life — Transition Assistance Program

All Soldiers on orders for more than 181 days must complete the Soldier for Life program prior
to receiving their DD214. It is advised that you begin this process early. It will require
approximately 20 hours of coursework. If you have completed this program in the last two
years, you may be exempt. Contact the SFL/TAP office for details.

Congress mandates that all Soldiers complete the Soldier for Life program prior to out-
processing. Leadership must schedule appropriate time for Soldiers to attend these mandatory
programs.



GERMANY - GRAFENWOEHR/VILSECK, HOHENFELS, & ANSBACH a/k/a
KATTERBACH

Welcome to Bavaria, Germany. Grafenwoehr, Vilseck, Hohenfels, and Ansbach are all located
in the state of Bavaria, Germany. While you are here, you can travel almost anywhere in Europe
so please refer to the passport information section on obtaining or renewing one. Every month
we have a three or four days weekend and sometimes both in one month, so you’ll have ample of
time to travel. This is a unique opportunity working with active duty Soldiers in a garrison type
environment so you’ll gain experience professionally while being exposed to different cultures.

BEFORE YOU ARRIVE

Sponsorship

Sections / units are responsible for assigning a sponsor to incoming personnel. Your sponsor
should contact you prior to your arrival. If your sponsor has not contacted you, please call the
POC for your TOD packet. You sponsor will provide the following at a minimum:

Provide information regarding the area
Assist with travel and lodging

Set up mailbox (CMR)

Arrange pick-up from the airport
Assist with in-processing

I A A Oy

Once you get in contact with your sponsor, stay in contact. Your Sponsor will help you with
your transition to your new section/unit.

Travel to Theater

Your orders will be PCS Orders and flights are paid using an Individually Billed Account
(IBA). This means that you will need to call 1-800-709-2190 to book your flights... YOU
MUST USE YOUR GOVERNMENT TRAVEL CHARGE CARD. Refer to your orders for
travel allowances such as excess baggage. Expenses not authorized on your orders will not be
reimbursed. Contact the airline to determine applicable baggage weight allowances. If you do
not understand how to book your travel, reach out to your sponsor or TOD POC prior to
booking to avoid unnecessary charges.

You will make travel arrangements to the Report To location on your orders. If you are
reporting to a CONUS Replacement Center (CRC) such as Fort Bliss, your follow-on travel to
theater will be arranged by the CRC.



You may make your flight arrangements prior to receiving your orders. Inform SATO that
your orders are in the process of being generated. They will make your reservation but will
not issue your tickets until they receive your orders. If your orders are not processed in time,
the tickets will not be processed. *** Ensure SATO knows your REPORT date (start date
of the order) into Europe. This will be your departure from your location.

*** Travel to or from a location not on your orders may result in a delay or a rejection
by DFAS in the processing of your Smart Voucher reimbursement. ***

Once you have received your itinerary, send it to your sponsor.
A Smart Voucher for reimbursement will be completed after you have reported to your duty
location. Instructions to submit the Smart Voucher is attached which can be viewed here.

Transportation from Airport to duty location in Europe

Your sponsor will arrange for your transportation on the day of your arrival. Should you have
any specific circumstances regarding your transportation, please notify your sponsor.

Reporting Date

You will be picked up from the airport by your sponsor or other pre-arranged transportation and
brought to your mission location to begin in-processing. Y our sponsor will take you to the Soldier
for Life building (Welcome Center) to obtain your in-processing schedule, and you will be
introduced to your supervisor and team. Upon completion you will be taken to your quarters or
your assigned on-post accommodation.

In-processing Day

Your place of duty for the first 10 business days will be the in-processing center in uniform.
TDY and other work- related travel is not authorized during in-processing.
In-processing begins on Day 1 in the Soldier for Life building.

« Ifstaying at the Army Lodge, Army Quarters, or BOQ, Soldiers can take the base
shuttle. Check posted time table outside the lodge or bus stop. Your sponsor can also
help you to get from your living quarters to the in-processing center.

« Ifresiding off post, transportation is an individual requirement.

The next 10 days will be a combination of individually made appointments to complete tasks
such as medical, dental, CIF, and etc. and scheduled briefings within various classrooms.
Required Documents

« 10 copies of your orders



» Any other documents required for finance

MAKE COPIES OF ALL DOCUMENTS PRIOR TO TURNING THEM IN!!!

Bringing Dependents to Germany

Although you are not prohibited from bringing your dependents to live with you in Germany,
USAREUR-AF does not encourage this due to the financial and legal implications of doing so.
Dependents will NOT be command sponsored and are, in effect, considered tourists, living in
your self-paid off-post housing (not authorized to live on-post).

Under the NATO Status of Forces Agreement, and any applicable supplemental agreement
between the United States and Germany, your dependents will be considered as “accompanying
the force” in the same manner as Soldiers with accompanied orders. However, this status merely
authorizes your dependents to remain in country beyond 90-days without an applicable visa. It
does not authorize your dependents access to certain services typically available to US Military
dependents at the overseas duty location: schools, child care, and local medical facilities. These
services may be available on a space available basis, but it is not guaranteed. When in doubt,
Soldiers should contact appropriate offices to determine availability of services.

There are financial and legal implications if you chose to bring your dependents here on anything
other than a visit/vacation. Please understand and carefully consider the risks and financial
impacts before you make any decisions about your family. You should reference the Pay and
Entitlements brief (Appendix A) of this guide and contact your servicing U.S. Army Europe-
AFRICA finance office prior to accepting orders.

If you bring your family members to Germany with the intent for them to remain with you beyond
90 days you must notify your finance office immediately upon their arrival. Intent may be
inferred from actions suggesting that you plan for your family to remain in Germany beyond 90
days, such as enrolling your children in school. Be up front with your intentions for your family
in order to avoid any negative financial or legal consequences.

All family related travel and housing expense is at the Soldiers OWN expense (non-
reimbursable). Ensure you understand the requirements and services available prior to bringing
them to Germany.

Traveling With Pets

It is important to understand where you will be housed prior to considering bringing pets. If you
are assigned to live on post, pets are NOT allowed. Pets will not be a consideration for an
exception to policy to reside off post. Any costs associated with bringing your pets are at your
own expense. It is recommended that you arrive and secure housing prior to sending your pets
and have alternate plans if your housing situation does not allow for pets.

Traveling overseas with a pet requires additional planning and preparation. Bringing pets to
Europe is a privilege, not an entitlement. As such, the Contract Travel Office (CTO), does not
book pet flights, but they can book a pet-friendly flight with the CTO contracted airline Patriot



Express or other airline if authorized to travel commercially. All costs associated with pet travel
are at your expense. Commercial airline carriers may have specific pet policies or limitations that
further restrict pet travel. Traveling with pets requires a lot of pre-planning. Late reporting due
to lack of availability of pet flights is not authorized.

See your local veterinarian for current requirements to travel with or ship your pets (Pet Passport)
to your new country and specific location — requirements can vary greatly so be sure you know
exactly where you will be assigned. Plan for additional fees for pre-travel prep, flights, arrival
and possible boarding/kennel needs which may not be reimbursable. NOTE: When traveling
with pets, delays in travel that affect your timeline may incur additional expenses.

Value Added Tax (VAT)

Sales tax in Germany is 19%. You can purchase VAT forms that will allow you to recoup the
tax on your purchases. There are two different forms. The form for purchases under €2,500 are
$10 each. The form for purchases greater than €2,500 costs $100 each. Check with the retailer
to see if they accept VAT forms. See the VAT office on your installation for more information.

Rationing

German, US Custom Laws, and US Army in Europe Regulations apply to all US Forces in
Germany. Rationed items are not transferable and are for your own personal use. They are not for
resale and violators are subject to disciplinary action. Rationed items include cigarettes, coffee,
and liquor that are purchased in the PX, Shoppette, and Commissary. You are required a rational
card in order to purchase rationed items and you can this through the S1 during your in-
processing, you’ll need a copy of your orders.

Soldier for Life — Transition Assistance Program

All Soldiers on orders for more than 181 days must complete the Soldier for Life — Transition
Assistance Program (TAP) prior to receiving their DD214. It is advised that you begin this
process early. It will require approximately 20 hours of coursework. If you have completed this
program in the last three years, you may be exempt. Please contact the SFL-TAP office for
details once you are boots on ground.

Congress mandates that all Soldiers complete the SFL-TAP program prior to out-processing.
Leadership must schedule appropriate time for Soldiers to attend these mandatory programs.



Government Computer-Access Europe

*** NOTE: Soldiers are NOT authorized to connect personal computers to the EUR
network, under any circumstance. Exceptions are NOT authorized. ***
NIPR Account Information (All Soldiers):

To access the government network, a local user account must be created for EUR NIPR and/or
SIPR access to the internet and basic computing essentials. The following is the minimum
required training for NIPR accounts and must be completed prior to arrival in Germany. All
certificates/forms must be current.

1 All Soldiers are required to have an Army Training & Certification Tracking System (ATCTS)
account. https://atcts.army.mil/iastar/index.php

"1 DOD Cyber Awareness Challenge training and exam certificates. https://cs.signal.army.mil/

1 Acceptable Use Policy. https://cs.signal.army.mil/

1 System Authorization Access Request, DD Form 2875, request updated form from gaining
unit sponsor

Red Cross Messages

Prior to departing the United States (CONUS), please provide your significant other the following
information in case of an emergency:

* Duty Location

*  Unit Name

« SSN

* Full name and Rank

Phone Numbers

* Grafenwoehr Red Cross 011-49-9641-83-1760 (from the US)
475-1760 (DSN in Germany)

» After duty hours (EOC) 011-49-9641-83-6613 (from the US)
475-6613 (DSN in Germany)

* Red Cross (US) 1-877-272-7337

APO Mail System

The Army has set up the APO system to provide regular mail service to service members. Mail
service is for personal use only. It is NOT for business use.

Every Soldier is required to have a Community Mail Room (CMR) post office box while on
orders. This will be your official mailbox and will be required during in-processing.



Coordinate with your sponsor to obtain a mailbox as soon as your orders are cut.

USAREUR-AF Driver’s License

During in-processing you will attend a half-day classroom instruction followed by the written
exam or SM can take the training/exam through JKO as shown below. You MUST have this
license as a USAREUR-AF Soldier to drive in Germany. The cost is typically $30. It is
recommend that you review the study guide ahead of time. The study guide can be found at:
https://www.afsbeurope.army.mil/Portals/30/PDFs/LRC Bavaria Transportation/Drivers-

Handbook.pdf

You could reduce the time in the classroom for obtaining a USAREUR-AF DL by completing
two courses on JKO. Visit HTTP://JKO.JTEN.MIL
e Under Course Catalog, ensure “courses” tab is selected. Select “USA” from drop down.
e Enter 007 in course number field. Click search.
e Enroll. Take -007 “U.S. Forces Driver’s Training Program for Europe”.
e Take exam -007-B “U.S. Forces Driver’s Training Program for Europe”.
o Print certificate and take to DRIVERS TESTING STATIONS when you are in-
processing.

Finance

It is highly recommended that when you receive your ADOS Orders, submit it through unit to
start your pay, if possible. If not, you can do that here through the specified USAREUR-AF
M&RA Finance Team or through the local Finance office. Start your pay first and you can add
entitlements afterwards so in that case you’ll see an LES.

Responsible Finance Office: USAREUR-AF M&RA Finance Team
usarmy.wiesbaden.usareur.mbx.finance-ados@army.mil. Grafenwoehr Finance Office /
Katterbach Finance Office (Ansbach) / Hohenfels Finance Office

You will be briefed on your individual entitlements during the finance in-processing brief.

Housing

Responsible Housing Office: Grafenwoehr/Vilseck, Hohenfels, or Katterbach Housing Office.
The Unaccompanied Personnel Housing (UPH) Office is available to all service members E-7
and above, most senior enlisted quarters [SEQ] and bachelor officers’ quarters [BOQ] are small
one bedroom, furnished apartments with kitchenettes or a common kitchen per floor.

E-1 thru E-6 reside in the barracks with shared or private bedroom with either a shared bath or
common latrine.

E7 and above may reside off-post if no SEQ or BOQ is available on post. Check with Sponsor first
regarding on post availability and temporary lodging. Please note as of Dec 2022 SEQ/BOQ is
available if you are stationed at Grafenwoehr/Vilseck.



Off-Post Housing (this applies if you receive a non-availability memo)

Off-post housing in the Grafenwoehr/Vilseck, Hohenfels, or Katterbach area can be very
expensive. You will be required to pay a deposit on an off-post apartment or rental house. This
is typically between $2,000 and $4,000 US dollars. A rental advance is available upon request
but may not be paid prior to being required to submit the deposit. If the advance is taken it will
be deducted monthly for up to the length of your orders set. Housing deposits may be kept up to
1 year after the end of a contract. Check with the landlord for details prior to signing your
contract. If you decide to reside Off-Post, please get the Housing Office to assist you with
understanding the contract, legality, and fees associated with off-post housing.

If you receive a non-availability memo and are authorized to live off post, pay careful attention
to the zip code of the house, as it will affect the OHA allowance authorized. OHA is paid based
on your PDS (If your order states Duty At: Grafenwoehr, you receive OHA based on the
Grafenwoehr rate)

IMPORTANT - If you currently reside in the Commuting Area, confirm with the housing office
which OHA area your zip lies in. There can be a large difference in OHA allowances between
zip codes.

Remember this: BAH vs OHA - you can only receive one. If you have a residence at Stateside,
you will receive BAH based on your residence address and if you opted to receive OHA then
your BAH will stop. Sometimes your BAH is much more than your OHA. Note: ADOS SM’s
with dependents can apply for an exception to policy to receive a portion of both.

Additionally, there are very few rentals that are fully furnished. While the Army may provide
“some” loaner furniture, you may need to purchase additional furniture and accessories. If you
receive a non-availability memo, you will receive a one- time move-in allowance (MIHA).
However, the MIHA is location dependent and rarely exceeds $500-700 U.S. Dollars.

You can check out www.homes.mil for available houses for rent; HOWEVER, you will NOT be
able to schedule any visits or contract for a house UNTIL you:

» Complete finance and in-process through on-post housing for a Statement of Non-
availability (SNA). This is different than the one you may receive for the hotel.

* Coordinated with off-post housing for appointments to schedule visits to available
homes (the website is not always up-to-date).

* Ifyou do not receive a non-availability memo and choose to live off post, please have
the Housing office review the contract before you sign it. You can also request their
assist in inspecting the property prior to moving in and moving out.

Transportation Options

Public transportation around Grafenwoehr, Germany and Europe in general is excellent. Many
Soldiers use the bus to get to and from work.
Use of a bicycle is also an option. There are many trails that offer safe ways to ride to

work. Carpool with other Soldiers in your section/apartment complex.



If you purchase a vehicle, you will be required to have the vehicle inspected (usually paid for by
the seller), registered and insured by you. You will also be required to obtain a USAREUR-AF
driver’s license.

As with purchasing any car, it is highly recommended you have the vehicle independently
inspected by a certified mechanic.

If your dependent is visiting for less than 30 day and will need to drive your USAREUR-AF
registered vehicle, you must visit the local military Customs Office and obtain an AE Form 550-
175D (Authorization to Operate a POV). The customs staff will fill out the AE Form 550-175C
(Request for Exception to Policy for Authorization to Operate a POV). You will be required to
provide the sponsor’s / vehicle owner’s ID card, POV registration, name of visitor, a photocopy
of the visitor’s passport, and international driving permit or other driver’s license valid in
Germany. If they are going to be in the country for 30-90 days, they will be required to get a
USAREUR-AF driver’s license.

Insurance is required and must be provided prior to registration.

LOCAL INFORMATION

Banking & Credit Cards

You will need to open a bank account when you arrive. German bills, such as rent and utilities
are paid by direct debit using an international bank account number (IBAN), which U.S. banks
do not have. Ensure that the bank you choose offers this service, as not all of them do.

Following are number of banks to choose from:

1. Community Bank (https://www.dodcommunitybank.com/)
2. Service Credit Union (https://www.servicecu.com/)
3. Open an account at a German bank off-post

Soldiers will find themselves on the economy for travel, entertainment, and dining. While most
businesses will accept bank debit and credit cards, some vendors operate on local currency, cash
only. Typically, larger stores and shopping malls will accept debit and credit cards while smaller
shops, restaurants, and street vendors will be cash only. Soldiers should consider carrying local
currency when shopping on the economy in case vendors do not accept credit cards.

Ensure credit cards, if you use them, have travel notices in place with the bank.

Mobile Phones

For a phone to work in Europe, it needs to satisfy these requirements:

Be unlocked — some companies sell phones with software that prevent them from recognizing
another company’s SIM card. Contact your cellular network provider before you leave the US
to determine if your phone is unlocked.

Have a SIM card slot—certain U.S. and Canadian providers, running CDMA networks, sell unique



versions of certain phones that have no SIM card slot to prevent customers from taking their
phones to other networks.

Support LTE data (latest generation smart phones). If your phone does not support one of these
bands, it should still connect at 3G speeds.

It is highly recommended that you have a local phone number. International plans are very
expensive.

Cell Phone Services:

«  Two options to choose from depending on your location (TKS & sometimes T-Mobile
on post) that have been vetted for military personnel.
« Options on the economy as well (at your own risk).

There are also pay-as-you-go options available at the local electronics stores.
Making calls to and from Germany:

1. To call the United States from Europe: 001 + area code + number.

To call Germany from the United States: 011 + 49 + German number. Example: 09662-83-2289
dialed from the US would be 011-49-9662-83-2289.

Note: If calling another German telephone number, add a “0” to the phone number. For example:
9662-83-2289 would be 09662-83-2289. you drop the first “0” to the local number.

Helpful Links

7% Army Training Command / Newcomers: https://www.7atc.army.mil/Newcomers/

USAREUR Website: https://www.europeafrica.army.mil/

USAG Bavaria Newcomer’s Guide: https://home.army.mil/bavaria/index.php/newcomers

Housing Information: https://home.army.mil/bavaria/index.php/housing

Get to know the USAG Ansbach website. https://home.army.mil/ansbach/index.php/my-

fort/newcomers

Transportation/HHG https:// www.move.mil

(HHG/POV must be authorized on your orders to be reimbursed by the government)
**Facebook has many useful pages:
https://www.facebook.com/USAGBavaria/
https://www.facebook.com/usagansbachcommunity
https://www.facebook.com/USAGBavariaHohenfels/

Annual Mandatory Training

This is optional but will definitely help you. Complete all online annual training and bring copies
of your certificates.

List of Certificates to bring:



© Cyber Awareness Challenge https://cs.signal.army.mil/
© Antiterrorism Training https://jkodirect.jten.mil (Enroll in Course # -US007)
© Combating Trafficking in Persons (CTIP) Program
e (o to https://jkodirect.jten.mil (Enroll in Course # A-US1328-A) “Combating
Trafficking in Persons General Awareness Course (CTIP)"
© Information Security Program Training
e (o to https://www.lms.army.mil/learnerview/mandatory-training "Information Security
Program"
© Operational Security OPSEC
o Go to https://jkodirect.jten.mil (Enroll in Course # -ECJ6-110-N) “Operations Security
(OPSEC) Annual Refresher Course
© Threat Awareness and Reporting Program
o Go to https://www.Ims.army.mil/learnerview/mandatory-training "U.S. Army Threat
Awareness and Reporting Program (TARP)



GERMANY — KAISERSLAUTERN, SEMBACH,
BAUMHOLDER & BONN

BEFORE YOU ARRIVE

Bringing Dependents to Germany

Although you are not prohibited from bringing your dependents to live with you in Germany,
USAREUR-AF does not encourage this due to the financial and legal implications of doing
so. Dependents will NOT be command sponsored and are, in effect, considered tourists, living
in your off-post housing (not authorized to live on-post).

Under the NATO Status of Forces Agreement, and any applicable supplemental agreement
between the United States and Germany, your dependents will be considered as
“accompanying the force” in the same manner as Soldiers with accompanied orders.
However, this status merely authorizes your dependents to remain in country beyond 90-days
without an applicable visa. It does not authorize your dependents access to certain services
typically available to US Military dependents at the overseas duty location: schools, child
care, and local medical facilities. These services may be available on a space available basis,
but it is not guaranteed. You would need to contact the local offices to be advised on
availability.

There are financial and legal implications if you chose to bring your dependents here on
anything other than a visit/vacation. Please understand and carefully consider the risks and
financial impacts before you make any decisions about your family. You should reference
the Pay and Entitlements brief (Appendix A) of this guide and contact your servicing U.S.
Army Europe finance office prior to accepting orders.

If you bring your family members to Germany with the intent for them to remain with you
beyond 90 days you must notify your finance office immediately upon their arrival. Intent
may be inferred from actions suggesting that you plan for your family to remain in Germany
beyond 90 days, such as enrolling your children in school. Be up front with your intentions
for your family in order to avoid any negative financial or legal consequences.

All family related travel and housing expense is at the Soldiers OWN expense (non-
reimbursable). Ensure you understand the requirements and services available prior to
bringing them to Germany.

Traveling With Pets

It is important to understand where you will be housed prior to consider bringing pets. If you
are assigned to live on post, pets are not allowed. Pets will not be a consideration for an
exception to policy to reside off post. Any costs associated with bringing your pets are at
your own expense. It is recommended that you arrive and secure housing prior to sending
your pets and have alternate plans if your housing situation does not allow for pets.
Traveling overseas with a pet requires additional planning and preparation. Bringing pets to



Europe is a privilege, not an entitlement. As such, the Contract Travel Office (CTO), does
not book pet flights, but they can book a pet-friendly flight with the CTO contracted airline
Patriot Express or other airline if authorized to travel commercially. All costs associated with
pet travel are at your expense. Commercial airline carriers may have specific pet policies or
limitations that further restrict pet travel. Traveling with pets requires a lot of pre-planning.
Late reporting due to lack of availability of pet flights is not authorized.

See your local veterinarian for current requirements to travel with or ship your pets (Pet
Passport) to your new country and specific location — requirements can vary greatly so be
ensure you know exactly where you will be assigned. Plan for additional fees for pre-travel
prep, flights, arrival and possible boarding/kennel needs which may not be reimbursable.
NOTE: Some timelines are very specific and may cause delays, as well as significant
additional expense, for your pet’s travel if you do not follow exact requirements.

Travel to Theater — Frankfurt Airport

Your orders will be PCS Orders and flights are paid using an Individually Billed Account
(IBA). This means that you will need to call 1-800-709-2190 to book your flights... YOU
MUST USE YOUR GOVERNMENT TRAVEL CHARGE CARD. Refer to your orders for
travel allowances such as excess baggage. Expenses not authorized on your orders will not be
reimbursed. Contact the airline to determine applicable baggage weight allowances. If you do
not understand how to book your travel, reach out to your sponsor or TOD POC prior to
booking to avoid unnecessary charges.

You will make travel arrangements to the Report To location on your orders. If you are
reporting to a CONUS Replacement Center (CRC) such as Fort Bliss, your follow-on travel to
theater will be arranged by the CRC.

You may make your flight arrangements prior to receiving your orders. Inform SATO that
your orders are in the process of being generated. They will make your reservation but will
not issue your tickets until they receive your orders. If your orders are not processed in time,
the tickets will not be processed. *** Ensure SATO knows your REPORT date (start date
of the order) into Europe. This will be your departure from your location.

Once you have received your itinerary, send it to your sponsor.

*** Travel to or from a location not on your orders may result in a delay or a rejection
by DFAS in the processing of your Smart Voucher reimbursement. ***

A Smart Voucher for reimbursement will be completed after you have reported to your duty
location. Instructions to submit the Smart Voucher is attached which can be viewed here.



Arranging Temporary Lodging

Soldiers in the grade of E6 and below will be housed on post in barracks. Your sponsor will
arrange for you to sign for your room on the day you arrive in country. Lodging will not be
reimbursed.

Unaccompanied Army E-6 and below personnel are required to live in Army Barracks.
Please report to Army Unaccompanied Housing located in Bldg 3213 on Kleber Kaserne or
contact them at DSN (314) 483-8643.

Soldiers in the grade of E7 and above, to include officers and warrant officers, will reside
off-post and should arrange temporary lodging (hotel) until housing is leased.

If arranging temporary lodging, you are only afforded 65% of the current Temporary
Lodging Allowance (TLA). Any charges over that amount will not be reimbursed. See TLA
Computing for more information:
https://www.defensetravel.dod.mil/Docs/perdiem/Computing_ TLA.pdf

TLA is an entitlement to help defray the cost of lodging while seeking permanent housing.
TLA is closely monitored and certain criteria must be met to continue to receive TLA.
Lodging should initially be reserved for 30 days. Contact the Ramstein Inn at Ramstein

Air Force or the Vogelweh Lodging for reservations. It is required that you stay at the

lodge if there is availability. If there is no availability at the lodge you will receive an

email with a statement of non-availability. In that case it is recommended that you use

one of the hotels close to Kleber Kaserne. You are free to use any hotel of your choosing
under the per diem cap, but be mindful that there is no transportation provided from any

of the Lodges.

Members will be briefed on their TLA entitlement and their responsibilities at their
newcomers briefing. Therefore, it is very important to get your briefing immediately upon
arrival. With a reservation, Services generally blocks 30 days for a Temporary Living Facility
room. After that it is space-available. But reservation policies are up to Air Force Inns. TLA
is authorized for payment while member is "aggressively seeking housing". The housing
office has authority to approve TLA up to 30 days.

» Contacting Ramstein Inn (Ramstein Air Base)
o O011-49-6371-47-4920 From USA

o 06371-46-320 From Germany
o DSN 480-4920

o ramstein.lodging@us.af.mil

+ Contacting Vogelweh
Lodging
0 49-631-536-8910
o 0637-145-4920
o DSN 480-4920
o DSN 480-8910



o lodging@ramstein.af.mil

Transportation from Arrival Airport to duty location in Europe

Y our sponsor will arrange for your transportation on the day of your arrival. Should you have
any specific circumstances regarding your transportation, please notify your sponsor.

APO Mail System

The Army has set up the APO system to provide regular mail service to service members.
Mail service is for personal use only. It is NOT for business use.

Every soldier is required to have a Community Mail Room (CMR) post office box while on
orders. This will be your official mailbox and will be required during in-processing.
Coordinate with your sponsor to obtain a mailbox as soon as your orders are cut.

USAREUR-AF Driver’s License

During in-processing you will attend a half-day classroom instruction followed by the written
exam. You MUST have this license as a USAREUR Soldier to drive in Germany.

Reporting

You will be picked up from the airport by your sponsor or other pre-arranged transportation
and brought to your mission location to begin in-processing. You will in-process IACS for
base access. Welcome Center for in-processing schedule, and be introduced to your
Supervisor and team if time allows. Upon completion you will be taken to your hotel or
assigned your on-post accommodations.

In Processing

Your place of duty for 10 business days will be the in-processing center in uniform.
TDY and other work-related travel is not authorized during in-processing.
In-processing begins at 0730 on Day 1 in Building 3245 at the In/Out Processing
Welcome Center Building in Kleber Kaserne.

« Ifresiding off post, transportation is an individual requirement.

The next 10 days will be a combination of individually made appointments to complete
tasks such as medical, dental, etc. and scheduled briefings within various classrooms
inside the Welcome Center.

Required Documents



« 10 copies of your orders
+  Any other documents required for finance

MAKE COPIES OF ALL DOCUMENTS PRIOR TO TURNING THEM IN!!!

Finance

Responsible Finance Office: Kaiserslautern Finance Office 266" FMSC

Entitlements vary greatly depending on each Soldiers individual circumstances and location.
Please refer to the Pay Brief in Appendix A.

You will be briefed on your individual entitlements during the finance in-processing brief.

Housing
Responsible Housing Office: KMC Housing Management
Office Soldiers in the grade of E6 and below will be housed on
post in barracks.

Unaccompanied Army E-6 and below personnel are required to live in Army Barracks.
Please report to Army Unaccompanied Housing located in Bldg 3213 on Kleber Kaserne or
contact them at DSN (314) 483-8643.

Soldiers in the grade of E7 and above, to include officers and warrant officers, will reside
off-post and should arrange temporary lodging (hotel) until housing is leased.

Off-Post Housing in the Kaiserslautern Area

Approximately 11,000 rental units are scattered throughout 300 villages within a 20-mile
radius of Ramstein AB and Kaiserslautern. One, two and three bedroom units are available.
There are units with four bedrooms and higher, but are somewhat more difficult to find. Many
landlords do not allow pets, so ask before making any commitments.

A rental advance is available upon request but may not be paid prior to being required to
submit the deposit. If the advance is taken it will be deducted monthly for up to the length of
your orders set. Housing deposits may be kept up to 1 year after the end of a contract. Check
with the landlord for details prior to signing your contract.

When choosing off-post housing, pay careful attention to the zip code of the house, as it

will affect the OHA allowance authorized.

Additionally, there are very few rentals that are fully furnished. While the Army may
provide “some” loaner furniture, you may need to purchase additional furniture and
accessories. You will receive a one- time move-in allowance (MIHA). However the MIHA
is location dependent and rarely exceeds $500- 700 U.S. Dollars.



You can check out www.homes.mil for available houses for rent; HOWEVER, you will NOT
be able to schedule any visits or contract for a house UNTIL you:

«  Complete finance and in-process through on-post housing for a Statement of Non-
availability (SNA). This is different than the one you may receive for the hotel.

« Coordinated with off-post housing for appointments to schedule visits to available
homes (the website is not always up-to-date).

Transportation Options

Public transportation around Kaiserslautern, Germany and Europe in general is excellent.
Many Soldiers use the bus to get to and from work.
Use of a bicycle is also an option. There are many trails that offer safe ways to ride to

work. Carpool with other Soldiers in your section/apartment complex.

Note: Travel in Uniform from residence to place of duty is not allowed if utilizing any of
the modes of transportation above.
Vehicle purchase options include:

«  MWR bid sale (Any auto skill location )

« Ramstein Lemon lot (resale lot) (located next to Commissary)

« Various dealerships/lots in the greater Kaiserslautern Military Community
Consolidated (KMCC) and Ramstein Air Base locale

If you purchase a vehicle, you will be required to have the vehicle inspected (usually paid

for by the seller), registered and insured by you. You will also be required to obtain a
USAREUR driver’s license.

As with purchasing any car, it is highly recommended you have the vehicle independently
inspected by a certified mechanic.

If your dependent visits for less than 30 days, they can request a memo from customs to legally
drive your vehicle. If they are going to be in the country for 30-90 days, they will be required to
get a USAREUR driver’s license.

LOCAL INFORMATION

There are various base annexes in Kaiserslautern. Kleber, Panzer, Daenner, Sembach, ROB,
and Volgelweh. Ramstein Air Base houses the BX, Food Court, Commissary, Gas Station
and the Ramstein

Inn Lodge. Sembach is where vehicle registration is located, in addition Vogelweh (Capone
AB) has a registration office and vehicle inspection. Vogelweh also has a Commisary and
gas station.



Banking & Credit Cards

You will need to open a bank account when you arrive. German bills, such as rent and utilities
are paid by direct debit using and IBAN, which U.S. banks do not have. Ensure that the bank
you choose offers this service, as not all of them do.

There are a number of banks to choose from:

1. Community Bank (https://www.dodcommunitybank.com/)
2. Service Credit Union https://servicecu.org/locations/
3. You may also open an account at a German bank off-post

Soldiers will find themselves on the economy for travel, entertainment, and dining. While
most businesses will accept bank debit and credit cards, some vendors operate on local
currency, cash only. Typically, larger box stores and shopping malls will accept debit and
credit cards while smaller shops, restaurants, and street vendors will be cash only. It is
recommend carrying local currency if you plan to shop on the economy.

Ensure credit cards, if you use them, have travel notices in place with the bank.

Mobile Phones

For a phone to work in Europe, it needs to satisfy these requirements:

Be unlocked — some most companies sell phones with software that prevents them from
recognizing another company’s SIM card. Contact your cellular network provider before
you leave the US to determine if you phone is unlocked.

Have a SIM card slot — certain U.S. and Canadian providers, running CDMA networks,
sell unique versions of certain phones that have no SIM card slot to prevent customers
from taking their phones to other networks.

Support LTE data (latest generation smart phones). If your phone does not support one of these
bands, it should still connect at 3G speeds.

Ensure that your US phone is unlocked and ask your provider if it will work in Germany.
Most plans offer international rates. However, if the international plan offered is excessive,
you should be able to procure a German cell plan here so long as your U.S. phone is
unlocked and approved for use in Europe.

Cell Phone Services:

«  Two options to choose from at the PX (TKS or T-mobile) that have been vetted
for military personnel
« Options on the economy as well (at your own risk).

There are also pay-as-you-go options available at the local electronics stores.



Value Added Tax (VAT)

Sales tax in Germany is 19%. You can purchase VAT forms that will allow you to recoup the
tax on your purchases. There are two different forms. The form for purchases under €2500 are
$5. The forms for purchases greater than €2500 cost $25. Check with the retailer to see if they
accept VAT forms. See the VAT office for more information.

Helpful Links

USAREUR Website: http://www.eur.army.mil
USAG Wiesbaden Website: https://home.army.mil/rheinland-pfalz/

Transportation/HHG http://www.move.mil (Must be authorized on your orders to be reimbursed
by the government)

**Facebook has many useful pages




GERMANY — STUTTGART

BEFORE YOU ARRIVE

Bringing Dependents to Germany

Although you are not prohibited from bringing your dependents to live with you in Germany,
USAREUR-AF does not encourage this due to the financial and legal implications of doing so.
Dependents will NOT be command sponsored and are, in effect, considered tourists, living in
your off-post housing (not authorized to live on-post).

Under the NATO Status of Forces Agreement, and any applicable supplemental agreement
between the United States and Germany, your dependents will be considered as “accompanying
the force” in the same manner as Soldiers with accompanied orders. However, this status merely
authorizes your dependents to remain in country beyond 90-days without an applicable visa. It
does not authorize your dependents access to certain services typically available to US Military
dependents at the overseas duty location: schools, child care, and local medical facilities. These
services may be available on a space available basis, but it is not guaranteed. When in doubt,
Soldiers should contact appropriate offices to determine availability of services.

There are financial and legal implications if you chose to bring your dependents here on
anything other than a visit/vacation. Please understand and carefully consider the risks and
financial impacts before you make any decisions about your family. You should reference the
Pay and Entitlements brief (Appendix A) of this guide and contact your servicing U.S. Army
Europe finance office prior to accepting orders.

If you bring your family members to Germany with the intent for them to remain with you
beyond 90 days you must notify your finance office immediately upon their arrival. Intent may
be inferred from actions suggesting that you plan for your family to remain in Germany beyond
90 days, such as enrolling your children in school. Be up front with your intentions for your
family in order to avoid any negative financial or legal consequences.

All family related travel and housing expense is at the Soldiers OWN expense (non-
reimbursable). Ensure you understand the requirements and services available prior to bringing
them to Germany.

Traveling With Pets

It is important to understand where you will be housed prior to considering bringing pets. If you
are assigned to live on post, pets are not allowed. Pets will not be a consideration for an
exception to policy to reside off post. Any costs associated with bringing your pets are at your
own expense. It is recommended that you arrive and secure housing prior to sending your pets
and have alternate plans if your housing situation does not allow for pets.

Traveling overseas with a pet requires additional planning and preparation. Bringing pets to
Europe is a privilege, not an entitlement. As such, the Contract Travel Office (CTO), does not
book pet flights, but they can book a pet-friendly flight with the CTO contracted airline Patriot
Express or other airline if authorized to travel commercially. All costs associated with pet travel



are at your expense. Commercial airline carriers may have specific pet policies or limitations
that further restrict pet travel. Traveling with pets requires a lot of pre-planning. Late reporting
due to lack of availability of pet flights is not authorized.

See your local veterinarian for current requirements to travel with or ship your pets (Pet
Passport) to your new country and specific location — requirements can vary greatly so be sure
you know exactly where you will be assigned. Plan for additional fees for pre-travel prep,
flights, arrival and possible boarding/kennel needs which may not be reimbursable. NOTE:
When traveling with pets, delays in travel that affect your timeline may incur additional
expenses.

Travel to Theater — Stuttgart Airport

Your orders will be PCS Orders and flights are paid using an Individually Billed Account
(IBA). This means that you will need to call 1-800-709-2190 to book your flights... YOU
MUST USE YOUR GOVERNMENT TRAVEL CHARGE CARD. Refer to your orders for
travel allowances such as excess baggage. Expenses not authorized on your orders will not be
reimbursed. Contact the airline to determine applicable baggage weight allowances. If you do
not understand how to book your travel, reach out to your sponsor or TOD POC prior to
booking to avoid unnecessary charges.

You will make travel arrangements to the Report To location on your orders. If you are
reporting to a CONUS Replacement Center (CRC) such as Fort Bliss, your follow-on travel to
theater will be arranged by the CRC.

You may make your flight arrangements prior to receiving your orders. Inform SATO that
your orders are in the process of being generated. They will make your reservation but will
not issue your tickets until they receive your orders. If your orders are not processed in time,
the tickets will not be processed. *** Ensure SATO knows your REPORT date (start date
of the order) into Europe. This will be your departure from your location.

Once you have received your itinerary, send it to your sponsor.

*** Travel to or from a location not on your orders may result in a delay or a rejection
by DFAS in the processing of your Smart Voucher reimbursement. ***

A Smart Voucher for reimbursement will be completed after you have reported to your duty
location. Instructions to submit the Smart Voucher is attached which can be viewed here.



Arranging Temporary Lodging

If arranging temporary lodging, you are only afforded 65% of the current locality per
diem lodging rate. Any charges over that amount will not be reimbursed. See TLA Computing
for more information: https://www.defensetravel.dod.mil/Docs/perdiem/Computing_ TLA.pdf.

Soldiers will contact the Panzer or Kelley Army Lodge and make initial reservations for 30
days. Contact the Panzer or Kelly Army Lodge for reservations. It is required that you stay at
the lodge if there is availability. If there is no availability at the lodge you will receive an email
with a statement of non- availability. In that case it is recommended that you use one of the
hotels recommended by the Army Lodge. You are free to use any hotel of your choosing under
the per diem cap, but be mindful of transportation to your duty location.

Transportation from Arrival Airport to duty location in Europe

Your sponsor will arrange for your transportation on the day of your arrival. Should you have
any specific circumstances regarding your transportation, please notify your sponsor.

APO Mail System

The Army has set up the APO system to provide regular mail service to service members. Mail
service is for personal use only. It is NOT for business use.

Every Soldier is required to have a Community Mail Room (CMR) post office box while on
orders. This will be your official mailbox and will be required during in processing.
Coordinate with your sponsor to obtain a mailbox as soon as your orders are cut.

USAREUR-AF Driver’s License

During in processing you will attend a half-day classroom instruction followed by the written
exam. You MUST have this license as a USAREUR-AF Soldier to drive in Germany. The cost
is typically $15. It is recommend that you review the study guide ahead of time. The study guide
can be found at:
https://www.afsbeurope.army.mil/Portals/30/PDFs/LRC_Bavaria_Transportation/Drivers-

Handbook.pdf




Reporting

You will be picked up from the airport by your sponsor or other pre-arranged transportation and
brought to your mission location to begin in-processing (Day 1). You will in-process IACS for
base access, Reception Center for in-processing schedule, and be introduced to your Supervisor
and team if time allows. Upon completion you will be taken to your hotel or assigned your on-
post accommodations.

In Processing

Upon your arrival, you will report to the Joint Reception Center, Headquarters Commandant’s
office located at Building 2308, Room 138, Patch Barracks, to begin in processing to the
command. It may take you approximately 10 duty days to complete the USAG newcomer’s in
processing orientation.

The next 10 days will be a combination of individually made appointments to complete tasks
such as medical, dental, etc. and scheduled briefings within various classrooms inside the
Reception Center

Required Documents

« 10 copies of your orders
+  Any other documents required for finance

MAKE COPIES OF ALL DOCUMENTS PRIOR TO TURNING THEM IN!!!

Finance

Responsible Finance Office: Stuttgart Finance Office

Entitlements vary greatly depending on each Soldiers individual circumstances and location.
Please refer to the Pay Brief in Appendix A.

You will be briefed on your individual entitlements during the finance in-processing brief.

Housing

Responsible Housing Office: Stuttgart Housing Office

Soldiers in the grade of E6 and below will be housed on post in barracks if available.

Soldiers in the grade of E7 and above, to include officers and warrant officers, will be housed off-post.
A statement of non-availability will be issued by the on-post housing office and you will be referred to
off- post housing.



Off-Post Housing in the Stuttgart Area

Off-post housing in the Stuttgart area can be very expensive. You will be required to pay a
deposit on an off-post apartment or rental house. This is typically between $3,000 and $7,000
US dollars. A deposit advance is available upon request but may not be paid prior to being
required to submit the deposit. If the advance is taken it will be deducted monthly for up to the
length of your orders set. Housing deposits may be kept up to 1 year after the end of a contract.
Check with the landlord for details prior to signing your contract.

When choosing off-post housing, pay careful attention to the zip code of the house, as it will
affect the OHA allowance authorized. OHA is paid based on your PDS (If your order states
Duty At: Stuttgart, you receive OHA based on the Stuttgart rate)

IMPORTANT - If you currently reside in the Stuttgart area, confirm with the housing office
which OHA area your zip lies in.

Additionally, there are very few rentals that are fully furnished. While the Army may provide
“some” loaner furniture, you may need to purchase additional furniture and accessories. You
will receive a one- time move-in allowance (MIHA). However the MIHA is location dependent

and rarely exceeds $500-700

U.S. Dollars.

You can check out www.homes.mil for available houses for rent; HOWEVER, you will NOT
be able to schedule any visits or contract for a house UNTIL you:

« Complete finance and in-process through on-post housing for a Statement of Non-
availability (SNA). This is different than the one you may receive for the hotel.

+ Coordinated with off-post housing for appointments to schedule visits to available
homes (the website is not always up-to-date).

Transportation Options

Public transportation around Stuttgart, Germany and Europe in general is excellent. Many
Soldiers use the bus to get to and from work.
Use of a bicycle is also an option. There are many trails that offer safe ways to ride to

work. Carpool with other Soldiers in your section/apartment complex.
Vehicle purchase options include:

+  USAG MWR bid lot
« USAG Stuttgart resale lot
« Various dealerships/lots in the greater Stuttgart area

If you purchase a vehicle, you will be required to have the vehicle inspected (usually paid for by
the seller), registered and insured by you. You will also be required to obtain a USAREUR-AF
driver’s license.

As with purchasing any car, it is highly recommended you have the vehicle independently



inspected by a certified mechanic.

If your dependent is visiting for less than 30 day and will need to drive your USAREUR-AF
registered vehicle, you must visit the local military Customs Office and obtain an AE Form 550-
175D (Authorization to Operate a POV). The customs staff will fill out the AE Form 550-175C
(Request for Exception to Policy for Authorization to Operate a POV). You will be required to
provide the sponsor’s / vehicle owner’s ID card, POV registration, name of visitor, a photocopy
of the visitor’s passport, and international driving permit or other driver’s license valid in
Germany. If they are going to be in the country for 30-90 days, they will be required to get a
USAREUR-AF driver’s license.

Insurance is required and must be provided prior to registration.

Bus

There is a base to base bus available if you do not wish to purchase a vehicle. The bus schedule
can be viewed at: https://www.stuttgartcitizen.com/announcements-news/shuttle-bus-service-
adjusts-schedule/

LOCAL INFORMATION

USAG Stuttgart is a part of Installation Management Command (IMCOM), and manages five
installations in the Stuttgart area: Panzer Kaserne, Patch Barracks, Kelley Barracks, Robinson
Barracks and Stuttgart Army Airfield.

Banking & Credit Cards

You will need to open a bank account when you arrive. German bills, such as rent and utilities
are paid by direct debit using an international bank account number (IBAN), which U.S. banks
do not have. Ensure that the bank you choose offers this service, as not all of them do.

There are a number of banks to choose from:

4. Community Bank (https://www.dodcommunitybank.com/)

5. Service Federal Credit Union (https://www.andrewsfcu.org/about-us/in-the-
community/overseas.html)

6. You may also open an account at a German bank off-post

Soldiers will find themselves on the economy for travel, entertainment, and dining. While most
businesses will accept bank debit and credit cards, some vendors operate on local currency, cash
only. Typically, larger stores and shopping malls will accept debit and credit cards while smaller
shops, restaurants, and street vendors will be cash only. Soldiers should consider carrying local
currency when shopping on the economy in case vendors do not accept credit cards.

Ensure credit cards, if you use them, have travel notices in place with the bank.



Mobile Phones

For a phone to work in Europe, it needs to satisfy these requirements:

Be unlocked — some most companies sell phones with software that prevents them from
recognizing another company’s SIM card. Contact your cellular network provider before you
leave the US to determine if you phone is unlocked.

Have a SIM card slot — certain U.S. and Canadian providers, running CDMA networks, sell
unique versions of certain phones that have no SIM card slot to prevent customers from taking
their phones to other networks.

Support LTE data (latest generation smart phones). If your phone does not support one of these
bands, it should still connect at 3G speeds.

It is highly recommended that you have a local phone number. International plans are very
expensive. See Keeping in Touch Abroad for more options.

Cell Phone Services:

« Two options to choose from at the PX (TKS or T-mobile) that have been vetted for
military personnel.
« Options on the economy as well (at your own risk).

There are also pay-as-you-go options available at the local
electronics stores. Making calls to and from Germany:

1. To call the United States from Europe: 001 + area code + number.
2. To call Germany from the United States: 011 + 49 + German number.

Note: A German telephone number begins with a “0”; you drop the first “0” to the local number.
Example: 09662-83-2289 dialed from the US would be 011-49-9662-83-2289.

Red Cross Messages

Prior to departing the United States, please provide the following information to your
family/friends in case of an emergency:

e Duty Location

e Unit Name

e SSN

e Full name and Rank

Phone Numbers

011-49-711-680-113 (from the US)
0711-680-113 (from Germany)
314-430-1110 (DSN in Germany)
Red Cross (US) 1-877-272-7337



Value Added Tax (VAT)

Sales tax in Germany is 19%. You can purchase VAT forms that will allow you to recoup the
tax on your purchases. There are two different forms. The form for purchases under €2,500 are
$5 each. The forms for purchases greater than €2,500 cost $25 each. Check with the retailer to
see if they accept VAT forms. See the VAT office for more information.

Rationing

German, US Custom Laws, and US Army in Europe Regulations apply to all US Forces in
Germany. Rationed items are not transferable and are for your own personal use. They are not
for resale and violators are subject to disciplinary action. Rationed items include cigarettes,
coffee, and liquor that are purchased in the PX, Shoppette, and Commissary.

Orders needs approval stamp or a rations card issued by the S1 upon arrival in Germany in order
to receive rational privilege.

Helpful Links

USAREUR Website: http://www.eur.army.mil

USAG Stuttgart Website: https://home.army.mil/stuttgart/

Transportation/HHG http://www.move.mil (Must be authorized on your orders to be reimbursed
by the government)

**Facebook has many useful pages




Germany — WIESBADEN

BEFORE YOU ARRIVE

Bringing Dependents to Germany

Although you are not prohibited from bringing your dependents to live with you in Germany,
USAREUR-AF does not encourage this due to the financial and legal implications of doing so.
Dependents will NOT be command sponsored and are, in effect, considered tourists, living in
your off-post housing (not authorized to live on-post).

Under the NATO Status of Forces Agreement, and any applicable supplemental agreement
between the United States and Germany, your dependents will be considered as “accompanying
the force” in the same manner as Soldiers with accompanied orders. However, this status merely
authorizes your dependents to remain in country beyond 90-days without an applicable visa. It
does not authorize your dependents access to certain services typically available to US Military
dependents at the overseas duty location: schools, child care, and local medical facilities. These
services may be available on a space available basis, but it is not guaranteed. When in doubt,
Soldiers should contact appropriate offices to determine availability of services.

There are financial and legal implications if you chose to bring your dependents here on
anything other than a visit/vacation. Please understand and carefully consider the risks and
financial impacts before you make any decisions about your family. You should reference the
Pay and Entitlements brief (Appendix A) of this guide and contact your servicing U.S. Army
Europe finance office prior to accepting orders.

If you bring your family members to Germany with the intent for them to remain with you
beyond 90 days you must notify your finance office immediately upon their arrival. Intent may
be inferred from actions suggesting that you plan for your family to remain in Germany beyond
90 days, such as enrolling your children in school. Be up front with your intentions for your
family in order to avoid any negative financial or legal consequences.

All family related travel and housing expense is at the Soldiers OWN expense (non-
reimbursable). Ensure you understand the requirements and services available prior to bringing
them to Germany.

Traveling With Pets

It is important to understand where you will be housed prior to considering bringing pets. If you
are assigned to live on post, pets are not allowed. Pets will not be a consideration for an
exception to policy to reside off post. Any costs associated with bringing your pets are at your
own expense. It is recommended that you arrive and secure housing prior to sending your pets
and have alternate plans if your housing situation does not allow for pets.

Traveling overseas with a pet requires additional planning and preparation. Bringing pets to
Europe is a privilege, not an entitlement. As such, the Contract Travel Office (CTO), does not



book pet flights, but they can book a pet-friendly flight with the CTO contracted airline Patriot
Express or other airline if authorized to travel commercially. All costs associated with pet travel
are at your expense. Commercial airline carriers may have specific pet policies or limitations
that further restrict pet travel. Traveling with pets requires a lot of pre-planning. Late reporting
due to lack of availability of pet flights is not authorized.

See your local veterinarian for current requirements to travel with or ship your pets (Pet
Passport) to your new country and specific location — requirements can vary greatly so be sure
you know exactly where you will be assigned. Plan for additional fees for pre-travel prep,
flights, arrival and possible boarding/kennel needs which may not be reimbursable.

NOTE: When traveling with pets, delays in travel that affect your timeline may incur additional
expenses.

Travel to Theater — Frankfurt Airport

Your orders will be PCS Orders and flights are paid using an Individually Billed Account
(IBA). This means that you will need to call 1-800-709-2190 to book your flights... YOU
MUST USE YOUR GOVERNMENT TRAVEL CHARGE CARD. Refer to your orders for
travel allowances such as excess baggage. Expenses not authorized on your orders will not be
reimbursed. Contact the airline to determine applicable baggage weight allowances. If you do
not understand how to book your travel, reach out to your sponsor or TOD POC prior to
booking to avoid unnecessary charges.

You will make travel arrangements to the Report To location on your orders. If you are
reporting to a CONUS Replacement Center (CRC) such as Fort Bliss, your follow-on travel to
theater will be arranged by the CRC.

You may make your flight arrangements prior to receiving your orders. Inform SATO that
your orders are in the process of being generated. They will make your reservation but will
not issue your tickets until they receive your orders. If your orders are not processed in time,
the tickets will not be processed. *** Ensure SATO knows your REPORT date (start date
of the order) into Europe. This will be your departure from your location.

Once you have received your itinerary, send it to your sponsor.

*** Travel to or from a location not on your orders may result in a delay or a rejection
by DFAS in the processing of your Smart Voucher reimbursement. ***

A Smart Voucher for reimbursement will be completed after you have reported to your duty
location. Instructions to submit the Smart Voucher is attached which can be viewed here.



Lodging

Soldiers in the grade of ES and below will be housed in on post barracks. Your sponsor will
arrange for you to sign for your room on the day you arrive in country. Lodging will not be
reimbursed.

Soldiers in the grade of E6 will be assigned to an apartment with a roommate in the Crestview
Housing Area. Your sponsor will arrange for you to sign for your room on the day you arrive in
country. Lodging will not be reimbursed.

Soldiers in the grade of E7 and above, to include officers and warrant officers, will be required
to live off-post. It is recommended to arrange temporary lodging (hotel) until housing is leased.

If arranging temporary lodging, you are only afforded 65% of the current locality per diem
lodging rate. Any charges over that amount will not be reimbursed. See TLA Computing for
more information: https://www.defensetravel.dod.mil/Docs/perdiem/Computing_ TLA.pdf

Solders will contact the Wiesbaden Army Lodge and make initial reservations for 30 days. It is
required you stay at the lodge if there is availability. This gives you access to the shuttle bus that
goes between Hainerberg and Clay Kaserne. IF there is no availability at the lodge you will
receive an email with a statement of non-availability. If there is no availability at the Army
Lodge it is recommended you use one of the hotels recommended by the Army Lodge. You are
free to use any hotel of your choosing under the per diem cap, but be mindful of transportation to
Clay Kaserne, as transportation is only provided from the Army Lodge.

Reporting

You will be picked up from the airport by your sponsor or other pre-arranged transportation and
brought to your mission location to begin in-processing (Day 1). You will in-process IACS for
base access, HHBN, Welcome Center for in-processing schedule, and be introduced to your
supervisor and team if time allows. Upon completion you will be taken to your hotel or assigned
your on-post accommodations.

In-Processing
Your place of duty for the first 10 business days will be the in-processing center in uniform.
TDY and other work related travel is not authorized during in-processing.
In-processing begins at 0730 on Day 2 in building 1023 W.

» If staying at the Army Lodge, Soldiers can take the southbound base shuttle. Check
posted time table outside the lodge.

* If residing off post, transportation is an individual requirement.
The next 10 days will be a combination of individually made appointments to complete tasks
such as medical, dental, etc and scheduled briefings within various classrooms inside the
Welcome Center



Required Documents

* 10 copies of your orders
» Any other documents required for finance
Make copies of all documents prior to turning them in!!

Finance

Responsible finance office: Wiesbaden Finance Office

Entitlements vary greatly depending on each Soldier’s individual circumstances.

Please refer to Pay Brief in Appendix A.

You will be briefed on your individual entitlements during the finance in-processing brief.

Housing

Soldiers in the grade of ES and below will be housed in on post barracks. Your sponsor will
arrange for you to sign for your room on the day you arrive in country. Lodging will not be
reimbursed.

Soldiers in the grade of E6 will be assigned to an apartment with a roommate in the Crestview
Housing Area. Your sponsor will arrange for you to sign for your room on the day you arrive in
country. Lodging will not be reimbursed.

Soldiers in the grade of E7 and above, to include officers and warrant officers, will be required
to live off-post. It is recommended to arrange temporary lodging (hotel) until housing is leased.
Should on-post housing not be available, a statement of non-availability will be issued by the on-
post housing office and you will be referred to off-post housing.

Off Post Housing in the Wiesbaden Area

Off-post housing in the Wiesbaden area can be expensive. You will be required to pay a deposit
on an off-post apartment or rental house. The cost is typically between $3,000 and $7,000 US
dollars. A rental advance is available upon request but may not be paid prior to being required to
submit the deposit. If the advance is taken it will be deducted monthly for up to the length of
your order set. Housing deposits may be kept up to one year after the end of a contract. Check
with the landlord for details prior to signing your contract.

The OHA approval timeline can take up to 90 days. Before arriving, you will want to
ensure you can cover up to 90 days' worth of housing expenses, including deposit, rent,
utilities, etc.

When choosing off-post housing, pay careful attention to the zip code of the house, as it will
affect the OHA allowance authorized. OHA is paid based on your Permanent Duty Station (PDS)
(If your orders state Duty At: Wiesbaden, you will receive OHA based on the Wiesbaden rate).



Important: If you currently reside in the Wiesbaden area, confirm with the housing office which
OHA area your zip lies in, Other Hesse (DE359) or Wiesbaden (DE355). There is a large
difference in OHA allowances between the two.
Additionally, there are very few rentals that are fully furnished. While the Army may provide
‘some’ loaner furniture, you may need to purchase additional furniture and accessories. You will
receive a one-time move in allowance (MIHA). However, the MIHA is location dependent and
rarely exceeds $700 US dollars.
You can check out www.homes.mil for available houses for rent; HOWEVER, you will NOT be
able to schedule any visits or contract for a house UNTIL you:

» Complete finance and on-post housing in-processing for a Statement of Non-

Availability (NSA). This is different than the one you may receive for the hotel.

* Coordinated with off-post housing for appointments to schedule visits to
available homes (the website is not always up-to-date).

Mobile Phones

For a phone to work in Europe, it needs to satisfy these requirements:

Be unlocked — some most companies sell phones with software that prevents them from
recognizing another company’s SIM card. Contact your cellular network provider before you
leave the US to determine if you phone is unlocked.

Have a SIM card slot — certain U.S. and Canadian providers, running CDMA networks, sell
unique versions of certain phones that have no SIM card slot to prevent customers from taking
their phones to other networks.

Support LTE data (latest generation smart phones). If your phone does not support one of these
bands, it should still connect at 3G speeds.

It is highly recommended that you have a local phone number. International plans are very
expensive. See Keeping in Touch Abroad for more options.

Cell Phone Services: Two options to choose from at the PX (TKS or T-mobile) that have been
vetted for military personnel.

« Options on the economy as well (at your own risk).
There are also pay-as-you-go options available at the local
electronics stores. Making calls to and from Germany:

3. To call the United States from Europe: 001 + area code + number.
4. To call Germany from the United States: 011 + 49 + German number.

Note: A German telephone number begins with a “0”’; you drop the first “0” to the local number.
Example: 09662-83-2289 dialed from the US would be 011-49-9662-83-2289.



Transportation
Public transportation around Wiesbaden, Germany, and Europe in general is excellent. Many
Soldiers use the bus to get to and from work.
Use of a bicycle is also an option. There are many trails that offer safe ways to ride to work.
Carpool with other Soldiers in your section/apartment complex.
Vehicle purchase options include:
* USAG MWR bid lot - located across from the Army Lodge next to the ACS building
* USAG Wiesbaden resale lot — located on the west side of the Army Lodge parking lot
* Various dealerships/lots in the greater Kaiserslaughtern Military Community
Consolidated (KMCC) and Ramstein Air Base locale
* Facebook Groups — There are plenty of Facebook groups you can find from another
DODID holder that is PCSing that is selling their vehicle
If you purchase a vehicle, you will be required to have the vehicle inspected (usually paid for by
the seller), registered and insured by you.
As with purchasing any car, it is highly recommended you have the vehicle independently
inspected by a certified mechanic.
If your dependent is visiting for less than 30 days and will need to drive your USAREUR-AF
registered vehicle, you must visit the local military Customs Office and obtain an AE Form 550-
175D (Authorized to Operate POV). The customs staff will fill out the AE Form 550-175C
(request for Exception to Policy for Authorization to Operate a POV). You will be required to
provide the sponsor’s / vehicle owner’s ID card, POV registration, name of visitor, a photocopy
of the visitor’s passport, and international driving permit or other driver’s license valid in
Germany. If they are going to be in the country for 30-90 days, they will be required to get a
USAREUR driver’s license.

Driver’s License

U.S. personnel must possess both a current stateside driver’s license and a USAREUR driver’s
license to drive in Germany.

If this is your first assignment in Europe and you have never received a USAREUR driver’s
license before, you will be required to attend an in-person training and testing; this can be
scheduled during the Driver’s Testing and Training Station (DTTS) in-processing brief. You
must score a minimum of 85% to pass the examination and receive a USAREUR driver’s
license.

The USAREUR driver’s license is valid for five years.

You may find more information here to help you prepare for the training and exam.

Local Information

There are three base annexes in Wiesbaden. Clay Kaserne houses the USAREUR-AF
Headquarters and other tenant units, Hainerberg houses on-post housing, PX, Commissary, and
the Army Lodge; and Mainz-Kastel is where vehicle registration, inspection and the TMP lot is
located. In addition, there are two housing areas that do not have restricted access, Crestview and
Aukuum Housing Areas.



Banking & Credit Cards

You will need to open a bank account when you arrive. German bills, such as rent and utilities
are paid by direct debit using an international bank account number (IBAN), which US banks do
not have. Ensure that the bank you choose offers this service, as not all of them do.

There are a number of banks to choose from:

» Community Bank — https://www/dodcommunitybank.com/

* Andrew’s Federal Credit Union — https://www.andrewsfcu/org/about-us/in-the
community/overseas.html

* You may also open an account at a German bank off-post
Soldiers will find themselves on the economy for travel, entertainment, and dining. While most
businesses will accept bank debit and credit cards, some vendors operate on local currency, cash
only. Typically, larger stores and shopping malls will accept debit and credit cards while smaller
shops, restaurants, and street vendors will be cash only. Soldiers should consider carrying local
currency when shopping on the economy in case vendors do not card payments. Ensure credit
cards, if you use them, have travel notices in place with your bank.

Value Added Tax (VAT)

Sales tax in Germany is 19%. You can purchase VAT forms that will allow you to recoup the
tax on your purchases. There are two different forms. The form for purchases under €2,500 are
$5 each. The forms for purchases greater than €2,500 cost $25 each. Check with the retailer to
see if they accept VAT forms. See the VAT office for more information.

Rationing

German, US Custom Laws, and US Army in Europe Regulations apply to all US Forces in
Germany. Rationed items are not transferable and are for your own personal use. They are not
for resale and violators are subject to disciplinary action. Rationed items include cigarettes,
coffee, and liquor that are purchased in the PX, Shoppette, and Commissary.

Orders needs approval stamp or a rations card issued by the S1 upon arrival in Germany in order
to receive rational privilege.

Helpful Links

USAREUR Website: http://www.eur.army.mil

USAG Wiesbaden Website: http:www.wiesbaden.army.mil/

Transportation/HHG: http://www.move.mil (Must be authorized on your orders to be
reimbursed)




ITALY - AVIANO & VICENZA

BEFORE YOU ARRIVE

Bringing Family to Italy

The Status of Forces (SOFA) agreement between the United States and Italy does not allow you
to bring your family if they are not included on your orders, and therefore will only be able to
visit you on a Tourist Visa for 90 days at a time. Bringing your family to Italy requires
Command Sponsorship, this entitlement is only available for active duty Soldiers that are
serving at least 3 years in Italy, and allows them to obtain the required Soggiorno for their family
members. COADOS order length can only be up to 365 days at a time in a non-contingency
location, because of the short tour length it is unlikely that you will receive Command
Sponsorship. When you apply for a new COADOS tour for an additional 365 days, this does not
change your eligibility status for Command Sponsorship, you are on a completely new 365 day
tour that starts the day after your previous order ends.

Traveling With Pets

It is important to understand where you will be housed prior to consider bringing pets. If you
are assigned to live on post, pets are not allowed. Pets will not be a consideration for an
exception to policy to reside off post. Any costs associated with bringing your pets are at your
own expense. It is recommended that you arrive and secure housing prior to sending your pets
and have alternate plans if your housing situation does not allow for pets.

Traveling overseas with a pet requires additional planning and preparation. Bringing pets to
Europe is a privilege, not an entitlement. As such, the Contract Travel Office (CTO), does not
book pet flights, but they can book a pet-friendly flight with the CTO contracted airline Patriot
Express or other airline if authorized to travel commercially. All costs associated with pet travel
are at your expense. Commercial airline carriers may have specific pet policies or limitations
that further restrict pet travel. Traveling with pets requires a lot of pre-planning. Late reporting
due to lack of availability of pet flights is not authorized.

See your local veterinarian for current requirements to travel with or ship your pets (Pet
Passport) to your new country and specific location — requirements can vary greatly so be ensure
you know exactly where you will be assigned. Plan for additional fees for pre-travel prep,
flights, arrival and possible boarding/kennel needs which may not be reimbursable. NOTE:
Some timelines are very specific and may cause delays, as well as significant additional
expense, for your pet’s travel if you do not follow exact requirements.



Travel to Theater — Venice Airport

Your orders will be PCS Orders and flights are paid using a Individually Billed Account (IBA).
This means that you will need to call 1-800-709-2190 or the 800 number on your order to book
your flights... DO NOT USE DTS OR YOUR GOVERNMENT TRAVEL CHARGE
CARD, you will not be reimbursed.

Refer to your orders for travel allowances such as excess baggage. Expenses not authorized on
your orders will not be reimbursed. Contact the airline to determine applicable baggage weight
allowances.

You will make travel arrangements to the Report To location on your orders. If you are
reporting to a CONUS Replacement Center (CRC) such as Fort Bliss, your follow-on travel to
theater will be arranged by the CRC.

Y ou must make a CRC reservation (can’t make until within 30 days of CRC). Reporting to CRC
will be on a Wednesday. Failure to make a CRC reservation will result in CRC staff turning you
away upon arrival. Visit https://home.army.mil/bliss/index.php/units-tenants/crc/military-dod-
civilian- deployers to reserve and to access the checklist for the required Pre-Deployment
TSIRT Computer Based Training (CBTs). All applicable CBTs must be completed prior to
arrival at CRC. Print all certificates and bring them with you to turn in to CRC staff.

Once you have received your itinerary, send it to your M&RA POC and sponsor. Your sponsor
will be responsible for arranging your transportation from the airport to your lodging/barracks.
You may take a taxi to the hotel if your sponsor is not available to pick you up.

Arranging Temporary Lodging

Soldiers in the grade of E6 and below will be housed on post in barracks. Your sponsor will
arrange for you to sign for your room on the day you arrive in country. Lodging will not be
reimbursed.

Soldiers in the grade of E7 and above, to include officers and warrant officers, will be housed
off-post and should arrange off-post temporary lodging (hotel).

If arranging off-post lodging, you are only afforded 65% of the current Temporary
Lodging Allowance (TLA). Any charges over that amount will not be reimbursed.

Lodging should initially be reserved for 30 days. Contact the Ederle Inn (Army lodge on
Caserma Ederle) for reservations. It is recommended that you say at the lodge if there is
availability. Ifthere is no availability at the lodge you will receive an email with a statement of
non-availability. In that case it is recommended that you use one of the hotels recommended by
the Army Lodge. You are free to use any hotel of your choosing, but be mindful of
transportation will be your responsibility during in-processing.

Contacting Ederle Inn (Army Lodge on Caserma Ederle)

e 011390444 71 8034 From USA
e https://italy.armymwr.com/programs/ederle-inn-army-lodging




Transportation from Arrival Airport to duty location in Europe

Once you have received your itinerary, send it to your sponsor. Your sponsor is responsible for
arranging your transportation from the airport to your lodging/barracks.

In Processing

You will begin in-processing at the Central Processing Facility (CPF) on Caserma Ederle the
first available duty day. You will receive your in-processing schedule, be introduced to your
Supervisor and team and then will be brought to your hotel (E7 and above) or your assigned
quarters (E6 and below). Expect in- processing to last about 3 weeks.

Entitlements

Entitlements vary greatly depending on each Soldiers individual circumstances and location.
Please refer to the Pay Brief in Appendix A.
You will be briefed on your entitlements again during the finance in-processing brief.

Housing

Typically, Soldiers E7 and above, unaccompanied will live off post. You will be required to
pay a deposit on an apartment or rental house. This can typically be between $3-7K.
Additionally, there are very few rentals that are fully furnished. You may need to purchase
furniture and accessories. You will receive a one-time moving allowance and you can take an
advance from finance to help alleviate the strain of this money up front.

APO Mail System

The Army has set up the APO system to provide regular mail service to service members. Mail
service is for personal use only. It is NOT for business use.

Every soldier is required to have a Community Mail Room (CMR) post office box while on
orders. This will be your official mailbox and will be required during in-processing.

Allied Forces Italy Driver’s License

You will also need to obtain an Allied Forces Italy driver’s license upon arrival. Ensure that
your state driver’s license will not expire during your stay in Italy.

You will complete the Allied Forces Italy driver’s training and test during your arrival in-
processing (within the first 1-2 weeks in Italy). You MUST have this license as a USARAF
Soldier to drive in Italy.



LOCAL INFORMATION

There are two garrisons in Italy, Vicenza and Camp Darby.

Banking & Credit Cards

You will need to open a bank account when you arrive. Italian bills, such as rent and utilities
are paid by direct debit using and IBAN, which US banks do not have. Ensure that the bank you
choose offers this service, as not all of them do.

There are two banks to choose from:

1. Community Bank (https://www.dodcommunitybank.com/)
2. [Italian Local Bank BNL (https://bnl.it/it/Individui-e-Famiglie)

Soldiers will find themselves on the economy for travel, entertainment, and dining. While most
businesses will accept bank debit and credit cards, some vendors operate on local currency, cash
only. Typically, larger box stores and shopping malls will accept debit and credit cards while
smaller shops, restaurants, and street vendors will be cash only. It is recommend carrying some
cash in local currency if you plan to shop on the economy.

Ensure credit cards, if you use them, have travel notices in place with the bank.

Mobile Phones

Ensure that your US phone is unlocked and ask your provider if it will work in Italy. Most plans
offer international rates and you should be able to use your phone here until you get an Italian
plan.

For a phone to work in Europe, it needs to satisfy these requirements:

Be unlocked — some most companies sell phones with software that prevents them from
recognizing another company’s SIM card. Contact your cellular network provider before you
leave the US to determine if you phone is unlocked.

Have a SIM card slot — certain US and Canadian providers, running CDMA networks, sell
unique versions of certain phones that have no SIM card slot to prevent customers from taking
their phones to other networks

Support LTE data (latest generation smart phones). If your phone does not support one of these
bands, it should still connect at 3G speeds.

Ensure that your US phone is unlocked and ask your provider if it will work in Italy. Most plans
offer international rates. However, if the international plan offered is excessive, you should be
able to procure an Italian cell plan here so long as your U.S. phone is unlocked and approved
for use in Europe.



Transportation Options

Public transportation around Vicenza, Italy and Europe in general is excellent. Many Soldiers
use the bus to get to and from Caserma Ederle and Caserma Del Din.
Use of a bicycle is also very popular. Carpool with other Soldiers in your

section/apartment complex. Purchase a vehicle, options include:

o USAG Italy resale lot (located in rear of Army Lodge parking)
e FaceBook.com (Search Vicenza Beaters)

Insurance is required and must be provided prior to registration.

Red Cross Messages

Prior to departing the United States, please provide your significant other the following
information in case of an emergency:

Duty Location
Unit Name
SSN

e Full name and Rank

Phone Numbers

e Vicenza Red Cross 0111-39-0444-61-8918 (from the US)
e 637-8919 (DSN in Germany)
e Red Cross (US) 1-877-272-7337

Valued Added Tax (VAT)

Spending over 150€ at one store? Check out the TAX RELIEF OFFICE to learn how you can
buy certain items minus the 22% Valued Added Tax (VAT)!

Helpful Links

https://home.army.mil/italy/index.php




POLAND - BOLESLAWIEC & DPTA (RESOLUTE CASTLE)

BEFORE YOU ARRIVE

Bringing Dependents to Poland

Although you are not prohibited from bringing your dependents to live in Poland,
USAREUR-AF does not encourage this due to the financial and legal implications of doing
so. Dependents will NOT be command sponsored and are, in effect, considered tourists, living
in your off-post housing (not authorized to live on- post). As quarters off post are not
authorized, any cost for your family to reside in Poland would be at your own expense.
Under the NATO Status of Forces Agreement, and any applicable supplemental agreement
between the United States and Poland, your dependents will be considered as “accompanying
the force” in the same manner as Soldiers with accompanied orders. However, this status
merely authorizes your dependents to remain in country beyond 90-days without an
applicable visa. It does not authorize your dependents access to certain services typically
available to US Military dependents at the overseas duty location: schools, child care, and
local medical facilities. These services may be available on a space available basis, but it is
not guaranteed. You would need to contact the local offices to be advised on availability.
There are financial and legal implications if you chose to bring your dependents here on
anything other than a visit/vacation. Please understand and carefully consider the risks and
financial impacts before you make any decisions about your family. You should reference
the Pay and Entitlements brief (Appendix A) of this guide and contact your servicing U.S.
Army Europe finance office prior to accepting orders.

If you bring your family members to Poland with the intent for them to remain with you
beyond 90 days you must notify your finance office immediately upon their arrival. Intent
may be inferred from actions suggesting that you plan for your family to remain in Poland
beyond 90 days, such as enrolling your children in school. Be up front with your intentions
for your family in order to avoid any negative financial or legal consequences.

All family related travel and housing expense is at the Soldiers OWN expense (non-
reimbursable). Ensure you understand the requirements and services available prior to
bringing them to Poland.

Traveling With Pets

Traveling with pets is not authorized as you will be assigned government quarters.



Travel to Theater — Poznan Airport

Your orders will be PCS Orders and flights are paid using an Individually Billed Account
(IBA). This means that you will need to call 1-800-709-2190 to book your flights... YOU
MUST USE YOUR GOVERNMENT TRAVEL CHARGE CARD. Refer to your orders for
travel allowances such as excess baggage. Expenses not authorized on your orders will not be
reimbursed. Contact the airline to determine applicable baggage weight allowances. If you do
not understand how to book your travel, reach out to your sponsor or TOD POC prior to
booking to avoid unnecessary charges.

You will make travel arrangements to the Report To location on your orders. If you are
reporting to a CONUS Replacement Center (CRC) such as Fort Bliss, your follow-on travel to
theater will be arranged by the CRC.

You may make your flight arrangements prior to receiving your orders. Inform SATO that
your orders are in the process of being generated. They will make your reservation but will
not issue your tickets until they receive your orders. If your orders are not processed in time,
the tickets will not be processed. *** Ensure SATO knows your REPORT date (start date
of the order) into Europe. This will be your departure from your location.

Once you have received your itinerary, send it to your sponsor.

*** Travel to or from a location not on your orders may result in a delay or a rejection
by DFAS in the processing of your Smart Voucher reimbursement. ***

A Smart Voucher for reimbursement will be completed after you have reported to your duty
location. Instructions to submit the Smart Voucher is attached which can be viewed here.

Arranging Temporary Lodging

All Soldiers delayed in travel will have lodging directly coordinated through the
Resolute Castle OIC/Lead Planner and the Unit’s GPC holder and Government Travel
Cards.

Transportation from Arrival Airport to duty location in Europe

Resolute Castle OIC/Lead Planner through USAG Poland (21 TSC) will arrange for your
transportation on the day of your arrival. Should you have any specific circumstances
regarding your transportation, please notify your sponsor.



APO Mail System

The Army has set up the APO system to provide regular mail service to service members.
Mail service is for personal use only. It is NOT for business use.

Every soldier is required to have a Community Mail Room (CMR) post office box while on
orders. This will be your official mailbox and will be required during in-processing.

Mail will be delivered through common mailing address.

USAREUR-AF Driver’s License

You will conduct online classroom instruction followed by the written exam through
JKO Joint Knowledge Online. You MUST have this license as a USAREUR-AF
Soldier to drive in Poland.

Finance

Responsible Finance Office: Report through direct chain of command.

Entitlements vary greatly depending on each Soldiers individual circumstances and location.
Please refer to the Pay Brief in Appendix A.

You will be briefed on your individual entitlements during the finance in-processing brief.

Mobile Phones

For a phone to work in Europe, it needs to satisfy these requirements:

Be unlocked — some most companies sell phones with software that prevents them from
recognizing another company’s SIM card. Contact your cellular network provider before
you leave the US to determine if you phone is unlocked.

Have a SIM card slot — certain U.S. and Canadian providers, running CDMA networks,
sell unique versions of certain phones that have no SIM card slot to prevent customers
from taking their phones to other networks.

Support LTE data (latest generation smart phones). If your phone does not support one of
these bands, it should still connect at 3G speeds.
Ensure that your US phone is unlocked and ask your provider if it will work in Poland. Most
plans offer international rates. However, if the international plan offered is excessive, you
should be able to procure a Poland cell plan here so long as your U.S. phone is unlocked and
approved for use in Europe.
Cell Phone Services:

« Two options to choose from at the PX (TKS or T-mobile) that have been vetted
for military personnel
« Options on the economy as well (at your own risk).

There are also pay-as-you-go options available at the local electronics stores.



POLAND — POZNAN

BEFORE YOU ARRIVE

Bringing Dependents to Poland

Although you are not prohibited from bringing your dependents to live in Poland,
USAREUR-AF does not encourage this due to the financial and legal implications of doing
so. Dependents will NOT be command sponsored and are, in effect, considered tourists, living
in your off-post housing (not authorized to live on- post). As quarters off post are not
authorized, any cost for your family to reside in Poland would be at your own expense.
Under the NATO Status of Forces Agreement, and any applicable supplemental agreement
between the United States and Poland, your dependents will be considered as “accompanying
the force” in the same manner as Soldiers with accompanied orders. However, this status
merely authorizes your dependents to remain in country beyond 90-days without an
applicable visa. It does not authorize your dependents access to certain services typically
available to US Military dependents at the overseas duty location: schools, child care, and
local medical facilities. These services may be available on a space available basis, but it is
not guaranteed. You would need to contact the local offices to be advised on availability.
There are financial and legal implications if you chose to bring your dependents here on
anything other than a visit/vacation. Please understand and carefully consider the risks and
financial impacts before you make any decisions about your family. You should reference
the Pay and Entitlements brief (Appendix A) of this guide and contact your servicing U.S.
Army Europe finance office prior to accepting orders.

If you bring your family members to Poland with the intent for them to remain with you
beyond 90 days you must notify your finance office immediately upon their arrival. Intent
may be inferred from actions suggesting that you plan for your family to remain in Poland
beyond 90 days, such as enrolling your children in school. Be up front with your intentions
for your family in order to avoid any negative financial or legal consequences.

All family related travel and housing expense is at the Soldiers OWN expense (non-
reimbursable). Ensure you understand the requirements and services available prior to
bringing them to Poland.

Traveling With Pets

Traveling with pets is not authorized as you will be assigned government quarters.

Travel to Theater — Poznan Airport

Your orders will be PCS Orders and flights are paid using an Individually Billed Account
(IBA). This means that you will need to call 1-800-709-2190 to book your flights... YOU
MUST USE YOUR GOVERNMENT TRAVEL CHARGE CARD. Refer to your orders for



travel allowances such as excess baggage. Expenses not authorized on your orders will not be
reimbursed. Contact the airline to determine applicable baggage weight allowances. If you do
not understand how to book your travel, reach out to your sponsor or TOD POC prior to
booking to avoid unnecessary charges.

You will make travel arrangements to the Report To location on your orders. If you are
reporting to a CONUS Replacement Center (CRC) such as Fort Bliss, your follow-on travel to
theater will be arranged by the CRC.

You may make your flight arrangements prior to receiving your orders. Inform SATO that
your orders are in the process of being generated. They will make your reservation but will
not issue your tickets until they receive your orders. If your orders are not processed in time,
the tickets will not be processed. *** Ensure SATO knows your REPORT date (start date
of the order) into Europe. This will be your departure from your location.

Once you have received your itinerary, send it to your sponsor.

*** Travel to or from a location not on your orders may result in a delay or a rejection
by DFAS in the processing of your Smart Voucher reimbursement. ***

A Smart Voucher for reimbursement will be completed after you have reported to your duty
location. Instructions to submit the Smart Voucher is attached which can be viewed here.

Arranging Temporary Lodging

All Soldiers delayed in travel will have lodging directly coordinated through the
Resolute Castle OIC/Lead Planner and the Unit’s GPC holder and Government Travel
Cards.

Transportation from Arrival Airport to duty location in Europe

Resolute Castle OIC/Lead Planner through USAG Poland (21 TSC) will arrange for your
transportation on the day of your arrival. Should you have any specific circumstances
regarding your transportation, please notify your sponsor.

APO Mail System

The Army has set up the APO system to provide regular mail service to service members.
Mail service is for personal use only. It is NOT for business use.

Every soldier is required to have a Community Mail Room (CMR) post office box while on
orders. This will be your official mailbox and will be required during in-processing.

Mail will be delivered through common mailing address.



USAREUR-AF Driver’s License

You will conduct online classroom instruction followed by the written exam through
JKO Joint Knowledge Online. You MUST have this license as a USAREUR-AF
Soldier to drive in Poland.

Finance

Responsible Finance Office: Report through direct chain of command.

Entitlements vary greatly depending on each Soldiers individual circumstances and location.
Please refer to the Pay Brief in Appendix A.

You will be briefed on your individual entitlements during the finance in-processing brief.

Mobile Phones

For a phone to work in Europe, it needs to satisfy these requirements:

Be unlocked — some most companies sell phones with software that prevents them from
recognizing another company’s SIM card. Contact your cellular network provider before

you leave the US to determine if you phone is unlocked.

Have a SIM card slot — certain U.S. and Canadian providers, running CDMA networks,

sell unique versions of certain phones that have no SIM card slot to prevent customers

from taking their phones to other networks.

Support LTE data (latest generation smart phones). If your phone does not support one of
these bands, it should still connect at 3G speeds.

Ensure that your US phone is unlocked and ask your provider if it will work in Poland. Most
plans offer international rates. However, if the international plan offered is excessive, you
should be able to procure a Poland cell plan here so long as your U.S. phone is unlocked and
approved for use in Europe.

Cell Phone Services:

«  Two options to choose from at the PX (TKS or T-mobile) that have been vetted
for military personnel
« Options on the economy as well (at your own risk).

There are also pay-as-you-go options available at the local electronics stores.



POLAND — WARSAW

BEFORE YOU ARRIVE

Bringing Dependents to Poland

Although you are not prohibited from bringing your dependents to live in Poland,
USAREUR-AF does not encourage this due to the financial and legal implications of doing
so. Dependents will NOT be command sponsored and are, in effect, considered tourists, living
in your off-post housing (not authorized to live on- post). As quarters off post are not
authorized, any cost for your family to reside in Poland would be at your own expense.
Under the NATO Status of Forces Agreement, and any applicable supplemental agreement
between the United States and Poland, your dependents will be considered as “accompanying
the force” in the same manner as Soldiers with accompanied orders. However, this status
merely authorizes your dependents to remain in country beyond 90-days without an
applicable visa. It does not authorize your dependents access to certain services typically
available to US Military dependents at the overseas duty location: schools, child care, and
local medical facilities. These services may be available on a space available basis, but it is
not guaranteed. You would need to contact the local offices to be advised on availability.
There are financial and legal implications if you chose to bring your dependents here on
anything other than a visit/vacation. Please understand and carefully consider the risks and
financial impacts before you make any decisions about your family. You should reference
the Pay and Entitlements brief (Appendix A) of this guide and contact your servicing U.S.
Army Europe finance office prior to accepting orders.

If you bring your family members to Poland with the intent for them to remain with you
beyond 90 days you must notify your finance office immediately upon their arrival. Intent
may be inferred from actions suggesting that you plan for your family to remain in Poland
beyond 90 days, such as enrolling your children in school. Be up front with your intentions
for your family in order to avoid any negative financial or legal consequences.

All family related travel and housing expense is at the Soldiers OWN expense (non-
reimbursable). Ensure you understand the requirements and services available prior to
bringing them to Poland.

Traveling With Pets

Traveling with pets is not authorized as you will be assigned government quarters.

Travel to Theater — Poznan Airport

Your orders will be PCS Orders and flights are paid using an Individually Billed Account
(IBA). This means that you will need to call 1-800-709-2190 to book your flights... YOU
MUST USE YOUR GOVERNMENT TRAVEL CHARGE CARD. Refer to your orders for



travel allowances such as excess baggage. Expenses not authorized on your orders will not be
reimbursed. Contact the airline to determine applicable baggage weight allowances. If you do
not understand how to book your travel, reach out to your sponsor or TOD POC prior to
booking to avoid unnecessary charges.

You will make travel arrangements to the Report To location on your orders. If you are
reporting to a CONUS Replacement Center (CRC) such as Fort Bliss, your follow-on travel to
theater will be arranged by the CRC.

You may make your flight arrangements prior to receiving your orders. Inform SATO that
your orders are in the process of being generated. They will make your reservation but will
not issue your tickets until they receive your orders. If your orders are not processed in time,
the tickets will not be processed. *** Ensure SATO knows your REPORT date (start date
of the order) into Europe. This will be your departure from your location.

Once you have received your itinerary, send it to your sponsor.

*** Travel to or from a location not on your orders may result in a delay or a rejection
by DFAS in the processing of your Smart Voucher reimbursement. ***

A Smart Voucher for reimbursement will be completed after you have reported to your duty
location. Instructions to submit the Smart Voucher is attached which can be viewed here.

Arranging Temporary Lodging

All Soldiers delayed in travel will have lodging directly coordinated through the
Resolute Castle OIC/Lead Planner and the Unit’s GPC holder and Government Travel
Cards.

Transportation from Arrival Airport to duty location in Europe

Resolute Castle OIC/Lead Planner through USAG Poland (21 TSC) will arrange for your
transportation on the day of your arrival. Should you have any specific circumstances
regarding your transportation, please notify your sponsor.

APO Mail System

The Army has set up the APO system to provide regular mail service to service members.
Mail service is for personal use only. It is NOT for business use.

Every soldier is required to have a Community Mail Room (CMR) post office box while on
orders. This will be your official mailbox and will be required during in-processing.

Mail will be delivered through common mailing address.



USAREUR-AF Driver’s License

You will conduct online classroom instruction followed by the written exam through
JKO Joint Knowledge Online. You MUST have this license as a USAREUR-AF
Soldier to drive in Poland.

Finance

Responsible Finance Office: Report through direct chain of command.

Entitlements vary greatly depending on each Soldiers individual circumstances and location.
Please refer to the Pay Brief in Appendix A.

You will be briefed on your individual entitlements during the finance in-processing brief.

Mobile Phones

For a phone to work in Europe, it needs to satisfy these requirements:

Be unlocked — some most companies sell phones with software that prevents them from
recognizing another company’s SIM card. Contact your cellular network provider before

you leave the US to determine if you phone is unlocked.

Have a SIM card slot — certain U.S. and Canadian providers, running CDMA networks,

sell unique versions of certain phones that have no SIM card slot to prevent customers

from taking their phones to other networks.

Support LTE data (latest generation smart phones). If your phone does not support one of
these bands, it should still connect at 3G speeds.

Ensure that your US phone is unlocked and ask your provider if it will work in Poland. Most
plans offer international rates. However, if the international plan offered is excessive, you
should be able to procure a Poland cell plan here so long as your U.S. phone is unlocked and
approved for use in Europe.

Cell Phone Services:

«  Two options to choose from at the PX (TKS or T-mobile) that have been vetted
for military personnel
« Options on the economy as well (at your own risk).

There are also pay-as-you-go options available at the local electronics stores.



ROMANIA - ALL LOCATIONS
BEFORE YOU ARRIVE

Bringing Dependents/Pets to Romania

You are not authorized to bring your dependents nor pets to live with you in Romania.

Travel to Theater — Bucharest, Airport (OTP)

Your orders will be PCS Orders and flights are paid using an Individually Billed Account
(IBA). This means that you will need to call 1-800-709-2190 to book your flights... YOU
MUST USE YOUR GOVERNMENT TRAVEL CHARGE CARD. Refer to your orders for
travel allowances such as excess baggage. Expenses not authorized on your orders will not be
reimbursed. Contact the airline to determine applicable baggage weight allowances. If you do
not understand how to book your travel, reach out to your sponsor or TOD POC prior to
booking to avoid unnecessary charges.

You will make travel arrangements to the Report To location on your orders. If you are
reporting to a CONUS Replacement Center (CRC) such as Fort Bliss, your follow-on travel to
theater will be arranged by the CRC.

You may make your flight arrangements prior to receiving your orders. Inform SATO that
your orders are in the process of being generated. They will make your reservation but will
not issue your tickets until they receive your orders. If your orders are not processed in time,
the tickets will not be processed. *** Ensure SATO knows your REPORT date (start date
of the order) into Europe. This will be your departure from your location.

Once you have received your itinerary, send it to your sponsor.

*** Travel to or from a location not on your orders may result in a delay or a rejection
by DFAS in the processing of your Smart Voucher reimbursement. ***

A Smart Voucher for reimbursement will be completed after you have reported to your duty
location. Instructions to submit the Smart Voucher is attached which can be viewed here.



Arranging Temporary Lodging

If arranging temporary lodging, you are only afforded 65% of the current Temporary
Lodging Allowance (TLA). Any charges over that amount will not be reimbursed. See TLA
Computing for more information:
https://www.defensetravel.dod.mil/Docs/perdiem/Computing_ TLA.pdf

Transportation from Bucharest Airport to duty location in Romania

Your sponsor will arrange for your transportation on the day of your arrival. Should you have
any specific circumstances regarding your transportation, please notify your sponsor.

APO / DPO Mail System

The Army has set up the APO / DPO system to provide regular mail service to service members.
Mail service is for personal use only. It is NOT for business use.

Every soldier is required to have a Community Mail Room (CMR) post office box while on
orders. This will be your official mailbox and will be required during in-processing.
Coordinate with your sponsor to obtain a mailbox as soon as your orders are cut.

USAREUR-AF / EUCOM Driver’s License

You are required to have either a USAREUR-AF or EUCOM driver’s license to operate a
government vehicle, depending on your location. See your chain of command for the
requirement.

REPORTING

You will be picked up from the airport by your sponsor or other pre-arranged transportation and
brought to your mission location to begin in-processing. Each command and location have
specific procedures that are required. Consult your sponsor for details.

In Processing

Each duty location in Romania has specific in processing procedures. At a minimum, be prepared
to provide the following:

« 10 copies of your orders
» Any other documents required for finance

MAKE COPIES OF ALL DOCUMENTS PRIOR TO TURNING THEM IN!!!



Finance

Responsible Finance Office: Wiesbaden Finance Office

Entitlements vary greatly depending on each Soldiers individual circumstances and location.
Please refer to the Pay Brief in Appendix A.

You will be briefed on your individual entitlements during the finance in-processing brief.

Housing

If you are on orders at Mihail Kogalniceanu Air Base (MKAB), your sponsor will work with
the Housing Office to secure a room in the barracks. The type and size of the room is dependent
on your rank.

If you are stationed somewhere other than MKAB your sponsor will work with you to find
suitable housing accommodations. If you are living “off post”, before signing any paperwork
to lease a house orapartment, ensure that Wiesbaden Housing Office and the USAREUR Legal
Office approve the lease.

Your sponsor will help with your housing needs.

Transportation Options

In general, public transportation in Romania is a cheap, safe option for getting around. Where
you are located will determine what type of personal transportation you will need. Consult with
your sponsor if you wish to purchase a car or if there is an option to carpool to work for those
living “off base”. Uber, Black Cab and other ride share options are readily available in the
bigger cities as well as local taxi cabs.

LOCAL INFORMATION

Banking & Credit Cards

You may need to open a bank account when you arrive. Romanian bills, such as rent and utilities
are paid by direct debit but do not use the US banking system. Ensure that the bank you choose
offers this service, as not all of them do. Your sponsor will help you get started.

Soldiers will find themselves on the economy for travel, entertainment, and dining. While most
businesses will accept bank debit and credit cards, some vendors operate on local currency, cash
only. Typically, larger box stores and shopping malls will accept debit and credit cards while
smaller shops, restaurants, and street vendors will be cash only. It is recommend carrying local
currency if you plan to shop on the economy.

Ensure credit cards, if you use them, have travel notices in place with the bank.



Mobile Phones

For a phone to work in Europe, it needs to satisfy these requirements:

Be unlocked — some most companies sell phones with software that prevents them from
recognizing another company’s SIM card. Contact your cellular network provider before you
leave the US to determine if you phone is unlocked.

Have a SIM card slot — certain U.S. and Canadian providers, running CDMA networks, sell
unique versions of certain phones that have no SIM card slot to prevent customers from taking
their phones to other networks.

Support LTE data (latest generation smart phones). If your phone does not support one of these
bands, it should still connect at 3G speeds.

Ensure that your US phone is unlocked and ask your provider if it will work in Germany. Most
plans offer international rates. However, if the international plan offered is excessive, you
should be able to procure a German cell plan here so long as your U.S. phone is unlocked and
approved for use in Europe.

Cell Phone Services:

« There are a few options for telecom providers in Romania. It is suggested that you
utilize the monthly pay as you go plan. Your sponsor will give you more details on
arrival.

«  Options on the economy as well (at your own risk).

Value Added Tax (VAT)

There may be an option for you to receive a refund for your Value Added Tax (sales tax). Your
sponsor will discuss what you may be authorized.



UKRAINE - KIEV

BEFORE YOU ARRIVE

Bringing Dependents/Pets to Ukraine

You are not authorized to bring your dependents nor pets to live with you in Ukraine.

Travel to Theater — Borispol International Airport (KBP)

Your orders will be PCS Orders and flights are paid using an Individually Billed Account
(IBA). This means that you will need to call 1-800-709-2190 to book your flights... YOU
MUST USE YOUR GOVERNMENT TRAVEL CHARGE CARD. Refer to your orders for
travel allowances such as excess baggage. Expenses not authorized on your orders will not be
reimbursed. Contact the airline to determine applicable baggage weight allowances. If you do
not understand how to book your travel, reach out to your sponsor or TOD POC prior to
booking to avoid unnecessary charges.

You will make travel arrangements to the Report To location on your orders. If you are
reporting to a CONUS Replacement Center (CRC) such as Fort Bliss, your follow-on travel to
theater will be arranged by the CRC.

You may make your flight arrangements prior to receiving your orders. Inform SATO that
your orders are in the process of being generated. They will make your reservation but will
not issue your tickets until they receive your orders. If your orders are not processed in time,
the tickets will not be processed. *** Ensure SATO knows your REPORT date (start date
of the order) into Europe. This will be your departure from your location.

Once you have received your itinerary, send it to your sponsor.

*** Travel to or from a location not on your orders may result in a delay or a rejection
by DFAS in the processing of your Smart Voucher reimbursement. ***

A Smart Voucher for reimbursement will be completed after you have reported to your duty
location. Instructions to submit the Smart Voucher is attached which can be viewed here.

Arranging Temporary Lodging

If arranging temporary lodging, you are only afforded 65% of the current Temporary
Lodging Allowance (TLA). Any charges over that amount will not be reimbursed. See TLA



Computing for more information:
https://www.defensetravel.dod.mil/Docs/perdiem/Computing_ TLA.pdf

You will make your own reservations. Hotels in Kyiv will typically be booked at either the
InterContinental, the Hyatt, or the Hilton, barring any unforeseen obstacles (e.g. unavailability
due to a major conference). If you are in Kyiv for an extended period and want specific amenities
like laundry washing machine and kitchenette, Senator properties are the most common. Please
reference the common hotels section.

Ensure to make lodging reservations prior to your departure for Ukraine and are included in
your APACS request. The Embassy has relationships with some of the major hotels downtown
and in some of the major cities, in addition to Kyiv, and can assist if requested, but TDY
personnel are responsible for their lodging reservations prior to their arrival and settling their
bill prior to their departure. The most common hotels used by TDY personnel to the Embassy
and ODC Kyiv are listed at the end of this document.

Transportation from Borispol Airport to duty location in Kiev

Your sponsor should arrange for your transportation on the day of your arrival. Should you have
any specific circumstances regarding your transportation, please notify your sponsor.

Uber is widely available in Ukraine by utilizing the application on your smartphones once you
establish connectivity. All transactions are secured and processed through the Uber application
using your debit or credit card. An option to pay in cash is available as well. Using taxis is an
option as well but be sure to skip anybody asking to give you a ride and head straight to the taxi
stand directly outside the arrivals terminal . Be sure to agree upon a price before you drive.
When returning to the airport, either use Uber or coordinate with your hotel for a taxi ride. Be
sure to give yourself plenty of time to arrive early, especially during rush hour periods and in
the winter when highway speeds are limited due to icy roads because the 45-minute ride can
quickly become one and half hours. If you get an Uber at KBP, the pick-up spot is generally
outside at the departure drop-off.

APO / DPO Mail System

The Army has set up the APO / DPO system to provide regular mail service-to-service
members. Mail service is for personal use only. It is NOT for business use.

Depending on your assignment, APO / DPO may not be available. It may be necessary to
procure a post office box on the economy or have mail delivered directly to your residence.
Contact your sponsor for more information.



USAREUR / EUCOM Driver’s License

You are not required to have either a USAREUR-AF or EUCOM driver’s license to operate a
personal vehicle, depending on your location. See your chain of command for the requirement.

REPORTING

You will be picked up from the airport by your sponsor or other pre-arranged transportation and
brought to your mission location to begin in-processing. Each command and location have
specific procedures that are required. Consult your sponsor for details.

In Processing

Refer to your orders for instructions on in processing. Be sure to bring your military
identification card, multiple copies of your travel orders, and your passport. Contact your
sponsor with any questions you may have.

MAKE COPIES OF ALL DOCUMENTS PRIOR TO TURNING THEM IN!!!

Finance

Responsible Finance Office: Stuttgart Finance Office

Entitlements vary greatly depending on each Soldiers individual circumstances and location.
Please refer to the Pay Brief in Appendix A.

You will be briefed on your individual entitlements during the finance in-processing brief.

Housing

Housing situations will vary depending on the position being filled and the command that the
person is attached to. Typically, service members in a PCS status in Kiev will reside in a long-
term hotel or apartment.

USAREUR-AF does not typically pay into the ICAS housing pool at the Embassy. Contact
your sponsor for more information regarding Embassy housing.

If you are stationed somewhere other than Kiev your sponsor will work with you to find suitable
housing accommodations. If you are living “off post”, before signing any paperwork to lease a
house orapartment, ensure that Stuttgart Housing Office and the EUCOM Legal Office approve
the lease.

Your sponsor will help with your housing needs.



Transportation Options

The public transportation system in Kyiv is very efficient and inexpensive. E.g. one-way Metro
cost 8 UAH. There are three Metro lines, red, green, and blue. The green line is used to get to
the ODC and the red line is the most commonly used to get to the U.S. Embassy.

It’s recommended to use ride-sharing options over taxi services due to cost difference, as well
as safety. Ride sharing options like Uber are very reliable and inexpensive in and around Kyiv.
Another option is Taxify, as well as a local ride sharing company called Uklon. All three of
these ride-sharing options are downloadable smart phone applications. You are able to link your
credit card to Uber and Taxify as well as pay with local currency. However, with Uklon, you
can only pay with local currency.

LOCAL INFORMATION

Embassy Policies

Coordination to visit the United States Embassy in Kyiv will need to be made prior to your
arrival. If you have official business at this Embassy, be sure to inform the ODC so access can
be requested no later than five (5) business days prior to the appointment. Embassy policy
requires that all Bluetooth and Wi-Fi functions on smart phones, laptops, and other electronic
devices to be turned off while on Embassy grounds. To have unescorted access, further
information is required including your security clearance verification memorandums.

Other requirements include inputting your visit into the DoS Smart Traveler Enrollment
Program (STEP) system (https://step.state.gov/) and adhering to the Foreign Clearance Guide
(FCG) (https://www.fcg.pentagon.mil/) for Ukraine, including Aircraft and Personnel
Automated Clearance Systems (APACS) approval. Additionally, Safe/AtHoc is required for
Chief of Mission (COM) temporary duty (TDY) personnel for visits longer than seven (7) days.
The United States Embassy is located on 4 Sikorskoho Street, approximately 15-20 minutes’
drive from most downtown hotels (without traffic). Be sure to plan your commute accordingly
to accommodate for traffic, which tends to be heavy during business hours. However, there
are no specific off-limit locations in the vicinity of Kyiv, use common sense. If it seems like a
bad idea, it probably is. Remember, you’re a representative of your family, your unit, the U.S.
Government, and the United States of America (U.S.A.). Be responsible and be respectful.

ODC Policies

If you’re planning to visit Ukrainian military facilities and bases, you need to coordinate base
access requests through the ODC in addition to your coordination with your Ukrainian
counterparts. E.g., the ODC needs at least fifteen (15) days prior to your visit to process the
base access request with the Armed Forces of Ukraine (AFU) General Staff (GS). Please
email requests to your Bilateral Affairs Office

(BAO) point of contact (POC) and to the BAO shared email inbox at eucom.stuttgart.ecjS-




8.mbx.odc- ukraine-bao@mail.mil.

For all USG employees, follow the Force Protection Policy currently in effect. For U.S.
service members, uniform wear is for official functions only, and recommended not to be
worn in and around the city, but only to be work in a government facility or location of the
official event.

Banking & Credit Cards

Due to rampant credit/debit card fraud, it’s advisable to use cash during transactions using the
hryvnia (UAH). This will make splitting the check at meals easier since restaurants don’t
typically divide the bill for each patron. The exchange rate here is favorable toward the U.S.
dollar. Reference the below table when doing conversions. Think of a 500 UAH note as a $20
dollar bill to better track your expenditures.

For securing lodging, use your government travel card to avoid compromising your personal
banking information. It is Ukrainian law that all credit card transactions take place in front of
you. If you ever need to pay with a card, they must bring the machine to you or do it within
your line of sight. Major purchases can be made with your personal credit card or debit card,
however, make sure you’re at a reputable establishment. (Know your pin for your CC or DBT.)
Banking Tips:

When using an ATM, make sure you use a machine in a secure location, such as a mall or bank
lobby. Check the machine for credit card skimmers.

« Recommend using the ATMs in the major downtown hotels, the Embassy, and the Embassy
cash cage.

* Remember! ATMs provide cash in local currency! Select “Other Amount” to receive more

than 500 UAH (see table above). If you need U.S. dollars, you should go to the Embassy cash

cage.

 The U.S. Embassy in Kyiv can cash checks for personnel on TDY for up to $500 USD per day

(distributed in USD or UAH). Bring a copy of your orders.

« Call your bank ahead of time to ensure that your debit/credit cards are authorized to make

purchases in Ukraine.

Mobile Phones

For a phone to work in Europe, it needs to satisfy these requirements:

Be unlocked — some most companies sell phones with software that prevents them from
recognizing another company’s SIM card. Contact your cellular network provider before you
leave the US to determine if you phone is unlocked.

Have a SIM card slot — certain U.S. and Canadian providers, running CDMA networks, sell
unique versions of certain phones that have no SIM card slot to prevent customers from taking
their phones to other networks.

Support LTE data (latest generation smart phones). If your phone does not support one of these
bands, it should still connect at 3G speeds.



Ensure that your US phone is unlocked and ask your provider if it will work in Ukraine. Most
plans offer international rates. However, if the international plan offered is excessive, you
should be able to procure a Ukranian cell plan here so long as your U.S. phone is unlocked and
approved for use in Europe.

Upon exiting customs and receiving your baggage, you’ll enter the main foyer of the arrivals
terminal. To the left, there will be a currency exchange, an ATM, restrooms, and several shops.
The shop on the left will have SIM cards for sale. After purchasing a new SIM card, please text
arepresentative from the BAO operations team; reference the contact information in this packet.

Messaging

iMessage, WhatsApp, Telegram, and Viber are the preferred methods of communication here.
You can call using these applications as well. The SIM card you purchased will most likely be
10 gigabytes or unlimited 3G/4G data, which will allow you to communicate without worrying
about constantly adding minutes on your phone or using SMS texting. A SIM card through
companies such as Kyivstar, Vodafone and Lifecell should cost somewhere between 70 UAH
to 350 UAH. Refilling your phone is done by using touch-screen kiosks located around the city
at shopping centers, metro stations, stores, and other business areas.

Wi-Fi

Most restaurants and coffee shops have Wi-Fi for their patrons; just ask for the password.
Accessing these networks is not recommended without the use of a VPN. KBP airport should
have Wi-Fi available to establish initial communication in the event you are unable to get a SIM
card.

VPN

A paid Virtual Private Network (VPN) is highly preferred when using the internet in
Ukraine. Hacking is a major issue and your personal information could be compromised on
both your laptop and smartphone. There have been reports of hacks on both cell phones and
laptops, resulting in bank accounts being drained. The following list does not constitute an
endorsement but some VPNs that people have used successfully in the past are:

Express VPN — http://www.expressvpn.com — iPhone / Android / Mac / PC

NordVPN — http://nordvpn.com — iPhone / Android / Mac / PC
StrongVPN — https://strongvpn.com/ - iPhone / Android / Mac / PC
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Summary. This pamphlet is a digest of military regulations, European laws, and practices pertaining to
the registration and operation of motor vehicles in Germany. This pamphlet implements Air Force

Policy Directive 31-1.

Summary of Change. This pamphlet has been revised to—

e Update references and incorporate administrative changes.

e Update and rewrite information in paragraphs 18 through 24 and 30.

e Add new descriptions for certain traffic signs (app B).

This pamphlet is available at https://aepubs.army.mil)/.
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Applicability. This pamphlet applies to—

e Members of the U.S. Forces and the civilian component (including Family members of both) assigned
or employed in Germany. Members of the U.S. Forces and the civilian component in Germany on
official temporary duty may apply for and be granted certificates of license to operate U.S.-Forces-
registered privately owned vehicles (POVs). These applicants must comply with all applicable
requirements of this pamphlet.

e Nonappropriated-fund agencies and other organizations and their employees authorized to register
non-U.S. Government motor vehicles with the U.S. Forces.

e USAFE personnel in Germany only for policy and procedures governing licensing of POV drivers in
Germany and registering POVs with the USAREUR Registry of Motor Vehicles. USAFE personnel will
refer to Air Force Instruction 31-204 for all other aspects of motor vehicle traffic supervision (for
example, suspension, revocation, point assessment).

e Non-U.S. personnel assigned to international military headquarters in Germany who are authorized
U.S. Forces certificates of license and POV registration privileges, as determined by the USAREUR
Provost Marshal.

NOTE: This pamphlet does not apply to personnel employed by, assigned to, or attached to military
missions, military assistance advisory groups, or U.S. diplomatic consular offices (an exception may be
granted when requested under AE Reg 600-700).

Forms. AE and higher level forms are available through the Army in Europe Library and Publishing
System (AEPUBS) at https://aepubs.army.mil.

Suggested Improvements. The proponent of this pamphlet is the USAREUR G3 (AEAGC-PDP-V,
DSN 386-7271). Users may suggest improvements to this pamphlet by sending DA Form 2028 to the
USAREUR G3 (AEAGC-PDP-V), Unit 29230, APO AE 09008-9230.

Distribution. Army units: B (AEPUBS); Air Force units: F (AFI 33-360V1).
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SECTION I

GENERAL

1. PURPOSE

a. Certain U.S. Forces procedures for licensing and registration are more stringent than those
required by German law. This pamphlet will help applicants prepare for the written and road-sign tests
that they must pass before receiving a U.S. Forces certificate of license (AE Form 190-1F). This
pamphlet also will help commanders conduct orientations and refresher and remedial driver-training
courses.

b. As regulations change, it may not always be possible to keep this pamphlet current. Drivers must
remember that regulations overrule this pamphlet for purposes of adverse administrative action affecting
certificates of license.

c. According to AR 190-5/AFI 31-218, the policy and procedures in AE Regulation 190-1/USAFE
Instruction 31-202 are controlling in cases of conflict.

2. REFERENCES
Appendix A lists references.

3. EXPLANATIONS OF ABBREVIATIONS
The glossary defines abbreviations and terms.

4. AUTHORITY

a. Under the provisions of the German Supplementary Agreement to the NATO Status of Forces
Agreement (SOFA), the U.S. Forces in Germany may issue a certificate of license (AE Form 190-1F)
for privately owned vehicles (POVs) to U.S. military personnel, civilian component members (referred
to in this pamphlet as civilian employees), and their Family members in Germany.

(1) All applicants for a U.S. Forces certificate of license must have a valid drivers license issued
by a country (for example, Germany) or a state or territory of the United States before they can drive in
Germany. Throughout this regulation, this will be referred to as “a valid country or State license.”
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(2) U.S. Forces authorities will ensure that applicants for a certificate of license have adequate
knowledge of German traffic regulations. Applicants should be familiar with applicable references in
appendix A.

(3) If reasonable doubt exists about a person’s responsibility or fitness to operate a motor vehicle,
U.S. Forces authorities may suspend or revoke the person’s certificate of license.

b. The U.S. Forces in Germany also may register and license POVs belonging to U.S. military
personnel, civilian employees, and their Family members. U.S. Forces authorities will cancel the
registration of a POV if the—

(1) Registrant’s certificate of license is revoked, unless there is a Family member with a valid
U.S. Forces certificate of license and the POV can be put into the Family member’s name.

(2) Vehicle does not meet mechanical standards.
(3) Vehicle is no longer covered by the required liability insurance.
5. DRIVING IS A PRIVILEGE, NOT A RIGHT

a. The authorization to drive a POV in Germany is a privilege, not a right. This privilege may be
withdrawn if a driver fails to show responsibility or care for his or her own safety or for the safety of
others while operating a POV.

b. Driving privileges may be withdrawn based on a POV driver’s acceptance of nonjudicial
punishment by a military or civilian court, traffic-point assessment, other administrative action, or
misconduct. These withdrawals may range from temporary suspensions to indefinite revocations.

c. Driving privileges may be withdrawn for offenses committed while driving either a POV or a
Government vehicle.

6. OBTAINING A U.S. FORCES CERTIFICATE OF LICENSE

a. U.S. military personnel, civilian employees, and Family members must have a U.S. Forces
certificate of license issued under AE Regulation 190-1/USAFE Instruction 31-202 to operate a U.S.
Forces-registered POV.

b. Army personnel may be issued an OF 346 for a class 3 license (up to a 15-passenger van) only
after they have a valid country or State license, completed the driver orientation, and passed the test for
the U.S. Forces certificate of license.

c. A U.S. Forces certificate of license (AE Form 190-1F) is valid for 5 years for the vehicle class
identified unless the license is suspended or revoked.

d. To be valid, licenses must be signed in black or blue ink and carried with a valid identification
card and a valid country or State license.

e. If a U.S. Forces certificate of license is suspended or revoked, the licensee will not operate any
vehicle in Germany (including German-plated vehicles and rental vehicles) until his or her U.S. Forces
driving privileges are restored.
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7. CLASSIFICATION OF VEHICLES AND LICENSES

a. As defined in AE Regulation 190-1/USAFE Instruction 31-202, appendix I, vehicles and
certificates of license are classified as follows:

(1) Class 1. Motorcycle, with or without sidecar. Engine capacity exceeding 250 cubic centi-
meters (cc).

(2) Class 1a. Motorcycle. Engine capacity between 80 cc and 250 cc, and not more than 20
kilowatts.

(3) Class 1b. Motorcycle. Engine capacity less than 80 cc. Capable of speeds from 51 kilometers
per hour (kph) up to 79 kph (32 to 50 miles per hour (mph)).

(4) Class 2. Vehicles with more than 15 seats (excluding the driver’s seat). Included are trucks
and POVs with trailers weighing more than 7.5 tons or having more than three axles. (Under German
law, trailer axles not more than 1 meter apart are considered one axle).

(5) Class 3. All other vehicles except for those included in classes 1, 1a, 1b, 2, 4, and 5.

(6) Class 4. Motorcycle. Engine capacity less than 50 cc. Capable of speeds of not more than 50
kph (32 mph).

(7) Class 5. Motorcycle. Engine capacity less than 50 cc. Capable of speeds of not more than 25
kph (16 mph).

b. Applicants must be—
(1) 15 years old for a class 5 license.
(2) 16 years old for a class 1b or 4 license.
(3) 17 years old for a class 3 license.
(4) 18 years old for a class 1 or 1a license.
(5) 21 years old for a class 2 license.

c. Individuals who want to add a new class to their certificate of license while stationed in Germany
must either return to the United States and have the new class added to their State drivers license or
obtain a German drivers license. The U.S. Forces in Germany cannot issue a new class to a U.S. Forces
certificate of license. Information may be transferred only from a valid country or State license to a U.S.
Forces certificate of license.

8. PROCEDURES FOR OBTAINING A U.S. FORCES CERTIFICATE OF LICENSE

AE Regulation 190-1, paragraph 2-2, provides procedures for obtaining a U.S. Forces certificate of
license.
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9. RESPONSIBILITIES OF U.S. FORCES PERSONNEL
a. U.S. Forces personnel driving POVs or Government vehicles in Germany must obey—
(1) German traffic laws and regulations.

(2) German police officer signals and directions. Failure to obey police signals and directions
may result in arrest and prosecution in German courts.

(3) Traffic regulations governing the operation of motor vehicles on U.S. military installations, in
Family housing areas, and on other U.S.-Forces-controlled property as published by commanders and
official, regulatory traffic signs or devices. Appendix A lists applicable Army and Air Force
publications.

(4) U.S. Army military police (MP) and U.S. Air Force security forces (SF) traffic signals and
directions.

b. Failure to obey traffic laws and regulations as well as traffic signals and directions may result in—

(1) Suspension or revocation of the offender’s certificate of license, withdrawal of vehicle
registration privileges, or both.

(2) Citation by the MP, SF, or German police, with possible fines levied by German officials.

10. DOCTRINE OF CONFIDENCE

German courts have adopted the doctrine that drivers of motor vehicles can rely on one another to obey
the law. Drivers must be alert and prepared to recognize typical errors committed frequently by other
drivers and be ready to compensate for those errors. The doctrine of confidence does not apply to
pedestrians who are frail (old or disabled) or to children up to 11 years old. Drivers must pay special
attention to these people and try to anticipate their behavior.

11. LEGAL TERMS

German traffic laws require users of public roads to conduct themselves so that no person is endangered,
injured, impeded, or unreasonably inconvenienced when the inconvenience could have been avoided
under the given circumstances. Drivers are responsible for considering and anticipating the movements
of pedestrians, particularly children, the elderly, and those who are physically impaired.

a. “Users of public roads” refers to drivers of motor vehicles, bicyclists, pedestrians, horseback
riders, drivers of animal carts, and owners of domestic animals who allow their animals to stray onto
public roads.

b. “Unavoidable circumstances” are those over which drivers have no immediate control (for
example, unavoidable noise or exhaust fumes produced by heavy traffic).

c. “Avoidable circumstances” are those over which the driver has immediate control (for example,
squealing tires in residential areas, racing the motor, honking the horn, playing loud music).
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d. “Endangering” means to place other users of the road in danger by—
(1) Failing to obey traffic signs.
(2) Failing to yield the right-of-way.
(3) Failing to warn approaching traffic that a vehicle is disabled or parked on the highway.
(4) Failing to dim high-beam headlights for oncoming traffic.
(5) Traveling too fast for road conditions.
(6) Passing on hills or curves.

(7) Driving a mechanically unsafe vehicle (for example, a vehicle with faulty brakes, bald tires,
poor steering, weak lights, protruding bumpers).

(8) Driving when fatigued, ill, or under the influence of alcohol or drugs.

e. “Injure” is to cause physical harm to other users of the road or damage property. Splashing mud or
water on pedestrians is in this category.

f. “Impede” means to fail to adjust driving speed to the flow of traffic or blocking other traffic when
parked.

g. “Inconvenience” is to make more noise than necessary (for example, honking the horn, playing
loud music, driving with a faulty exhaust system, racing the engine, letting the engine idle for more than
30 seconds).

12. VEHICLE SECURITY

a. The driver must ensure parked vehicles have closed windows and doors, and that the doors,
ignition, and steering wheel (if equipped with a lock) are locked.

b. Failure to secure a POV according to subparagraph a above is illegal. Insurance companies may
not honor a claim if the vehicle was unlocked when it was stolen.

c. If personal property is stored in the vehicle, the items should be locked in the trunk.
13. ACTIONS TO TAKE AFTER AN ACCIDENT
a. Before Driving. Drivers should obtain and complete AE Form 190-1Y and keep it in their POVs.
b. Immediate Action.
(1) Drivers who are involved in an accident must do the following:

(a) Stay at the scene. Leaving the scene of an accident (hit and run) is a serious criminal
offense under both German law and the Uniform Code of Military Justice (UCMJ).
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(b) Turn on emergency flashers and set up a warning triangle. Place the triangle 100 meters
behind the POV; on autobahns, place the triangle 200 meters behind the POV.

(c) Provide first aid to the injured, but do not move any seriously injured persons. Have
someone call for medical help.

(d) Notify the MP or SF of accidents on an installation and both the German police and MP or
SF of accidents off an installation.

(e) If no one is injured and damage is minor, move the POV. Do not block traffic after a
minor accident.

(f) Exchange information with involved parties (name, address, license number, insurance
company and policy number).

(g) Note the time and place of the accident and names and addresses of any witnesses.
(2) Drivers who have a single-car accident and damage property must do the following:
(a) Stay at the scene for a reasonable time in an attempt to contact the property owner.

(b) If the owner cannot be located, leave a note indicating the driver’s name, address,
telephone number, and insurance company.

(c) Report the accident immediately to the local MP or SF if on or off a U.S. installation.
Drivers who do not make a report could be charged with hit and run. German police need to be called
only if there is more than €1,500 of damage.

(3) The driver should take photographs of the scene if possible. Photographs can be more reliable
than accident reports and are acceptable in court. If a camera is not available, the driver should sketch
the scene, showing the locations of the vehicles, traffic signals, and so on.

(4) The U.S. Forces certificate of license has a block that indicates whether or not an individual is
an organ donor. If an individual is killed in an accident and has “yes” indicated in the organ-donor
block, the telephone number below the block should be called to alert the Landstuhl Regional Medical
Center.

c. At the Scene.

(1) Fines. German police may assess an on-the-spot (warning) fine (Verwarnungsgeld). Drivers
may refuse to pay, but may risk a more serious fine (Bufigeldbescheid) later. A Verwarnungsgeld does
not influence the settlement of an insurance claim. Paying a Bufgeldbescheid later could be used as
evidence that you were at fault.

(2) Statement. German police may ask you to make a statement. If you are the driver or are
related to the driver, you are not required to make a statement. You are required, however, to provide
personal information to establish your identity and sign the appropriate form.
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(3) “Helpful People.” Drivers should not sign any document unless they know exactly what the
document says. Drivers should avoid people who appear at accidents and try to get drivers to sign
powers of attorney, loan applications, and car-rental agreements in the confusion.

d. Reporting.

(1) POV drivers should complete an accident report promptly. POV drivers should complete
forms provided by their insurance companies and send them in within 1 week after an accident.

(2) Accidents involving property damage must be reported immediately to both the German
police and MP or SF officials if the accident occurred off an installation or to MP or SF officials if on an
installation. Single-vehicle accidents involving property damage where the property owner cannot be
determined also must be reported immediately (b(2) above).

14. POLICE JURISDICTION

German police have jurisdiction to enforce traffic regulations. Their instructions must be followed.
Drivers must show their identification, certificate of license, and vehicle registration when asked by the
German police. German police have the right to arrest U.S. Forces personnel (and their Family
members).

15. CRIMINAL PROVISIONS

a. In Germany, the following criminal offenses are felonies and punishable by imprisonment of up to
5 years and a large fine if persons or property are endangered.

(1) Drunk driving.

(2) Illegal passing.

(3) Reckless driving.

(4) U-turns on autobahns.

(5) Failure to yield the right-of-way.

b. Leaving the scene of an accident without reporting it is punishable with imprisonment for up to 3
years and a fine.

16. INELIGIBILITY FOR CERTIFICATE OF LICENSE AND SUSPENSION OR
REVOCATION OF DRIVING PRIVILEGES

a. Declarations of Ineligibility.

(1) Revoking authorities will declare a person ineligible for a U.S. Forces certificate of license
for at least 90 days for any of the following offenses:

(a) Making a false statement in an attempt to get a U.S. Forces certificate of license.

(b) Operating a POV without being licensed as required by AE Regulation 190-1/USAFE
Instruction 31-202.

11
AE Pam 190-34/USAFE Pam 31-206 e 16 Nov 10





(c) Operating a vehicle with an expired license.

(2) Revoking authorities may waive the ineligibility period only for (1)(c) above if the
individual’s certificate of license has not been expired for more than 1 year. Additional offenses such as
(1)(a) and (b) above committed during the time the individual’s certificate of license was expired will
make the individual ineligible for this waiver. If no other offense has occurred (for example, individual
cited during a gate inspection has an expired license plate), the individual will be required to
immediately renew the certificate of license.

(3) Revoking authorities will declare a person ineligible for a U.S. Forces certificate of license
for the same applicable period of suspension or revocation for any of the following:

(a) Committing a violation while unlicensed that would be grounds for suspension or
revocation if licensed.

(b) Having a military license (OF 346 or AF Form 2293) suspended or revoked.
(c) Driving a POV after being declared ineligible for a U.S. Forces certificate of license.

(4) Officers in charge of local driver testing stations will declare a person ineligible for a U.S.
Forces certificate of license for the following periods:

(a) 1 year for cheating while taking a drivers test.

(b) 60 days for failing to pass the written examination after three attempts. Any failure
thereafter will result in an additional 60-day ineligibility.

(5) Persons declared ineligible will remain ineligible until they successfully petition the revoking
authority for authorization for a U.S. Forces certificate of license.

b. Suspensions. Suspensions will be discretionary or mandatory and for periods specified in (1) and
(2) below. The period of suspension will begin on the date the U.S. Forces certificate of license is
confiscated. Suspending authorities may suspend an individual’s U.S. Forces certificate of license for a
longer period (up to 1 year) than prescribed below when appropriate. Examples of when a longer
suspension period is appropriate include when other measures have failed to improve a driver’s
performance, a driver commits repeated serious moving violations, or an individual repeatedly violates
the installation parking policy. Offenses involving alcohol or controlled substances will require the
licensee to attend and successfully complete an official alcohol- and drug-abuse prevention program and
remedial driver training.

(1) Discretionary Suspension. Discretionary suspensions may be assessed for periods not to
exceed 1 year. The suspending authority may suspend a licensee’s driving privilege for the following:

(a) A period of time necessary to—
1. Evaluate a licensee’s physical or mental disability after a physician has submitted a

statement that the person is incapable of safely operating a POV. A U.S. Forces certificate of license will
be returned only when a physician provides a statement that the person has recovered.
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2. Assess a licensee’s driving skill. When the suspending authority determines that the
person lacks the necessary driving skill or knowledge, the authority may suspend a U.S. Forces
certificate of license until the licensee has retaken and passed all required tests. If a person fails to pass
the tests for a Government drivers license (OF 346 or AF Form 2293), his or her U.S. Forces certificate
of license may be suspended. (This suspension only applies to Navy and Air Force personnel.)

3. Investigate incidents involving the licensee. The driving privileges of involved persons
may be suspended until the investigation is completed and final action is taken. In alcohol-related
incidents, the commander or supervisor must immediately suspend the licensee’s U.S. Forces certificate
of license pending resolution.

4. Review the licensee’s failure to remove or cover indecent or obscene matter on a POV
or to move the POV displaying indecent or obscene matter from the installation after being asked to do
so (para 331).

(b) Owning or operating an unregistered or uninsured POV.

(c) A maximum of 180 days for—

[—

. Displaying a lack of good judgment about safe and prudent operation of a POV.

1\

. Misconduct that indicates the licensee’s poor qualifications as a driver. Examples are—
a. Abuse of alcohol or controlled substances.
b. Habitual acts of violence.
¢. Numerous (three or more) nonmoving violations.
d. Allowing someone to operate a POV without a U.S. Forces certificate of license or
without a U.S. Forces certificate of license valid for the class of vehicle being driven (except as provided

for in AE Reg 190-1/USAFE Inst 31-202, para 4-10).

3. Violating the provisions of AE Regulation 190-1/USAFE Instruction 31-202,
paragraphs 3-23 or 3-26.

4. Transferring license plates to another POV without properly registering the plates.
(d) A maximum of 1 year for—
1. Committing two or more offenses in (c) above or (2) below in a 180-day period.

2. Committing a traffic offense outside Germany that would require suspension or
revocation under this publication if committed in Germany.

3. Using or allowing someone else to use a U.S. Forces certificate of license in an
unlawful or fraudulent manner.
4. Fleeing or attempting to flee a police officer after committing a traffic violation.
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(2) Mandatory Suspension. Mandatory suspensions will be assessed for 7 days, 30 days, 90
days, or 180 days as indicated below. The suspending authority will suspend driving privileges for—

(a) 7 days for not wearing a seatbelt or not requiring others to wear seatbelts or restraining
devices while riding in a POV. This also applies to motorcyclists who do not wear or require their
passengers to wear the proper protective clothing while operating or riding on a motorcycle.

(b) 30 days for—
1. A second offense of (a) above. This also requires a counseling letter.

2. Not paying the license fee within the time specified after being notified that the initial
check was returned for insufficient funds.

(c) 90 days for—

1. Operating a POV with a blood alcohol content (BAC) of 0.5 milligrams to 0.79
milligrams per 1.0 milliliter (0.05 grams to 0.079 grams per 100 milliliters) of whole blood.

2. Operating a class of vehicle other than the class for which licensed.
3. Owning or operating an unregistered or uninsured POV (two or more offenses).
(d) 180 days for—

1. Having two convictions or receiving two nonjudicial punishments for reckless driving
in a 1-year period.

2. Accumulating 12 or more traffic points in a 1-year period or 18 traffic points in a 2-
year period. In these cases, the offender must complete remedial driver training before his or her U.S.
Forces certificate of license may be returned.

3. Failing to wear a seatbelt or to require passengers to wear a seatbelt or restraining
device while riding in a POV (third and subsequent offenses).

4. Disposing of a POV in a manner not authorized by this publication. (This does not
apply to renewing POV registration within 30 days after the registration expires.)

(e) Drivers who have not yet reached their 21st birthday if found to be operating a POV on or
off a U.S. military installations in Germany with any amount of alcohol in their blood up to 0.49
milligrams per 1.0 milliliter (0.049 grams per 100 milliliters) of whole blood. Driving privileges for
these drivers will be suspended for 30 days for a first offense, 60 days for a second offense, and 90 days
for a third offense. These drivers may also be subject to a monetary fine if caught by host-nation
authorities off the installation.

c. Revocations. Revocations are mandatory, take effect immediately, and remain in effect
indefinitely. The period of revocation begins on the date the U.S. Forces certificate of license is
confiscated. Offenses requiring mandatory revocation are listed in (1) and (2) below. Petitions for
reinstatement are authorized only after 1 year for offenses in (1) below and only after 5 years for
offenses in (2) below.
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(1) A petition for reinstatement is authorized after 1 year for—

(a) Refusing to take or complete a lawfully requested chemical test under the implied consent
provisions.

(b) Operating a motor vehicle with a BAC of 0.8 or more milligrams per 1.0 milliliter (0.08 or
more grams per 100 milliliters) of whole blood.

(c) Testing positive for a substance listed in the UCMIJ, Article 112a, as a result of a chemical
test.

(d) Being convicted by a military or civilian court of or receiving nonjudicial punishment
for—

[—

. Manslaughter or negligent homicide resulting from operating a POV.

N

. Drunken driving or driving while impaired by a substance described in the UCMJ,
Article 112a.

3. Any offense in which a motor vehicle is used if the same or a closely related offense
carries a maximum punishment of confinement at hard labor for 1 year or more or a punitive discharge
under the UCMJ.

4. Fleeing the scene of an accident that resulted in death or personal injury (hit and run).

5. Committing perjury or making a false affidavit or statement to responsible officials
about owning or operating motor vehicles.

6. Obtaining a U.S. Forces certificate of license or helping someone else get a U.S. Forces
certificate of license through unauthorized means or by using false pretenses to avoid licensing
requirements.

(2) A petition for reinstatement is authorized after 5 years for—

(a) Driving a POV while the license was suspended, revoked, or after the person is declared
ineligible.

(b) Committing, for the second time within the last 5-year period, any of the following
offenses:

1. Operating a POV with a BAC of 0.05 percent by volume or more of whole blood (as
measured in grams per 100 milliliters).

2. Refusing to take a chemical test.

3. Testing positive for a substance described in the UCMIJ, Article 112a, as a result of a
chemical test.
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(3) Individuals who have a record of three alcohol-related traffic offenses over any period of time
will be prohibited from ever receiving a U.S. Forces certificate of license. No exceptions to this policy
are permitted for individuals who have been found guilty of three alcohol-related offenses.

(4) The USAREUR Registry of Motor Vehicles (RMV) will notify the U.S. State drivers agency
of personnel whose driving privileges have been revoked for 1 year or more following final adjudication
of an intoxicated-driving offense or for refusing to submit to a lawful BAC test. The notification will be
sent to the State in which the person’s drivers license was issued. This notification will include the basis
for the revocation and the person’s blood-alcohol level.

17. TRAFFIC POINT SYSTEM

The Traffic Point System (AE Reg 190-1/USAFE Inst 31-202, para 2-21) is designed to penalize erratic
drivers (including Family members) who possess a U.S. Forces certificate of license or military license.
Licenses will be suspended for 180 days if 12 or more traffic points are assessed against a driver in a 12-
month period or 18 traffic points are assessed in a 24-month period. The applicable Army or Air Force
commander or supervisor will take action to suspend the license. Traffic points will be assessed against
drivers who park POVs where prohibited.

SECTION 11
STUDY GUIDE FOR POV LICENSE TEST

NOTE: The numbers above the road signs in appendix B are referenced below. These numbers are used
in the German traffic code to identify signs. Traffic tickets for violations committed on German roads
use these numbers to refer to traffic signs related to violations.

18. GENERAL DRIVING GUIDANCE
a. Adjusting for Driving Conditions.

(1) Curves. Drivers must slow down well before entering a curve, maintain slower speed in the
curve, and accelerate at the end of the curve (signs 103 and 105). If you break down in a curve, make
sure to place the warning triangle as far back from the beginning of the curve as possible so drivers have
time to slow down before entering the curve.

(2) Night Driving.

(a) When driving at night, drivers must drive at speeds that will allow them to stop safely.
Drivers must know the range of their vehicle’s headlights.

(b) Headlights must be on low beam for oncoming traffic and when following another
vehicle. Headlights should not be left on high beam to combat the high beams of oncoming traffic.
Instead, lights may be blinked to make the oncoming driver aware that his or her high-beam headlights
are on.

(c) Drivers must be especially alert at dawn and dusk and during bad weather. Low-beam
headlights should be used during these times, not necessarily to see, but to be seen by approaching
vehicles. Under German law, drivers may not operate vehicles with only the parking lights on.
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(3) Fog and Smoke. The weather in central Europe may be foggy any time of the year, but most
commonly in fall and winter months. Fog and the lack of speed limits on autobahns greatly increase
chances for accidents.

(a) In thick fog, drivers should pull off to the right side of the road or increase the distance
between vehicles while using low-beam headlights.

(b) Signs are normally posted in areas where patches of ground fog are common. Drivers
should slow their speed considerably in these areas.

(c) In addition to fog, industrial smoke and dust may blow across roads and highways and
reduce visibility. This often occurs where roads cross railroad tracks.

(4) Rain. In a heavy downpour, drivers should pull off the road and wait until the rain lets up.
Sharp curves, streetcar tracks, and cobblestone streets are particularly slippery when wet. Signs 114 and
1052-36 indicate that the road is dangerous when wet. Additionally, drivers should watch out for wet
leaves; they can make the road slippery when stopping or making turns.

(5) Snow and Ice.

(a) Unexpected patches of thin ice (sign 113) are common on bridges, underpasses, and roads
through forests.

(b) Drivers who drive across unexpected icy patches should make no sudden change in
direction, speed, or braking. The power of the vehicle’s engine, rather than the foot brake, should be
used to slow the vehicle on icy or snow-packed roads. On downbhill, slippery grades, drivers should use a
low gear and avoid accelerating or braking.

(6) Skidding. To recover from a skid, the driver should steer in the direction the rear of the
vehicle is skidding and pump the brakes lightly. To avoid skidding, drivers should drive slowly, avoid
sudden acceleration or braking, and brake lightly to slow down or stop.

(7) Mountain Roads. Before driving in the mountains, drivers should check the brakes.
Normally, traffic signs showing the degree of downgrade are posted (sign 108). Drivers should shift to a
low gear before driving downhill. Changing gears while driving downhill may cause the driver to lose
control of the vehicle. The emergency brake is important as an additional means of stopping.

(8) Landslides. In mountainous areas, landslides are an ever-present hazard, especially during
the spring thaw and after long periods of rainfall. Signs are posted to warn drivers where landslides have
occurred or are expected (sign 115).

(9) Increased Hazards During Tourist Season. The period from May through September is the
tourist season in Europe. During this time, extra caution, alertness, and patience are required. Autobahn
travel is extremely difficult during the start of school vacations, which vary among the German States.
Persons planning a trip during the summer should check with a German automobile club to determine
when periods of heavy traffic are expected.
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b. Converting Kph to Mph. Speed limits in Europe (except for the United Kingdom) are expressed
in kph. U.S. Forces drivers must be able to convert kph to mph, especially when driving a vehicle with a
speedometer gauged in miles. A quick conversion formula from kilometers to miles is to multiply the
kilometers by 6 and drop the last digit of the result (for example, 30 kilometers x 6 = 180 = 18 miles).

c. Types of Speed Limits. Germany has two types of speed limits:

(1) Posted Limits. Signs 274 and 274.1 indicate the maximum speed allowed; sign 275 indicates
the minimum speed allowed.

(2) Unposted Limits. These are speed limits that apply to certain types of vehicles or on certain
types of roads (d through f below).

d. Cities, Towns, and Villages. If no higher or lower speed is posted, the speed limit within city
limits is 50 kph (31 mph) for all vehicles, except for vehicles with a lower speed limitation (for example,
Mofas), which are limited to a top speed of 25 kph.

(1) The city boundaries in which this unposted limit applies are indicated by a sign bearing the
name of the city, town, or village (sign 310).

(2) After sign 310, drivers must not exceed 50 kph (31 mph) until the speed limit is lifted by a
higher posted limit or a sign indicating the driver is leaving the city boundaries (sign 311 or 311-40).

(3) All cities also have 30 kph (18 mph) zones in residential and business districts (sign 274.1).
(4) The speed limit on all U.S. Forces property is 30 kph (18 mph) unless otherwise posted.

e. Roads Outside City Limits. For vehicles other than those in subparagraph f below, German
traffic regulations establish a permanent speed limit of 100 kph (62 mph) on roads outside city limits
unless otherwise posted. Exceptions are as follows:

(1) Autobahns (sign 330) inside cities. While driving on autobahns through cities, autobahn rules
still apply.

(2) Contrary to popular belief, many autobahns have speed limits. Where no limit exists, the
recommended speed limit for single vehicles with up to 3.5 tons of authorized loaded weight is 130 kph.
This recommended speed limit should be observed even under the best road, traffic, and weather
conditions. In addition, drivers must consider their driving experience, the speed rating of their vehicle’s
tires, and the vehicle load. Drivers who exceed 130 kph will be held liable if they have an accident.

(3) Multilane roads having at least two lanes in each direction that are divided by guard rails,
median strips, or other construction.

(4) Unposted speed limits on the autobahn or comparable, multilane roads for certain vehicles are
as follows:

(a) 60 kph (36 mph) for motorcycles with trailers, construction machines, tractors with
trailers, and buses with passengers for whom seats are not available.
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(b) 80 kph (50 mph) for vehicles above 3.5 tons of authorized loaded weight, except
passenger cars, for passenger cars with trailers, trucks with trailers, tractors with trailers, mobile homes
with trailers, buses, and buses with trailers.

(c) 100 kph (60 mph) for buses with a “100” decal.

f. Speed Limits for Buses, Trucks, Cars With Trailers, and Motorcycles With Trailers. Unless a
lower speed is posted, the speed limit on all roads outside city limits (except autobahns and comparable
multilane roads) is as follows:

(1) 60 kph (36 mph) for single trucks above 7.5 tons of authorized loaded weight, all vehicles
with trailers, and trucks above 3.5 tons of authorized loaded weight with trailers and buses with
passengers for whom seats are not available.

(2) 80 kph (50 mph) for vehicles with authorized loaded weight between 3.5 and 7.5 tons, except
passenger cars, vehicles with trailers up to 3.5 tons authorized loaded weight, and buses with or without
trailers.

(3) 100 kph (62 mph) for passenger cars and other vehicles up to 3.5 tons of authorized loaded
weight.

g. Recommended Speed Indicators. Sign 380 provides a recommended maximum speed, weather
and road conditions permitting. Recommended speeds are intended to create a smooth flow of traffic. In
cities, recommended speeds also may be indicated by traffic signals showing figures (for example, “60”
for 60 kph) on the light.

h. Minimum Speed Limits. Autobahns (sign 330) and roads reserved for motor vehicles (sign 331)
have a minimum speed limit of 60 kph (37 mph). These minimum speed limits must be obeyed except
when road, traffic, visibility, or weather conditions force drivers to proceed more slowly.

(1) Except for certain types of military vehicles, vehicles that cannot maintain the minimum
speed are not allowed on these roads.

(2) Mandatory minimum speeds are posted on some roads. Vehicles unable to maintain the
minimum speed are not allowed on roads where sign 275 appears.

(3) Sign 279 shows the end of a minimum speed zone.

i. Maximum Speed Limits. To use an autobahn or comparable multilane road, one must have a
motor vehicle which is able to exceed 60 kph (36 mph). (This exclude bicycles, animal-drawn wagons,
and motor vehicles limited to a top speed of 25 kph like tractor-pulled farm vehicles or Mofas from
using such roads.) Regardless of the posted or unposted maximum speed limit, the driver must use
discretion in choosing the safest speed. The law requires the driver to adjust the speed to meet road,
traffic, and weather conditions and to consider the type of vehicle and load. There are signs used in
conjunction with speed-limit signs that must be obeyed only under certain conditions. (For example, bei
Ndsse (sign 1052-36) requires the speed limit noted must be obeyed only when the road is wet.)
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j. Dangers of High Speed. Drivers should never drive faster than is reasonable considering road,
traffic, visibility, and weather conditions. When the speed is doubled, the force of a collision is
quadrupled (for example, the force of impact at 40 mph is 4 times greater than when a vehicle is going
20 mph). There are four basic points to remember about high speed:

(1) Greater distance is needed to stop.

(2) Rounding a curve or changing direction is harder.
(3) Drivers have less time to react.

(4) The severity of collisions increases.

19. RIGHT-OF-WAY

a. “Legal traffic” refers to motorized vehicles, bicycles, and animal-drawn vehicles. Pedestrians and
human-drawn wagons are not legal traffic.

b. When traffic signs are absent, vehicles coming from the right have the right-of-way at
intersections, junctions, and traffic circles. This rule applies to motor vehicles, bicycles, and animal-
drawn wagons. Excluding the exceptions in subparagraph c below, the right-before-left rule applies at all
intersections regardless of the width of the street or the angle of the intersection.

c. The right-before-left rule does not apply—

(1) On entrance ramps to autobahns and express roads.

(2) When a vehicle enters a public road from private property, a private road, or a parking space.
In these cases, traffic on the public road has priority.

(3) To vehicles coming from pedestrian zones (signs 239 and 242) or from a pedestrian priority
zone (sign 325) onto through roads. Drivers exiting such areas must yield to all traffic, including
pedestrians and bicycles.

(4) To vehicles coming from field or forest paths to secondary roads or federal highways.

(5) To vehicles coming from roads where the curbstone continues.

d. The yield right-of-way sign (sign 205) indicates that a priority road (a road on which drivers have
the right-of-way) is ahead.

e. The priority road sign (sign 306) is posted at the beginning of a priority road and again at each
intersection or junction. Outside city limits, sign 306 also prohibits parking on the road.

f. Signs 306 and 301 inform drivers that they have the right-of-way at the next intersection or
junction. Outside city limits, signs 306 and 301 normally are posted 150 to 250 meters before an
intersection or junction. Inside city limits, signs 306 and 301 are posted at intersections and junctions.
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g. In some cases priority roads go left or right instead of straight ahead. When the priority road turns,
this will be indicated by sign 306 and a directional sign showing the priority road in bold (for example,
sign 306 with 1002-12).

(1) Sign 205 with 1002-21 requires the driver to yield to traffic following the turning road. The
driver must also yield to traffic leaving the priority road when the vehicle is coming from the right.

(2) Sign 306 with 1002-12 gives the driver the right-of-way when the driver follows or leaves the
turning road.

(3) Drivers who leave the priority road have the right-of-way over drivers who have yield signs.
(4) Drivers who stay on the priority road must use their turn signal when the priority roads turns.

h. At intersections, drivers should yield to streetcars coming from the left and not insist on the right-
of-way.

1. Streetcars have priority over other traffic when tracks go through a traffic circle and sign 101 with
a supplemental sign or sign 205 is posted with a silhouette of a streetcar and the words Straffenbahn or
Straffenbahn Vorfahrt.

j. Buses pulling into traffic from marked bus stops have the right-of-way. Bus drivers indicate their
intention to enter the flow of traffic with their turn signals.

k. Vehicles in a traffic circle do not have the right-of-way over vehicles entering the traffic circle
unless traffic signs at the entrance of the traffic circle indicate otherwise.

1. Funeral processions have the right-of-way over other traffic.

m. A driver must never insist on the right-of-way. Safety takes priority in all traffic situations.

n. Emergency vehicles (ambulances, police cars, fire trucks, and other vehicles identifiable by their
flashing blue lights and multitone warning signals) have special right-of-way privileges. Drivers must
pull over to the right and stop when emergency vehicles approach. When emergency vehicles approach
an autobahn traffic jam (Stau), drivers are required to move their vehicles to the extreme right or left,
depending on the lane occupied, to permit the emergency vehicle to pass through the center of the
congestion. On three-lane autobahns, clearance must be made between left and center lanes.

0. Drivers are required by law—

(1) To keep their vehicle at a safe distance behind the vehicle in front to avoid hitting it if it
should stop.

(2) Not to make sudden stops and endanger traffic to the rear except in an emergency.
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p. German traffic authorities recommend one-half the speedometer reading in meters as a safe
distance for following vehicles (for example, at 60 kph, the recommended distance between vehicles is
30 meters). Greater distances should be used according to current road conditions. Another method for
estimating a safe following distance from the vehicle in front is the “3-second method.” Note a spot on
the road (for example, a road post). When the vehicle in front passes that spot, begin counting (one
thousand one, one thousand two, one thousand three). If you pass the spot before you finish counting to
three, you are following too closely. In bad weather, 4 or 5 seconds are recommended. Road conditions
and driving speed always must be considered in choosing a safe following distance.

20. USING TRAFFIC LANES
a. Road use.

(1) A general rule of driving on multilane roads is that drivers must drive on the right side of the
road except when passing other vehicles. This generally applies outside of built-up areas. Inside built-up
areas on multilane roads except for autobahns, vehicles with up to 3.5 tons of authorized loaded weight
have a free choice of lane. On roads with only one lane in each direction, vehicles must go as far right as
possible when being passed, especially when there is oncoming traffic, at upgrades, on curves, or when
the visibility is low. Subparagraph b(4) below explains exceptions to this rule.

(2) When approaching an intersection with directional arrows painted on the pavement, the driver
will enter the appropriate lane and follow the direction of the arrow.

(3) To make a left turn, drivers will—

(a) Watch for traffic to the rear. German police have cited drivers for “failing to clear traffic
from the rear” when changing lanes to execute a turn. Drivers making a left turn must ensure they check
for rear traffic at least twice. Because of the mirror blind spot, drivers should never rely on the rearview
mirror alone. Just before making a left turn, drivers must look over their left shoulder to ensure that no
vehicle is in the process of passing.

(b) Put on the left-turn signal well before turning.

(c) Guide the vehicle toward the left center of the road (all the way to the left on one-way
streets).

(d) Wait for a break in oncoming traffic before turning. Traffic approaching from the opposite
direction has the right-of-way. Streetcars also have to wait for a break in oncoming traffic except where
otherwise specified. It is illegal, however, for drivers to block a streetcar while waiting for oncoming
traffic to pass before turning. Drivers must move on to the next block or to some point where the turn
can be made without obstructing the streetcar.

4) To make a right turn, drivers will—
g
(a) Watch for traffic from the rear.
(b) Put on the right-turn signal well before turning.

(c) Move to the right side of the road and remain in the right lane while turning.
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(d) Watch for bicyclists and pedestrians on the right (particularly those approaching from
behind) and let them pass before turning.

(e) Avoid going into the left lane when turning.

(5) Drivers must approach pedestrian crosswalks carefully and be prepared to slow down and
stop if necessary. Crosswalks are marked by white lines (zebra stripes) (sign 293) on the road and
indicated by sign 134 or 350. The following rules apply:

(a) Pedestrians on or waiting to use a crosswalk have the right-of-way. At divided crosswalks,
drivers must stop for pedestrians on their side of the road.

(b) Drivers must not pass vehicles at crosswalks, even if no pedestrians are on or at the
crosswalk.

(c) Drivers must be especially alert for physically impaired pedestrians. In Germany, these
persons may be identified by a yellow armband worn on the left arm, a white cane, or both. The
armband is about 3 inches wide and has three dots forming a triangle. Drivers should consider physically
impaired pedestrians at all times and not just at marked pedestrian crosswalks.

b. Passing.

(1) Passing vehicles is one of the most dangerous maneuvers in driving. Passing is not
permitted—

(a) When there is a solid white center line (sign 295) on the road. The vehicle’s wheels should
never touch solid white center lines. These lines appear on hills or curved roads where it is dangerous to

pass.

(b) Where sign 276 is posted. Watch for this sign as it may be obscured when passing other

vehicles.
(c) When the traffic situation is not clear.
(d) At pedestrian crosswalks.
(e) At railroad crossings.
(2) Passing is permitted—

(a) When there is a broken white center line (sign 340). This line may be crossed to turn left
or to pass when other traffic is not endangered.

(b) When the driver’s lane has a broken white line next to a solid white center line (sign 296).

(3) Driving faster than the posted speed limit while passing is not allowed.
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(4) Passing on the right is prohibited except in the following situations:

(a) Streetcars normally must be passed on the right. When the space between a streetcar and
the curb on the right is too narrow, streetcars may be passed on the left only if oncoming traffic is not
endangered. On one-way streets, streetcars may be passed on either the right or left.

(b) On an autobahn or other multilane highway outside city limits when the traffic in the left
lane is not exceeding 60 kph it may be passed by traffic in the right lane. The right-lane traffic may not
exceed 80 kph when passing.

(c) When traffic is stopped (for example, at a traffic light), riders of bicycles and two-wheeled
vehicles that use insurance plates may pass slowly on the right. Before turning right, drivers must make
sure that no two-wheeled vehicles are to their right.

(5) When passing another vehicle, drivers must—
(a) Make sure that passing is permitted.
(b) Check for other vehicles both ahead and behind.
(c) Use turn signals before pulling out.
(d) Return to the right lane as soon as possible without impeding the vehicle being passed.

(6) German law prohibits drivers from passing buses that are moving with their warning lights
on.

(a) When a bus stops, drivers may pass it at a walking speed (5 kph). This means that the
speedometer does not move even though the vehicle is moving. On two-lane roads, oncoming drivers
must take their foot off the gas pedal and proceed at a walking speed when passing buses with warning
lights on that are stopped on the opposite side of the road. People, especially children, may run across
the street to catch the bus without watching for traffic. Drivers who move too fast while passing a bus
with its warning lights on may be fined, assessed 1 to 3 points (para 17), and possibly lose their driving
privileges for 1 month.

(b) Drivers approaching or following buses that have stopped for passengers to get on or off
on property under the control of U.S. Forces (for example, housing areas) must always stop. They may
proceed only after the bus has begun to move.

(7) Driving side by side is allowed only where traffic is controlled by traffic lights or when traffic
becomes so dense that lines of vehicles have formed in lanes heading in one direction. In the latter case,
vehicles in the right lane may drive faster than those in the left lane.

(8) Drivers must be especially careful when passing during twilight; they must be alert for
oncoming vehicles without lights.

(9) German drivers often use their left-turn signal or flash their headlights as a sign of their desire
to pass. German law prohibits this practice within city limits, but it is still done. If a driver is in the
passing lane and sees someone from behind wanting to pass, the driver should move to the right lane as
soon as it is safe to do so.
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(10) When being passed by another vehicle, drivers must allow the passing vehicle plenty of
room to pass and return to the right lane, even if this requires slowing down. Speeding up to prevent
being passed is illegal.

(11) Slow vehicles that cannot be passed because of the traffic situation should pull over to the
right at a suitable place (for example, a wide shoulder) to allow faster traffic to pass.

(12) When three lanes are present, drivers may use the center lane to pass slower traffic in the
right lane.

c. Traffic Lane. German traffic laws define a traffic lane as that part of the road required for
unobstructed vehicle traffic. According to German traffic regulations—

(1) Traffic should remain in the right lane of two lanes going the same direction except when
passing. This rule applies to autobahns, in- and outside of cities, and comparable multilane roads outside
built-up areas. Inside built-up areas (except for autobahns), this applies to vehicles with 3.5 tons and
above of authorized loaded weight.

(2) Drivers may disregard the requirement to keep to the right in traffic-light-controlled and
dense-traffic situations in b(7) above.

(3) Drivers of passenger cars and trucks with a total weight of up to 3.5 tons may drive in any
lane of roads having two or more lanes going the same direction within city limits.

(4) Changing lanes is permitted only if other traffic is not endangered. Drivers must indicate
every lane change with directional signals.

(5) If one lane of traffic on a road with two or more lanes in the same direction is blocked or
otherwise discontinued, each vehicle in the continuing lane must allow one vehicle to merge from the
discontinued lane (zipper technique).

(6) Violating the proper use of traffic lanes is grounds for administrative fines.
21. DRIVING ON THE AUTOBAHN

a. Autobahns are indicated by sign 330. Vehicles not capable of maintaining a speed of 60 kph (37
mph) are not allowed on the autobahn. The recommended maximum speed limit on the autobahns is 130
kph. Walking is not permitted along the autobahn.

b. Autobahns may be entered only at officially designated points marked by sign 330 or 430. When
entering an autobahn, drivers must yield the right-of-way to vehicles on the autobahn. Entering an
autobahn is extremely dangerous because of the high-speed traffic. Using the outer-right merging lane,
drivers must be sure the road is clear before accelerating and entering.

c. A driver may leave an autobahn only at authorized points marked by sign 333-20.

d. The right lane of autobahns is for cruising. The left lane should be used only for passing, except in
special situations (for example, traffic jams, accidents). It is legal to remain in the left lane if waiting for
the vehicle ahead to finish passing.
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e. Vehicles using exit lanes at autobahn intersections may drive faster than vehicles in the lane to
their left after reaching the broken white lines that designate the exit lanes have begun (significantly
wider traffic lane marking shortly before restricted area).

f. Autobahns have dividing strips in the center with guardrails. Crossing dividing strips is illegal
unless directed by German police. When approaching or going through repair or construction sites,
drivers must watch for sign 276, which prohibits passing in these areas.

g. Emergency telephones are located at 2-kilometer intervals along autobahns. Arrows on roadside
reflector posts indicate the direction to the nearest one. These telephones are connected by direct line to
the office of the highway superintendent (StrafSenmeister) where a switchboard operator is always on
duty. Although most of the operators speak only German, lifting the receiver indicates the exact location
of the caller. If the caller cannot be understood, the operator will ask the German police to come to the
caller’s aid.

h. Autobahns have hard-surface shoulders. Vehicles may be driven on these shoulders only if
mechanical trouble occurs. If a vehicle breaks down, the driver is required to move the vehicle onto the
shoulder as far from the traffic lanes as possible and take immediate action to warn approaching drivers
by turning on flashing lights and setting out a warning triangle (para 27). It is recommended that all
passengers get out on the right side of the vehicle and wait behind the barrier, not on the shoulder or in
the vehicle.

1. Drivers on the autobahn must not—

(1) Back up or make U-turns.

(2) Stop or park. (Authorized parking areas are marked by sign 314.)

(3) Run out of gas. Drivers may be fined for stopping if their vehicles run out of gas.
(4) Drive in the left lane to prevent vehicles from passing.

(5) Tailgate and flash headlights in an effort to force other drivers to the right lane.

(6) Get out of POVs when stuck in a traffic jam.

j- Buses and trucks with an authorized loaded weight of 3.5 tons or more must stay at least 50 meters
behind the vehicle in front of them when driving at speeds of more than 50 kph.

22. RAILROAD CROSSINGS

a. Railroad crossings are indicated by traffic signs 150, 151, 153, 156, 159, 162, and 201. Traffic
sign 201 and a flashing red light indicate that a train is coming and vehicles must stop. Vehicles may
proceed when the flashing red light goes out.

b. Crossing railway tracks is forbidden when—

(1) A train is approaching.
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(2) The expected approach of a train is indicated by a flashing light or other visible or audible
signal.

(3) Crossing-gates are closed or in motion.
(4) An attendant waves a red-and-white flag.
c. Every railroad crossing must be approached with caution, especially unguarded crossings (signs
151 and 156). Drivers should proceed carefully, listen for approaching trains, and look in both directions

before crossing railroad tracks.

d. Drivers must be especially alert when there are two or more tracks at railroad crossings. Although
a train on one track has passed, another may be coming from the opposite direction on another track.

e. Drivers should not change gears when crossing tracks because this increases the chance of stalling.
To avoid being stranded on the tracks, drivers should wait until the vehicle ahead has crossed and left
enough room to clear the tracks.

f. Class 2 vehicles and vehicles with trailers are required by law to stop immediately after passing the
single-stripe signpost (sign 162) when the railroad crossing is closed or a train is approaching. This
requirement enables faster moving vehicles to pass slower vehicles before reaching the crossing.

g. When a vehicle is stopped at a crossing at night, the driver must use parking lights.

h. When a 30-second or longer stop is anticipated, the driver should turn off the ignition.

23. STOPPING AND PARKING

a. Vehicles may stop only on the right side of the road in the direction of the flow of traffic. If
streetcar tracks are on the right side of the street, it is legal to stop on the left side, unless stopping is
prohibited by traffic signs. Stopping or parking on either side of one-way streets is usually permitted.

b. Drivers must wait for streetcars that have stopped to allow passengers to get on and off, except at
pedestrian islands. Drivers may proceed after the streetcar doors are closed and the driver’s side of the

road is clear of pedestrians. Drivers do not have to wait until the streetcar begins to move forward.

c. A driver who reaches a parking space first has priority, even if he or she passes the space to back
into it.

d. Under German law, a vehicle is considered parked when the driver leaves the vehicle or it is
stopped for longer than 3 minutes.

e. A vehicle is considered to be parked illegally if it is parked—
(1) Within 5 meters of either side of an intersection.

(2) In front of driveway entrances or exits, or on the opposite side of the street if the road is too
narrow to allow vehicles to enter or exit the driveway.
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(3) In a way that obstructs the use of marked parking places.
(4) Within 15 meters of either side of a bus or streetcar stop marked by sign 224.

(5) Within 50 meters of either side of a railroad crossing sign (sign 201) outside a built-up area,
or 5 meters inside a built-up area.

(6) On a priority road outside a built-up area.

(7) In front of a curb cut or a wheelchair ramp.

(8) Next to a traffic island or median.

(9) On the street side of another parked vehicle (double-park).

(10) Anywhere there is a restricted no-stopping sign (sign 286).
f. Drivers may not stop or stand—

(1) On narrow roads or in blind spots.

(2) Near sharp curves.

(3) On or within 5 meters of a pedestrian crosswalk.

(4) On railway crossings or tracks.

(5) In or next to turning lanes (those marked with arrows on the pavement).

(6) In front of or approaching a fire-station driveway.

(7) Within a traffic circle.

(8) At a taxi stand marked by sign 229.

(9) On the autobahn.

(10) Within 10 meters in front of yield signs (sign 206), railroad crossing signs (sign 201), and
traffic lights if parking would obstruct the view of the sign or signal.

(11) Anywhere there is a no-stopping sign.

g. Blue parking discs (sign 291) are required in areas where traffic sign 290 is posted. These parking
permits may be obtained from local civil authorities and must be visible from outside the vehicle.

24. USE OF HORNS AND OTHER WARNING DEVICES

a. When a potentially dangerous situation exists, drivers must alert other road users to the danger. To
do this, drivers may flash their headlights and use their horn and turn signals.
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b. Drivers must take care to use warning signals only in a way that does not confuse other drivers
(for example, by not leaving a turn signal on without making a turn). Drivers also must be careful when
using car horns not to startle domestic animals (for example, horses pulling wagons).

c. Outside city limits, a short blast of the horn or flashing headlights indicates the intention to pass.

d. Inside city limits, using the horn or flashing headlights must not be used to signal the intention to
pass.

e. Drivers may flash their headlights and blow their horn to warn inattentive pedestrians.
f. The turn signal is used for all turns and to warn other traffic of the driver’s intention to—
(1) Pull away from a curb or parked position.
(2) Change lanes.
(3) Leave a traffic circle.
(4) Pass.

(5) Move the vehicle in any way that may interfere with other traffic (for example, going around
obstacles in the road).

g. Using the turn signal does not relieve the driver of the responsibility of safely operating the
vehicle.

h. If the vehicle’s turn signals are not functional, the driver must go immediately to an authorized
shop for repair. The driver will use hand signals en route to the repair shop. Indicating a turn by hand
signal is done with the left arm—

(1) Fully extended for a left turn.

(2) Turned up at a 90-degree angle at the elbow for a right turn.

(3) Pointed down at a 90-degree angle at the elbow for a stop.
25. SEATBELTS

a. Seatbelts are installed in all Government sedans, station wagons, pickup trucks, and ambulances.
The driver and passengers who are transported in a Government vehicle equipped with seatbelts are
required to fasten their seatbelts. The driver and passengers will keep their seatbelts fastened while the
vehicle is in motion. Senior military passengers and drivers will ensure that passengers keep their
seatbelts fastened.

b. POVs, regardless of age, must have serviceable seatbelts installed for the driver and each forward-
facing passenger. German law requires that seatbelts for all occupants be fastened while the vehicle is
moving. A shoulder belt must cross the shoulder and chest, not the face or neck. A lap belt should be
low over the hips, snug, and not twisted.
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c. German law states that children under 12 years old may sit in the front seat of POVs only when
children in that age group are already occupying the rear seats or the vehicle does not have a rear seat.

(1) If children sit in the front seat, they must be secured with officially approved safety
equipment suitable for them and permitted for use in front seats (equipment approved by the U.S.
Department of Transportation or approved in Germany under United Nations Economic Commission for
Europe Regulation 44/03).

(2) Children seated in the rear seat that are shorter than 150 centimeters (4 feet, 11 inches) or
who are 12 years old or younger must be secured by the proper restraint equipment suitable for the child.

26. DRUGS AND ALCOHOL

a. The primary cause of fatal traffic accidents is alcohol. Apprehension by the German police can
result in loss of driving privileges, fines, and possibly imprisonment, depending on the seriousness of the
offense and the level of impairment. In Germany, drunk driving is a felony punishable with
imprisonment of up to 5 years and a large fine if persons or property are endangered.

b. Implied-consent provisions are as follows:

(1) Persons holding a U.S. Forces certificate of license and operating a POV are assumed to have
given their consent to chemical tests for alcohol or other drug content of the blood, breath, or urine by
U.S. authorities. The tests may be administered when drivers are lawfully stopped, apprehended, or cited
for any offense allegedly committed while driving or in physical control of a motor vehicle while under
the influence of intoxicants.

(2) If civil authorities administer a chemical test, the U.S. Forces also may administer a test. If
multiple tests are made, the results of the test made closest to the time of the incident normally will be
used to determine administrative action, unless the alcohol or drug content of the blood is rising because
of the person’s consumption before apprehension. In this case, the test that shows the highest content
will be used.

(3) Administration of tests for alcohol or other drug content of the driver’s blood, breath, and
urine may be delayed following a POV accident or offense. When a test is administered, regardless of
the delay, the results can be used against the driver to suspend or revoke the driver’s certificate of
license. For this reason, the driver should not drink alcohol for at least 6 hours after an accident. This
precaution will protect the driver from a possible charge of driving while intoxicated.

(4) Drivers who refuse to submit to or complete chemical tests will have their certificate of
license revoked indefinitely. This administrative action has no effect on procedures to be followed under
the UCMJ. Paragraph 16 provides information about suspensions and revocations for incidents
involving the use of intoxicants or controlled substances.

c. German police authorities may forcibly administer chemical tests according to their laws.
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27. EMERGENCY EQUIPMENT

a. POVs with U.S. Forces-issued license plates must carry approved first-aid kits and portable,
reflectorized warning triangles. Triangles and kits should be carried in the passenger section (preferably
under the front seat), not in the trunk of the vehicle. Failure to carry warning triangles or first-aid kits is
grounds for withdrawing U.S. Forces registration privileges.

b. Drivers are required to warn approaching traffic if their vehicle is stopped on any road by using
flashing lights and placing the warning triangle 100 meters (200 meters on autobahns) behind the
disabled vehicle.

28. GOOD SAMARITAN LAW

The German criminal code states that “whoever, in case of an accident or common danger or distress,
does not render aid, although such aid is necessary and can be expected of him or her under the
circumstances, especially if it is possible to do so without substantial danger to himself or herself and
without violating other important duties, will be punished by imprisonment not exceeding 1 year or by a
fine.”

29. TIRES

a. The tread depth of POV tires must be at least 1/16 of an inch (1.6 millimeters) over the entire
traction surface.

b. Radial tires and bias-ply tires cannot be mixed. All four tires must be the same (radial or bias-ply).
Two snow tires and two regular tires may be used only if they are of the same type (e below).

c. Studded tires and tires that protrude beyond the fenders are prohibited.

d. German law does not require passenger cars to be equipped with snow tires or chains except in
certain mountainous areas. These areas are marked with traffic signs (sign 268). At some mountain
passes, chains may be rented. The maximum speed while driving a vehicle with chains is 50 kph (31
mph).

e. Only snow tires without spikes or studs are allowed in Germany. If only two snow tires are used,
they must be mounted on the drive wheels. Four-wheel-drive vehicles must have the snow tires mounted
on the rear wheels. Radial snow tires may be used only with regular radial tires. Bias-ply snow tires may
be used only with regular bias-ply tires.

f. Incorrectly inflated tires increase surface rolling resistance. Many drivers do not inflate their tires
to the recommended levels. Underinflated tires cause a fuel efficiency loss of 1 percent for every 2
pounds the tires are below their recommended pressure. Drivers should check tire pressure with a tire
gauge during preventive maintenance checks and services (PMCS). The check should be made before
driving, because tire pressure increases with the heat produced from driving. This can give a falsely high
reading. Drivers should consider the following:

(1) Tires should be inflated at the recommended pressures.

(2) Tires should be inflated at the upper level of the recommended range for best fuel efficiency.
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(3) Tire wear increases and vehicle handling becomes more difficult when tires are inflated
incorrectly.

(4) Underinflated tires reduce fuel efficiency.
30. ADDITIONAL RULES OF THE ROAD
a. Traffic Signals.

(1) Crossing the white stripe painted across the lane of traffic when stopping for a red .
light is forbidden. Drivers may make a right turn when the light is red if a green arrow is
attached to the right of the main light (shown on the right). Drivers must come to a complete
stop and ensure the road is clear of traffic before making the turn.

(2) The rule in (1) above also applies when the light is yellow if the vehicle can be stopped
without endangering traffic to the rear. A driver must never speed through a yellow light. Some
intersections have cameras programmed to photograph vehicles caught in the intersection when the light
turns red. When that happens, the driver can expect to be fined and may lose driving privileges.

(3) German traffic rules concerning blinking yellow and single yellow lights differ from and
should not be confused with U.S. rules.

(a) In Germany, a blinking yellow light indicates that the light is out of order. The driver must
follow the posted signs and yield (sign 205), stop (sign 206), or proceed (sign 306) as appropriate. When
no signs are posted beneath the light, the right-before-left rule applies.

(b) Operational green or red traffic lights take priority over traffic signs.

(4) An intersection or road junction regulated by an overhead traffic light and having several
lanes may have a separate traffic light for each lane. A traffic light with an illuminated—

(a) Red “X” indicates that the lane is closed.
(b) Green arrow pointing downward indicates traffic in that lane may proceed.

(c) Green arrow pointing either left or right indicates traffic may turn in the direction of the
arrow.

(5) When a driver stops at an intersection because traffic is backed up, German law requires the
driver to leave enough space for vehicles on the intersecting street to clear the intersection. This
situation happens often where two intersections are close together. The driver is responsible for knowing
when to stop in dense traffic and not pulling into the intersection, even though the traffic light is green.

b. Bicycles and Motorcycles.

(1) German law requires passing drivers to leave at least 1.5 meters between their vehicle and the
cyclist.
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(2) When passing any vehicle, drivers should be alert for—
(a) The person who is being passed pulling over to pass a bicycle or motorcycle.
(b) Oncoming drivers going over the center line to pass bicycles and motorcycles.
(c) Two-wheeled vehicles that are passing parked vehicles.

(d) Bicycles, motorbikes, and motorcycles threading through traffic. These vehicles have the
same rights on the roads as other drivers

c. Cell Phones. German law prohibits the use of hand-held cell phones when operating POVs or
riding bicycles. Only ‘“hands-free” telephones that allow the driver to keep his or her hands on the
steering wheel and eyes on the road may be used. Failure to obey this law could result in fines, points
assessed against the license, or both. Hand-held cell phones may be used only if the POV is stationary
and the motor is switched off.

d. U-Turns.
(1) U-turns are legal within city limits when all of the following apply:
(a) There is no sign that prohibits U-turns.
(b) The lane being crossed has a broken line (not a solid line).

(c) The road is clear and there is enough time to make the turn without endangering other
vehicles.

(2) U-turns are never permitted on—
(a) Autobahns.
(b) Multilane highways.

(c) Roads outside city limits except where the center line is broken and traffic is clear so that
the turn can be made without endangering other vehicles.

e. Fatigue. Driving while fatigued is the cause of many single-car accidents. Individuals taking
medication should ensure the medication will not affect their driving ability. During long trips, the
driver should stop and rest, walk around, or drink coffee or fluids at least every 2 hours. Drivers also
should make sure there is enough fresh air circulating inside the car.

f. German Police Hand Signals. The signals used by German police officers are different from
those used by police officers in the United States. These signals and their meanings are shown in figures
1 through 5. The basic rule is that traffic parallel to the outstretched arms of the officer may proceed and
traffic facing the front or back of the officer must wait. German police officer signals take priority over
traffic signals, even if the traffic signals are operating.
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When approaching an intersection, drivers must be alert for a red
traffic signal or a police officer standing in this position, which means
the driver must come to a complete stop. Note that this officer’s signal
to stop applies to drivers in front of and behind him, not to drivers to
his right and left.

Figure 1. German Police Signals (Stop)

This police officer is waving traffic through the intersection with his
right hand while signaling with his left hand for all traffic in front of
him and behind him to wait.

Figure 2. German Police Signals (Stop)

This police officer standing in the middle of the intersection with one
arm raised is signaling all drivers to stop and telling drivers in front of
and behind him to prepare to proceed.

Figure 3. German Police Signals (Attention)

This police officer standing with arms outstretched and pointing in the
driver’s direction is signaling the driver to proceed. The officer
signaling the driver to go will stand sideways to the oncoming traffic.

Figure 4. German Police Signals (Go)
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The driver may proceed as long as the police officer continues to wave
traffic through.

Figure 5. German Police Signals (Go)

g. International Driving Requirements. National requirements for liability insurance, customs
documents, and drivers licenses vary and are subject to change. The local customs field office can
provide information on international driving requirements. Before driving outside Germany, individuals
must obtain an international drivers license. The nationality marker ((3) below) must be attached to the
back of POVs that will be driven outside of Germany.

(1) International Insurance Card. An international insurance card, also known as the “green
card,” is required in most European countries. POV owners can obtain a green card from their insurance
company on request. The green card is provided free to policyholders who purchase minimum liability
insurance coverage.

(2) International Driving Permit.

(a) Some countries require international driving permits to drive an automobile within their
borders. Permits may be obtained in all German cities. The local MP or SF office can provide the
location of issuing agencies. To acquire an international driving permit, individuals must present the
following:

[—

. An application form. Forms in English are available at the issuing agency.

N

. A valid U.S. Forces certificate of license (AE Form 190-1F).

3. A 1'% by 2-inch, vertical-format photograph of themselves in civilian clothes. Some
cities may require two photographs.

4. A U.S. passport (required only for Army and Air Force civilians and Family members).
5. Appropriate fee (in euros).
(b) Applicants will apply for international drivers licenses in the town or city where they live.

(c) Personnel affiliated with the U.S. Forces must have a U.S. Forces certificate of license if
they are driving either a U.S.-Forces-registered vehicle or a vehicle bearing German license plates. U.S.
Forces personnel may not drive vehicles in Europe with only an international drivers license.
International drivers licenses are—
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1. Valid for 3 years from the date of issue or expiration of the U.S. Forces certificate of
license, whichever comes first.

2. Not valid in the country where they are issued.

(3) Nationality Marker. An oval international “USA” decal (which the owner must obtain) is
required if the POV crosses international borders using U.S. Forces “European-style” license plates.
U.S. Forces POVs with German license plates issued by the U.S. Forces will use the “D” decal.

h. Lighting.

(1) Vehicle headlights must be used at night, at dawn, and at dusk. Low-beam headlights must be
used during the day when visibility is limited because of inclement weather (for example, fog, snow,
rain).

(2) Using only parking lights when driving is prohibited.

(3) Fog lights may be used only with low-beam headlights and when visibility is impaired by fog,
heavy rain, or heavy snow. Rear fog lights may be used only when the visibility is less than 50 meters.

(4) High-beam headlights must be dimmed for oncoming vehicles and when approaching a
vehicle from behind.

(5) Drivers who park in an area that is not lit well enough for the vehicle to be seen (for example,
where streetlights do not remain on all night) must use front and rear parking lights. Traffic sign 394 is
posted in areas where parking lights are necessary. Drivers of POVs with U.S. specifications should try
to avoid parking in these areas, because their vehicles are not designed so that the lights can be left on
without weakening the battery.

i. Vision. The driver’s vision must be free of obstructions, and windows must be clean at all times.
Under German law, drivers may be fined for failure to remove snow or ice from windows. The interior
and exterior rearview mirrors also must be clean and properly adjusted for maximum visibility.

j- Breakdowns. When a vehicle breaks down on the autobahn, use the nearest emergency telephone
(para 21g). The telephone operator will dispatch a tow truck. Vehicles may be towed only to the next
exit. On other roads, German police may help. If unable to get help otherwise, towing services are listed
in the yellow pages under Abschleppdienst.

SECTION III
ADDITIONAL INFORMATION

31. SPECIAL CONSIDERATIONS FOR DRIVING IN EUROPE
a. General. Driving in Europe is very demanding. Learning and following the rules of the road and

using the information in this pamphlet will help prevent accidents and make driving in Europe more
enjoyable.
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(1) Some problems encountered while driving in Europe are unfamiliar traffic signs and narrow
roads that can cause problems for large American vehicles. Traffic density adds to the difficulty of
driving in Europe.

(2) Cobblestone streets and streetcar tracks are very common and extremely dangerous when wet
or icy, as are narrow secondary roads with high peaks and sharp curves. Autobahns often have no speed
limits and European drivers often tailgate at high speeds. This may tempt drivers to drive at reckless
speeds.

(3) European drivers often pass on hills and curves and in the face of oncoming traffic, causing
extreme traffic hazards. Most European drivers know when they have the right-of-way and will, in some
cases, take the right-of-way when they do not have it.

b. Causes of Accidents and Preventive Measures.

(1) Accidents normally occur because of unsafe driving. Statistics indicate the majority of
accidents are due to—

(a) Driving while intoxicated.

(b) Failing to yield the right-of-way.

(c) Driving too fast for road or weather conditions.
(d) Driving inattentively.

(e) Misjudging clearance.

(f) Driving a mechanically unsafe vehicle.

(2) Americans can drive safely in Europe if they learn to react quickly to local traffic signs and to
anticipate the actions of other drivers. Most accidents can be avoided by—

(a) Driving sober and always being alert.
(b) Driving defensively.
(c) Being alert and courteous, regardless of who has the right-of-way.
(d) Helping to prevent dangerous situations.
(e) Becoming familiar with local driving customs and laws.
(f) Maintaining vehicles in excellent mechanical condition.
c. Motorcycles. Drivers of two-wheeled vehicles must not cut in and out of traffic. The slightest

contact with another vehicle may upset their motorcycles. Accidents involving two-wheeled vehicles
cause almost certain injury or death to the driver and passenger of the two-wheeled vehicle.
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32. VEHICLE EQUIPMENT REQUIREMENTS AND MECHANICAL STANDARDS

a. POVs that are registered as operational must meet the mechanical standards in AE Regulation
190-1/USAFE Instruction 31-202, appendix C.

b. POVs also must meet the mechanical standards considered acceptable in local military and
German communities. POVs may be rejected during mechanical inspection for missing parts, excessive
rust, unsightly markings, bent hoods, torn fenders, faulty body trimming, or altered U.S. Forces-issued
license plates.

c. Commanders will ensure that first-line supervisors or platoon sergeants visually inspect POVs
belonging to their subordinates every 180 days. If the first-line supervisor or platoon sergeant
determines that a POV is below acceptable standards based on its exterior condition, the POV owner
must do one of the following:

(1) Correct the deficiencies.

(2) Place the POV in a nonoperational status if deficiencies cannot be corrected in a reasonable
amount of time.

d. Brand-new POVs (vehicles never registered in any registration system) are exempt from vehicle
inspection for 24 months after the first registration date. Other POVs must be inspected annually.

33. POV REGISTRATION
a. General.

(1) Military and civilian sponsors must register POVs with the RMV. Family members may
register POVs with the German authorities or the RMV.

(2) The number of POVs that may be registered at any time is limited as follows:
(a) Accompanied personnel: three POVs and two recreational vehicles.
(b) Unaccompanied personnel: two POV and one recreational vehicle.
(3) Waivers to the limit on POVs registered must be approved by the applicant’s military
commander in the immediate chain of command. If the applicant has no military commander in his or
her chain of command, the request must be approved by the applicant’s garrison or base support group

commander.

(4) U.S.-Forces-registered POVs will not be used for private commercial purposes (for example,
cosmetics sales, pizza deliveries) (AE Reg 210-70/USAFE Inst 211-16).

(5) There are three types of POV registrations.

(a) Regular. A regular registration is valid for 1 year and must be renewed each year. This
registration remains valid if insurance and mechanical requirements are met.
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(b) Temporary. A temporary registration will be issued as explained in AE Regulation 190-
1/ USAFE Instruction 31-202, paragraph 3-7. It is valid for 30 days and is issued by the field registration
station (FRS).

(c) Nonoperational. A nonoperational registration is valid for 3 months for vehicles that are
mechanically deficient, are not driven year-round, or lack required liability insurance.

b. How to Apply for Regular Registration.
(1) When applying for a regular registration, the following must be presented to the local FRS:

(a) Completed AE Form 190-1AA with proof of inspection. When a POV is transferred, the
buyer may do one of the following:

1. Have the POV inspected and receive a 12-month registration certificate.

2. Accept the seller’s inspection (if it was performed more than 60 days before the
expiration of the current registration) and receive a registration certificate with the seller’s expiration
date.

(b) Proof of ownership.

(c) Insurance confirmation card (ICC) (Versicherungskarte).

(d) Valid U.S. Forces certificate of license (for the appropriate class).
(e) Valid identification card.

(f) Customs clearance, if necessary.

(g) Registration fee (by check or money order).

(2) Registration personnel at FRSs will process documents and provide applicants with a
completed registration form and appropriate decals.

c. U.S. Forces POV License Plates.
(1) License plates issued in connection with POV registration—
(a) Remain the property of the RMV.
(b) Must remain on the vehicle for which they are registered.
(c) Will not be transferred to another vehicle.
(d) Must be attached firmly to the front and rear of the POV using bolts, screws, or brackets.

Rear license plates must be illuminated. Motorcycles and trailers will display only one plate mounted on
the rear. Securing plates using string or wire is prohibited.
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(2) POV owners will not—
(a) Display invalid, defaced, or forged license plates.
(b) Alter license plates (for example, trim, paint, or tape over).
(c) Operate a POV with license plates that are mutilated or obscured by dirt or grime.
(d) Operate a POV when license plates are not firmly secured ((1)(d) above).
(e) Attach old license plates or signs to or around U.S. Forces license plates.

d. Decals. Expiration decals are issued with initial and renewal registrations. This decal indicates the
day, month, and year in which the permanent registration expires. Expiration decals for POVs with
European-style U.S. Forces license plates are placed on each license plate. Expiration decals for
motorcycles and trailers are attached to the license plate. There is no expiration date for temporary
decals; the expiration date is written on the temporary verification decal.

e. Mandatory Third-Party Liability Insurance.

(1) POV owners are required to maintain the minimum liability insurance coverage required by
German law. Minimum coverage for POVs (including trailers) is as follows:

(a) €7.5 million per accident for damages related to personal injury.
(b) €1 million for property damage.

(c) €50,000 for damages neither directly nor indirectly related to personal injury or property
damage (consequential damage).

(2) Insurance requirements are higher for POVs with more than eight seats (not counting the
driver’s seat). Specific information may be obtained from an insurance company.

(3) The ICC is the only acceptable proof of insurance for registration under German law and U.S.
Forces regulations. The insurance policy itself is not acceptable proof of insurance for registration.

(4) When the RMV receives the ICC, the POV insurance is considered in force until the RMV
receives a cancellation notice from the insurance company or the license plates are changed. Owners
should note that cancellation notices are mailed from the insurance company directly to the RMV and
that the company might fail to advise the owner of the cancellation.

(a) If the RMV receives a cancellation notice and finds the owner has not provided proof of
continuing insurance by submitting another ICC to the RMV, the U.S. Forces are obliged by
international agreements to cancel the POV registration.

(b) If the POV registration is canceled ((a) above), the RMV will instruct the POV owner’s
commander or supervisor. The commander or supervisor will ask the MP or SF to remove the license
plates (AE Reg 190-1/USAFE Inst 31-202, para 3-12c).
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(5) An owner’s agreement with the insurance company provides coverage only for injuries and
property damages up to fixed amounts ((1) above).

(a) Although these amounts may appear to be large, they may be insufficient, especially if
lengthy hospitalization is required.

(b) Under German law, it is possible for an insurance company to charge the policyholder the
amount paid to a third party if the policyholder’s conduct caused the accident (for example, the owner
drives while drunk or permits an unlicensed driver to drive the POV). In these cases, the company may
recover up to €5,000 from the policyholder.

f. Disposition of a U.S.-Forces-Registered POV.

(1) A POV must be properly disposed of before the registrant departs Germany. Disposal may be
accomplished by—

(a) Export (shipment) at Government or personal expense.
(b) Sale or gift to another person with SOFA tax and customs privileges.

(c) Sale or gift to a person without SOFA tax and customs privileges after settlement of
German tax and customs liabilities.

(d) Donation to the U.S. Government or one of its instrumentalities, normally the community
morale, welfare, and recreation fund.

(2) Registrants are responsible for proper disposition of POVs before departing Germany.
Abandoning a POV—

(a) Violates German law and AE Regulation 190-1/USAFE Instruction 31-202.
(b) Is punishable under the UCMJ and may lead to adverse administrative action.

g. Other Prohibitions Concerning POV Operation and Disposition. Military and civilian person-
nel and their Family members will not—

(1) Alter U.S. Forces registration certificates or U.S. Forces certificates of license.
(2) Drive a U.S.-Forces-plated POV—

(a) Without a valid U.S. Forces registration certificate, identification card, valid country
license, and certificate of license. When POV owners permit other U.S. Forces POV-licensed drivers or
drivers authorized by AR 190-1/USAFE Instruction 31-202, paragraph 4-10, to operate their POV, the
drivers must carry the appropriate registration certificate for that POV. If the POV will be operated
outside Germany, the owner must also provide the driver written permission and the international
insurance (green) card.

(b) Purchased from another individual until ownership has been properly transferred at an
FRS.
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(3) Remove, alter, or deface the engine number or manufacturer’s serial number, or permit this
action, on a U.S.-Forces-plated POV.

(4) Sell, lend, dispose of, or otherwise use license plates, verification decals, or expiration decals
except as authorized in AE Regulation 190-1/USAFE Instruction 31-202.

(5) Sell, lend, or give a POV to someone who is not a member of the U.S. Forces (for example,
German national or tourist) without proper customs clearance.

(6) Submit applications for either a certificate of license or vehicle registration that have incorrect
or false data.

(7) Sell, give, or otherwise dispose of a POV that is under a lien without the written consent of
the lienholder.

(8) Park POVs without valid U.S. Forces license plates on public roads, in public areas, in
Family-housing areas, on military installations, or in areas that may be viewed by the public.

h. Withdrawal of POV Registration Privileges. Registration privileges may be suspended for a
period of at least 30 days, but not to exceed 180 days, if the owner does any of the following:

(1) Fails to register or reregister a POV 30 days or more after the registration expires.
(2) Operates a POV that does not meet mechanical standards.

(3) Operates a POV without insurance.

(4) Abandons a POV.

(5) Alters license plates or fails to secure them properly.

(6) Fails to submit payment within the time specified for the registration fee after being notified
that the initial check was returned for insufficient funds.

(7) Refuses to remove or cover indecent or obscene bumper stickers, signs, writing, or graphic
depictions on a POV.

(8) Transfers license plates to another POV without properly registering the plates.
i. Restrictions on Displaying Written or Graphic Material.
(1) U.S.-Forces-registered POVs (including those registered as nonoperational) displaying
indecent or obscene bumper stickers, license plates, signs, writing, or graphic depictions of any sort will

not be permitted on U.S. Forces installations.

(2) Community commanders will deny entry of POVs displaying indecent or obscene material to
U.S. Forces installations until the indecent or obscene material is removed or covered.
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(3) Drivers and owners of POVs displaying indecent or obscene material on a U.S. Forces
installation are subject to having their U.S. Forces certificate of license suspended. Licenses will be
suspended until the material has been removed or covered. Licenses will be suspended if drivers and
owners—

(a) Drive onto a U.S. Forces installation after being informed that they are denied entry until
the material is removed or covered.

(b) Fail to remove or cover indecent or obscene material on the POV located on a U.S. Forces
installation or to remove the POV from the installation.

34. BASIC SAFETY MEASURES FOR OPERATING U.S. GOVERNMENT VEHICLES
a. General.
(1) This paragraph provides basic safety measures for driving Government vehicles.

(2) Persons applying for certificates of license to operate a POV are not required to know the
information in this paragraph. Persons applying for an OF 346 or AF Form 2293 are required to know
the information in sections I and II of this pamphlet.

(3) This paragraph does not include all safety measures. Drivers of Government vehicles must
know German traffic laws and U.S. Army and U.S. Air Force rules and regulations governing the
operation of motor vehicles.

b. Basic Rules.

(1) Engines will not be idled while Government vehicles are standing except for necessary warm-
ups and maintenance checks. Radio-equipped vehicles that are expected to be standing for 15 minutes or
more will go out of service at that location. Engines are required to generate power for radios.

(2) Government vehicles on dispatch will carry basic equipment to handle common breakdowns.
This equipment will include at least a spare tire, jack, lug wrench, first-aid kit, and warning triangle.

(3) Cargo-carrying vehicles without tailgates or with tailgates less than 42 inches high that are
used to carry personnel will be equipped with standard safety straps. The safety straps will be fastened
when personnel are being carried in cargo compartments.

(4) Drivers of emergency vehicles (such as fire department, MP, SF, and medical vehicles) will
obey traffic regulations. Exceptions will be made only if the military authority allows the driver to
exceed restrictions or as described in (5) below. Drivers operating vehicles under emergency conditions
will warn of their approach using signals that can be seen (rotating lights) or signals that can be heard
(sirens).

5) Drivers of emergency vehicles may exceed traffic restrictions when—
gency y
(a) MP or SF vehicles are in pursuit of actual or suspected violators.

(b) MP or SF vehicles are on emergency runs.
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(c) Fire department or medical vehicles are operated in response to an emergency call or
alarm.

(6) Only one passenger other than the driver is permitted to ride on the front seat in all but the
following Government vehicles:

(a) M249 and M250 trucks.
(b) Tactical and nontactical vehicles equipped with individual seats for crewmembers.

(c) Vehicles with front seats 51 or more inches wide (for example, communication vans,
garbage trucks) that normally have two or more crewmembers assigned besides the vehicle driver.

(7) Not more than one Government vehicle will be towed behind a vehicle on a public highway.
A standard tow bar or wrecker truck must be used for towing. Tow chains may be used only—

(a) If wrecker trucks or tow bars are not available.
(b) To tow vehicles short distances to clear roads.

(8) Non-convoy Government vehicles may pass vehicles in a convoy only when drivers follow
the procedures for passing prescribed in paragraphs 18 and 20b.

(9) Military personnel who are employed or detailed to perform duty as drivers of Government
vehicles will not drink alcoholic beverages during the period they are scheduled to drive or within 8
hours before their scheduled driving duty.

(10) Drivers will not smoke while driving Government vehicles.
(11) Government-vehicle drivers will not engage in races.
c. Transporting Hazardous Cargo.

(1) Special measures must be taken when a Government vehicle is used to transport explosives,
flammable liquids (for example, gasoline), acids, and other dangerous cargo. AE Regulation 55-1, AE
Regulation 55-355/USAFE Instruction 24-201, and Air Force Manual 91-201 prescribe procedures for
transporting dangerous cargo.

(2) Drivers will have disabled vehicles towed away from built-up areas and moved from the
traveled part of the road as soon as possible. Explosives will not be transferred to another vehicle unless
the proper authority approves the transfer.

(3) Vehicles transporting hazardous cargo will not be equipped with railroad fuses or flares.

(4) If visibility is less than 50 meters, drivers must stop at the nearest parking area until visibility
improves.

(5) If a truck or bus weighing more than 3.5 tons carrying hazardous cargo is traveling faster than
50 kph, drivers must maintain a distance of at least 50 meters from the vehicle in front of them.
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d. Government Buses.
(1) Rules for allowing passengers to stand on Government buses are as follows:

(a) Standing is allowed only within city limits and only when the number of people standing
is not more than half of the vehicle’s seating capacity.

(b) No more than one passenger for each row of forward-facing seats may stand.

(c) Passengers will not stand forward of the guardrail (or painted line) behind the driver (or
the rear of the driver seat) when the drivers seat is adjusted to its rearmost position ((2) below).

(d) School children will be allowed to stand only while being transported on a Government
installation and then only when they have access to handholds, vertical handrails, or hanger straps. A
seat must be provided for each child on regular bus runs, and each child must be seated when buses are
carrying only children (for example, school runs).

(2) A line will be painted across the front interior of each bus. Passengers will not be permitted to
stand in front of this line. The line must be far enough to the rear of the driver’s seat to allow the driver
clear vision on the right.

(3) Emergency equipment, including emergency-exit doors, must be in proper operating
condition. Cargo and passengers on the bus must not block emergency-exit doors while the vehicle is in
operation.

(4) Government buses must be equipped with mechanical or electrical turn signals, two amber
clearance lights at the rear, at least two amber reflectors on each side, and two amber or red reflectors in
the rear. Special kits for these items are available through ordnance supply channels.

(5) The bus gross weight (vehicle body weight combined with the weight of its oil, water, fuel,
driver, and the total weight of the passenger load (based on 100 pounds per person)) must not exceed the
maximum gross vehicle-weight rating established by the manufacturer.

e. Convoys. Commanders planning a military convoy must obtain a clearance as prescribed by AE
Regulation 55-1. Government vehicles in a convoy will—

(1) Park bumper-to-bumper when they stop on the autobahn.
(2) Not force their way onto autobahns.

f. Road Guides. Road guides help Government-vehicle drivers arrive at their destinations,
particularly during convoy operations. Road guides do not have the authority to direct civilian traffic
outside U.S. military installations. Any attempt to direct civilian traffic outside U.S. military
installations may cause an accident and result in difficulties with German police authorities and claims
against the U.S. Government.

g. Government-Vehicle Markings. Identification markings on the bumpers of Government vehicles
must be kept clean, particularly when convoys travel on public roads from home station to training areas
(for example, Augsburg to Grafenwohr). Bumper markings must not be covered by tape or mud when
vehicles are operated on public streets and highways. Markings may be covered, however, while
vehicles are in selected maneuver areas.
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h. The High Mobility Multipurpose Wheeled Vehicle (HMMWY). The HMMWYV was designed
to be driven on rough ground. It is not made to travel at high speeds on modern highways. Serious
accidents involving HMMW Vs happen because drivers are not aware of HMMWYV traits or do not adapt
driving habits to its traits. HMMWYVs must be driven at the recommended speeds (or slower) on
improved highways to avoid losing control of the vehicle.

i. Winter Driving. Local commanders will take extra precautions during winter to ensure that
Government vehicles are maintained properly. Local commanders will—

(1) Conduct a winter-safety driver-training course each year in October or November.
(2) Control vehicle dispatches to reduce them to a minimum when driving conditions are poor.

(3) Limit night dispatches to emergencies. Exceptions may be made for MP or SF patrols that are
necessary for preventing and investigating crimes, offenses, and traffic accidents.

(4) Arrange for overnight billeting for drivers on extended trips and ensure that driving does not
continue into the night.

(5) Dispatch vehicles over the least dangerous routes.

(6) Ensure vehicles are inspected before each dispatch. Particular care must be taken to check the
following:

(a) Brakes.
(b) Defroster.
(c) Horn.
(d) Lights.
(e) Safety devices.
(f) Snow chains.
(g) Steering mechanism.
(h) Windshield wipers.
(7) Ensure that defective vehicles are not dispatched.

(8) Ensure that dispatch drivers or supervisory personnel with European winter driving
experience accompany replacement drivers on their first bad-weather dispatch.

(9) Instruct drivers on local road hazards and defensive-driving techniques.
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35. TRIP-PLANNING TECHNIQUES

Most drivers make about 1,400 automobile trips and use about 3,200 liters (800 gallons) of gasoline
each year. With minimal effort, drivers can plan for efficient and economical travel. Drivers can save 5
to 10 percent of the fuel they use by following the tips in this paragraph. By changing travel habits,
driving techniques, and vehicle type and maintenance (c through h below), drivers can save up to 40
percent of fuel costs.

a. Cold Start. A vehicle driven from a cold start and making a short trip (for example, 1 to 4 miles)
probably will achieve only 20 percent of the fuel efficiency possible after all parts of the vehicle are
warm. That means a car capable of 20 miles per gallon (mpg) may get only 4 mpg under cold-start and
short-trip conditions. Cold-start penalties can be reduced by combining short trips. Initial fuel
inefficiency can be offset by using the vehicle for one long trip, during which the car can reach
maximum fuel efficiency. Cold starts reduce fuel efficiency for the following reasons:

(1) Tire Resistance. Tires resist motion when they are cold. Tire resistance decreases only after
the vehicle has been driven for a while.

(2) Engine Resistance. Engine lubricants are designed to reduce resistance. Lubricants perform
best when they are warm.

(3) Vehicle Resistance. Initially, all parts of a vehicle resist motion. Vehicle parts must be
lubricated properly to overcome resistance. This happens after the vehicle has traveled about 15 miles.
By combining trips, fuel can be saved because car parts—

(a) Have time to warm up.
(b) Stay lubricated for 15 to 20 minutes after the vehicle has stopped.
(c) Stay warm for 3 to 4 hours after the vehicle has stopped.

b. Vehicle Idling. Most drivers do not understand the relationship between vehicle idling and fuel
efficiency. A 30-second warm-up, followed by driving at slow to moderate speeds, is best for fuel
efficiency. Fuel efficiency is worst (0 mpg) when a vehicle is idling and stationary. If the engine is warm
and the driver expects to let the vehicle idle for more than 30 seconds, it is more efficient to turn the
engine off and restart it when ready to drive away than to keep the engine running. Drivers also can save
fuel if they release the gas pedal when slowing down or stopping. The vehicle’s momentum will
generate the speed needed to drive.

c. Combining Trips. Drivers who plan their travel save fuel, time, and money. By combining trips,
drivers will spend less time driving, avoid unnecessary journeys, drive fewer miles, and achieve the
object of several short trips at a lower cost. Combining trips also reduces cold starts and vehicle
resistance. Drivers should combine trips that—

(1) Need to be made in the same time period.

(2) Are to be made in the same area or in the same direction.

(3) Can be plotted on a round-trip course.
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d. Route Selection. Select routes that allow for uninterrupted travel. To achieve best fuel efficiency,
choose routes that avoid traffic lights, traffic jams, and stop-and-go situations.

e. Vehicle Loads. Cargo and passenger weight affect fuel efficiency. Overloading causes the fuel
efficiency to drop. Every extra 100 pounds reduces fuel efficiency by 3 to 6 percent. It is important to
use the right vehicle for the load to be carried. If possible, loads should be carried inside the vehicle.
Loads carried outside restrict the vehicle’s forward motion and increase fuel consumption.

f. Travel Alternatives. Many official-work needs can be met without using a vehicle. The following
alternatives should be considered:

(1) Sharing rides on official trips.

(2) Walking or bicycling.

(3) Using the telephone when a call can save taking a trip.
(4) Using scheduled mail deliveries or distribution channels.

g. Vehicle Maintenance. Regular vehicle maintenance helps prevent breakdowns and is an
important aspect of fuel efficiency and driving safety. Many maintenance tasks for fuel efficiency are
simple and inexpensive.

(1) Fuel and Oil. Drivers should use the appropriate fuel and motor oil. Using a higher octane
gasoline than recommended does not improve a vehicle’s fuel efficiency or make up for lack of
maintenance. Engine oil that is too thick will resist flow and increase friction among engine parts.
Increased engine friction results in higher consumption. Drivers should use a multiple viscosity oil (for
example, 10-40, 10-50) that changes thickness in response to temperature changes. New and improved
oils can increase a vehicle’s fuel efficiency by 3 to 5 percent.

(2) Maintenance Checks. Drivers can prevent costly repairs by performing PMCS on their
vehicles. The operator’s manual indicates how the checks are to be made.

(3) Tune-Up Requirements. Drivers will achieve high fuel efficiency by ensuring their vehicles
are tuned correctly. If a vehicle is running poorly, proper tuning could improve its fuel efficiency by 4 to
12 percent.

(4) Correct Tuning for Engine Efficiency. Drivers should notice signs that indicate their
vehicle needs tuning. If the fuel efficiency decreases, tuning could be the solution. Drivers should check
for other causes of decreasing fuel efficiency before tuning their vehicle (for example, overloading,
incorrectly inflated tires). Drivers should be aware of the following:

(a) An engine should perform smoothly and respond to normal driving situations.

(b) A tuned vehicle should pull away without stalling after a 30-second warm-up.

(c) To pinpoint specific problems, drivers should take their vehicles to their supporting
motor-maintenance activity.
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(5) Maintenance Schedule. To ensure efficient fuel consumption and good operating condition,
drivers should service their vehicles at the times scheduled by the transportation motor pool or
manufacturer. The frequency of maintenance depends on driving habits, road conditions, and the type of
vehicle.

h. Driving SKkills. In rallies sponsored by the U.S. Department of Energy, 80 percent of the partici-
pants achieved a higher fuel efficiency than the manufacturer’s estimate for their vehicles. Drivers can
achieve the same results by using the following fuel-saving driving techniques:

(1) Thirty-Second Warm-Up. After initially starting their vehicles, drivers should idle the
engine for 30 seconds to allow it to warm up. Drivers should drive off at moderate speeds to allow the
other parts of the vehicle to warm up.

(2) Driving Away After Stopping. After stopping, drivers should accelerate briskly and steadily.
Drivers should not completely depress the accelerator because this will waste fuel. Drivers should
continue accelerating until the vehicle reaches a fuel-efficient speed.

(3) Approaching an Incline. Drivers should accelerate before approaching an incline. This
produces higher speed with less fuel consumption than accelerating on the incline. Near the top, drivers
should slow down, allowing the vehicle’s momentum to carry it over the crest and cruise down the other
side.

(4) Maintaining a Fuel-Efficient Speed.

(a) Drivers should drive smoothly and steadily and keep within the speed range that achieves
the best fuel efficiency for their vehicles. The speed range varies according to the vehicle being driven.
Most vehicles, however, are fuel-efficient at speeds between 35 and 45 mph. If a vehicle gets 22 mpg in
its fuel-efficient speed range of 35 to 45 mph, it will achieve only about 20 mpg at speeds of 30 to 50
mph.

(b) Unnecessary direction and speed changes waste time and fuel. The slightest pressure on
the brake or accelerator reduces fuel efficiency.

(c) Drivers should adjust to the high speed limits in Germany, especially on the autobahns,
while maintaining fuel-efficient speeds.

(5) Anticipating Traffic Conditions. To maintain maximum fuel efficiency, drivers should
avoid adverse traffic conditions by anticipating problems. In the city, drivers should anticipate and
respond to traffic conditions 12 seconds (or a block) away. On the highway, drivers should anticipate
and respond to changes in conditions up to a quarter of a mile away. Drivers also should be aware of
traffic conditions to the side and rear of their vehicles, particularly before changing lanes.

(6) Buffer Zones. Drivers will increase safety and fuel efficiency by maintaining a free area
(buffer zone) around their vehicle. The buffer zone offers the following advantages:

(a) Relaxed driving.

(b) Room to maneuver.
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(c) Increased margin of safety.
(d) Time to react to conditions around the vehicle.
36. BICYCLE REQUIREMENTS
a. General. Bicycles are considered legal traffic and are subject to the same laws and regulations as
POVs. Bicycle operators and passengers on U.S. military installations will wear a helmet properly
fastened under the chin. Bicyclists should also wear light-colored clothing or reflective accessories.
Helmets must meet the American National Standards Institute, Snell Memorial Foundation Standards, or
Economic Commission European Standards for bicycle helmets. Bicycle operators will not use cell
phones or wear listening devices that impede hearing and the detection of impending danger.
b. Legal Requirements. German law states that bicyclists are—
(1) Required to operate bicycles with—
(a) Two independent braking systems.
(b) A headlight (when riding during times of limited visibility).
(c) A bell.

(d) Pedals with reflectors.

(e) A taillight that can reflect light if the electrical circuit fails (when riding during times of
limited visibility).

(f) A white reflector in the front and a red reflector in the back.
(2) Prohibited from riding on sidewalks if they are more than 8 years old. Children 8 years old
and younger, however, must ride their bicycles on the sidewalk if bicycle paths are not available. When

the road must be crossed, they must push bikes across.

(3) Authorized to carry only the number of people the bicycle is designed and equipped to carry.
Passengers must sit in an authorized, attached seat.

(4) Not allowed to ride side by side in traffic.
(5) Required to ride in a single file outside city limits.

(6) Allowed to pass slowly on the right of stopped vehicles (for example, at a stop light) if there
is at least 1 meter between the bicycle and the vehicle being passed.

(7) Required to slow down and stop, if necessary, for passengers entering or exiting buses on
bicycle paths.

(8) Prohibited from operating a cell phone while moving.
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c. Registration. Some communities have their own bicycle-registration or theft-prevention system.
The local MP or SF station or installation coordinator can provide registration information.

SECTION IV
STUDY GUIDE FOR THE ARMY IN EUROPE MOTORCYCLE TEST

37. GENERAL

a. This section applies only to Army and Army-affiliated personnel who are experienced motorcycle
riders and who want to obtain a U.S. Forces motorcycle drivers license. Riders should review the
information in this section to prepare themselves for the U.S. Forces motorcycle test, which consists of
30 written questions and a 9-exercise proficiency test. Experienced riders should already know the
information in this section. This information will be thoroughly discussed by the instructor during the
mandatory 4-hour Motorcycle Orientation Course. Most of the motorcycle traffic situations in the 30-
question written test are among the sample test questions in appendix C of this pamphlet.

b. German and U.S. Forces laws require motorcycle drivers and their passengers to wear protective
helmets. All motorcycle riders should wear protective clothing (for example, face shields, leather boots,
jackets, gloves, trousers). Owners should equip their vehicles with crash bars and other protective
equipment.

38. MOTORCYCLE BRAKES
This paragraph explains the characteristics of the brakes of a motorcycle and how to apply the brakes
under different driving conditions. The following are important facts about motorcycle braking:

a. Motorcycles have two brakes: one each for the front and rear wheel. Both brakes must be used at
the same time. The front-wheel brake is more powerful and can provide as much as three-quarters of the
total stopping power.

b. The most effective brake on a motorcycle is the front-wheel brake. To prepare for braking, the
operator must put one hand on the handbrake lever and position one foot over the brake pedal. The
normal braking procedure is to apply both the handbrake and the footbrake together.

c. The rear wheel on a motorcycle tends to lock when braking more than the front wheel because the
transfer of weight during braking reduces the load on the rear wheel.

d. Operators should use both brakes every time they slow or stop. Using only the rear brake for
“normal” stops will not permit operators to develop the habit or skill of using the front brake properly in
an emergency. Squeeze the front brake and press down on the rear. Grabbing at the front brake or
jamming down on the rear can cause the brakes to lock, resulting in control problems.

e. Apply both brakes at the same time. The sooner the front brake is applied, the sooner it will start
slowing the motorcycle down.

f. Some motorcycles have integrated braking systems that link the front and rear brakes by applying
the rear brake pedal. (Consult the owner’s manual for a detailed explanation on the operation and
effective use of these systems.)
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g. The brakes should be applied with extra caution when—
(1) It starts raining.
(2) Driving on wet roads or over wet streetcar tracks.
(3) Driving on roads with loose gravel, dirt, or leaves.
(4) The road is covered with hard-packed snow or ice.
(5) Driving at high speeds.

h. When driving on a long downhill slope, the operator should use the braking action of the engine
by shifting into a lower gear to slow the motorcycle. The operator should not use the front brake only
and should not use the front and rear brake continuously because this can reduce the brakes’ efficiency
by making the brakes too hot.

i. When riding around a curve, the operator should reduce speed before reaching the curve. This will
prevent having to brake with force in the curve. When riding on a wet road, never forget that disc brakes
take longer to work.

j. Both brakes must always be in perfect operating condition so the operator can brake with both
brakes in the shortest possible distance. By having both braking systems in perfect operating condition,
one braking system will stop the motorcycle safely if the other brake fails. Brake linings or brake blocks
should be replaced when they are badly worn or oily. Brakes should be readjusted if pedal or lever
movements are too great. The operator should also test for play in the wheel bearings by jerking the
wheel to and from sideways.

k. When a motorcycle is stationary for a long time, the operator should apply the brakes occasionally
to make sure the transmitting and connecting components are working properly. Operators also should
check to make sure brake lights are working properly. When a motorcycle has been left outside during
wet weather for a long time, the operator should drive slowly at first and apply the brakes gently. The
operator should be prepared for abnormal braking at the beginning of operation.

39. DRIVING TECHNIQUES

This paragraph explains the unique driving characteristics of operating a motorcycle on different types
of roads and road conditions. The following are the different driving techniques a motorcyclist needs to
keep in mind when operating a motorcycle in Germany.

a. Riders often try to take curves or turns too fast. When they cannot hold the turn, they end up
crossing into another lane of traffic or going off the road. Sometimes they overreact and brake too hard,
causing a skid and loss of control. Approach turns and curves with caution. Use these four steps for
better control:

(1) Slow. Reduce speed before the turn by closing the throttle and, if necessary, applying both
brakes.

(2) Look. Look through the turn to where you want to go. Turn just your head, not your
shoulders, and keep your eyes level with the horizon.
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(3) Lean. To turn, the motorcycle must lean. To lean the motorcycle, push on the handgrip in the
direction of the turn. (Push left + lean left = go left. Push right + lean right = go right.) Higher speeds
and tighter turns require the motorcycle to lean more. In normal turns, the rider and motorcycle should
lean together at the same angle. In slow tight turns, lean the motorcycle only and keep the body straight.

(4) Roll. Roll on the throttle through the turn. Maintain a steady speed or accelerate gradually.
Avoid decelerating in the turn.

b. The chance of falling or being involved in a collision increases when riding over—
(1) Uneven surfaces or obstacles.
(2) Slippery surfaces.
(3) Railroad tracks.
(4) Grooves and gratings.

c. Watch for uneven surfaces such as bumps, broken pavement, potholes, and small pieces of debris.
Determine if it is possible to go over the obstacle. Approach it at as closely to a 90-degree angle as
possible. Look where you want to go to control the path of travel. If you have to ride over the obstacle,
you should—

(1) Slow down to reduce the jolt, if time permits.

(2) Make sure the motorcycle is straight up.

(3) Rise slightly off the seat with your weight on the foot pegs to absorb the shock with your
knees and elbows. Rising off the seat will reduce the chances of being thrown off the bike. Controlling

the throttle, however, can be somewhat tricky.

d. Motorcycles handle better when ridden on surfaces that permit good traction. Surfaces that
provide poor traction include—

(1) Wet pavement, particularly just after it starts to rain and before surface oil washes to the side
of the road. The center of a lane can be hazardous when wet. When it starts to rain, ride in the tire tracks
left by other vehicles. Often, the left tire track will be the best position, depending on traffic and other
road conditions.

(2) Gravel roads or places where sand and gravel collect. Dirt and gravel collect along the sides
of the road, especially on curves and ramps leading to and from highways. Stay away from the edge of
the road, particularly when making sharp turns and getting on or off autobahns at high speeds.

(3) Mud, snow, and ice. Rain dries and snow melts faster on some sections of a road than on
others. Patches of ice tend to occur in low or shaded areas and on bridges and overpasses. Wet surfaces

or wet leaves are just as slippery. Ride on the least slippery part of the lane.

(4) Lane markings, steel plates, and manhole covers are especially dangerous when wet.
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e. Stay away from roads covered with ice or snow. When a slippery surface cannot be avoided, keep
the bike straight up and proceed as slowly as possible. If riding on a large surface so slippery that you
must coast or travel at a walking pace, consider letting your feet skim along the surface; that way, if the
bike starts to fall, you can catch yourself. When doing this, be sure to keep off the brakes. If possible,
squeeze the clutch and coast. Attempting this maneuver at anything other than the slowest speeds can be
hazardous. To ride safely on slippery surfaces—

(1) Reduce speed. Slow down before you get to a slippery surface to lessen the chances of
skidding when stopping or turning. Motorcycles need more distance to stop on a slippery surface. It is
particularly important to reduce speed before entering wet curves.

(2) Avoid sudden moves. Any sudden change in speed or direction can cause a skid. Be as
smooth as possible when speeding up, shifting gears, turning, and braking.

(3) Use both brakes. The front brake is more effective even on a slippery surface. Squeeze the
brake lever gradually to avoid locking the front wheel.

f. Usually it is safer to ride straight in the lane when crossing tracks. Turning to take tracks head-on
(at a 90-degree angle) can be more dangerous because it may carry you into another lane of traffic.
Move far enough away from tracks, ruts, or pavement seams that run parallel to your course to be able to
cross at an angle of at least 45 degrees. Then make a quick, sharp turn. Edging across could catch the
tires and throw you off balance.

g. Riding over rain grooves or bridge gratings will cause a motorcycle to feel as if it is wandering.
This wandering feeling is generally not hazardous. Relax, maintain speed, and ride straight across.
Crossing at an angle forces riders to zigzag to stay in the lane. Zigzagging is far more hazardous than the
wandering feeling.

h. When carrying a passenger or additional cargo, do not forget to adjust the tire pressure to
compensate for the additional weight. Also, do not forget that additional weight will increase the braking
distance of the motorcycle. If the motorcycle is equipped with adjustable suspension, make sure to
adjust the suspension to compensate for the additional weight. Avoid speeding up rapidly in a low gear
or “popping” the clutch when transporting a passenger or cargo or you might lose the passenger or extra
cargo.

i. When driving on the autobahn at high speeds or when overtaking a truck pulling a trailer, be alert
for strong side winds that could make you sway sideways when you come out of the windbreak. When it
is raining, your vision will be obscured by rain and spray, and your goggles or helmet visor could steam
up. Under these conditions, reduce speed and drive carefully.

j- To make a left turn when driving on a two-way road, position yourself to the center of the lane on
which you are traveling and make the left turn.

k. At night it is harder for motorcyclists to see and be seen. Picking a motorcycle’s headlight or
taillight out of the car lights around it is not easy for other drivers. To compensate, motorcyclists
should—

(1) Reduce speed. Ride more slowly than you would during the day, particularly on roads you do
not know well. This will increase the chances of avoiding a hazard.
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(2) Increase distance. Distances are harder to judge at night than during the day. Eyes rely on
shadows and light contrasts to determine how far away an object is and how fast it is coming. These
contrasts are missing or distorted under artificial lights at night. Open up a “3-second following”
distance and allow more distance to pass and be passed.

(3) Use the car ahead. The headlights of the car ahead can give a better view of the road than the
motorcycle’s high beam. Taillights bouncing up and down on the car ahead can alert you to bumps or
rough pavement ahead.

(4) Use the high beam. Use the high beam whenever you are not following or approaching a car
from the opposite direction. Wear reflective materials.

(5) Be flexible about lane position. Change to whatever portion of the lane that best helps you to
see, be seen, and keep a safe distance from other vehicles. Wear reflective clothing to increase visibility.

40. CLOTHING REQUIREMENTS

When operating a motorcycle, the motorcyclist should always wear protective clothing. The best
possible protective clothing is a colorful leather jacket, pants, leather boots, leather gloves, and an
approved helmet (American National Standards Institute standard Z90-1 or the Economic Commission
for Europe Norm 22). Colorful protective clothing can be seen better, reduces health hazards, reduces
risk of impaired driving fitness because of bad weather, and reduces the seriousness of injuries in an
accident.

41. SECURITY

Motorcyclists should always keep their motorcycles properly locked to keep them from being stolen or
used by unauthorized personnel. The best way to protect a motorcycle from unauthorized use is to make
certain the handlebar-locking device is locked and the key is removed from the ignition.

42. MOTORCYCLE DRIVERS LICENSE CLASSES USED BY THE U.S. FORCES IN
GERMANY

The U.S. Forces in Germany have five different motorcycle drivers license categories. A class 1 license
permits the operator to operate all the other two-wheel vehicle classes (1a, 1b, 4, and 5). Motorcycle
classes are defined in paragraph 7.

43. REMINDER

Motorcyclists are especially at risk in traffic, motorcycle speed is often underestimated, motorcyclists
are often unnoticed by other drivers, and motorcyclists are directly exposed to external influences.
Always remember to drive defensively.
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APPENDIX A
REFERENCES

SECTION I
PUBLICATIONS

NATO Status of Forces Agreement and Supplementary Agreement

United Nations Economic Commission for Europe Regulation 44/03, Child Restraints

Uniform Code of Military Justice

AR 190-5/AFI 31-218, Motor Vehicle Traffic Supervision

AFI 31-204, Air Force Motor Vehicle Traffic Supervision

Air Force Manual 33-363, Management of Records

Air Force Manual 91-201, Explosives Safety Standards

Air Force Policy Directive 31-1, Integrated Defense

AE Regulation 55-1, United States Army Motor Vehicle Operations on Public Roads

AE Regulation 55-355/USAFE Instruction 24-201, Joint Transportation and Traffic Management

AE Regulation 190-1/USAFE Instruction 31-202, Driver and Vehicle Requirements and the Installation
Traffic Code for U.S. Forces in Germany

AE Regulation 210-70/USAFE Instruction 211-16, On-Post Commercial Solicitation
AE Regulation 385-55, Prevention of Motor Vehicle Accidents

AE Regulation 600-700, Identification Cards and Individual Logistic Support

AE Poster 190-34-12, German Traffic Signs

SECTION II
FORMS

OF 346, US Government Motor Vehicle Operators Identification Card
DA Form 2028, Recommended Changes to Publications and Blank Forms
AF Form 2293, US Air Force Motor Vehicle Operator Identification Card

AE Form 190-1A, U.S. Forces POV Registration/Title Certificate/Zulassungsschein Besitzurkunde fiir
Privatfahrzeuge
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AE Form 190-1AA, Application for Motor Vehicle Registration or Renewal and Allied Transactions
AE Form 190-1D,

AE Form 190-1F, U.S. Forces Certification of License/The United States Forces Germany

AE Form 190-1G, Temporary U.S. Forces Certificate of License/Provisorischer Fiihrerschein

AE Form 190-1T, Application for U.S. Forces Certificate of License and Allied Transactions

AE Form 190-1X, Answer Sheet — Driver Examination for Germany and Privately Owned Motor
Vehicle Operations (for Drivers Test)

AE Form 190-1Y, What To Do If You Have an Accident
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APPENDIX B
INTERNATIONAL ROAD SIGNS

B-1. DRIVER RESPONSIBILITIES

a. Drivers must—

(1) Learn the international road signs to pass the drivers test.

(2) Obey the signs. To drive safely and legally in Germany, drivers must be able to recognize the
signs and respond to them correctly and quickly. Five types of road signs are used on European

highways:

(a) Danger/warning signs: triangular signs with red rims.

(b) Prohibitory signs: round signs with red rims.

(c) Mandatory signs: round signs with a blue background.

(d) Informative signs: rectangular signs with a blue background.

(e) Signs indicating points of interest (historical buildings or famous landmarks): rectangular
signs with a brown background.

b. AE Poster 190-34-12 is a pocket-size international road sign chart. Drivers should keep this card
in the POV for quick reference. Drivers who pass the test will receive a copy of this poster.

B-2. DRIVING OUTSIDE GERMANY
International road signs vary from country to country. When driving outside Germany, drivers should
not expect to see exactly the same signs shown in this appendix. Before driving outside Germany—
especially to a country some distance away (for example, Finland, Spain)—a driver should obtain a
travel booklet for the country that will be visited and study that country’s road signs.

NOTE: The numbers above the road signs are used in the German traffic code to identify the signs.
Traffic tickets for violations committed on German roads use these numbers to refer to traffic signs

related to the violation.

101

Danger. Posted before
dangerous areas (for
example, construction
sites).

101 with supplemental 102

| STRASSENBAHN |

Crossroads. Indicates an

Danger. (Watch for intersection or junction that
streetcars.) Posted before is hard to see, or an
roads with streetcar tracks. intersection that is not
expected.
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103

Single Curve. Indicates a
single curve and its
direction.





105 108 110 112

Double Curve. Indicates a Dangerous Downgrade. = Dangerous Upgrade. Posted Rough Road. Indicates
double curve and its Posted before steep before steep upgrades; uneven stretches of road.
directions. downgrades; indicates degree indicates degree of upgrade.
of downgrade.
113 114 116

Beware of Ice. Indicates that Slippery Road. Indicates Falling Rocks. Indicates Loose Gravel. Indicates a

areas ahead freeze easily (for stretches of road that may be stretches of road where there stretch of road that has loose

example, bridges, shaded or  slippery when wet or dirty. is danger of falling rocks. surface material. Reduce
wooded areas). speed and increase distance

from the vehicle in front.

124 125 129
Traffic Jam Ahead. Oncoming Traffic. Posted Drawbridge. Indicatesa ~ Quay or River Bank. Posted
Indicates that a traffic jam  where oncoming traffic is not drawbridge ahead. near areas where there is
(Stau) may be ahead. expected (for example, at danger of vehicles leaving
construction sites on the road and entering a body
autobahns and comparable of water.

multilane roads, or when
one-way streets end and

beyond the intersection is
regular two-way traffic.
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134

A A A

Signal Lights. Indicates Pedestrian Crosswalk. Children. Posted where Bicycle Crossing. Indicates
traffic light ahead. Indicates an upcoming children may cross the street, that cyclists may be crossing
pedestrian crosswalk. particularly near schools or the road.
playgrounds.
140 142 144 150
Domestic Animal Crossing. Wild Animal Crossing. Low Flying Aircraft. Posted Guarded Railroad

Indicates domestic animals  Indicates wild animals may  near areas where aircraft fly Crossing. Posted 240 meters

may cross the road. cross the road. at low altitudes (for example,  before a guarded railroad
airports). crossing on top of the marker

with three stripes (sign 153).

162, 159

A

N ”’

N Z

Unguarded Railroad Distance to Guarded Distance to Unguarded Distance to Railroad
Crossing. Posted 240 Railroad Crossing. Railroad Crossing. Crossing. Posted before a
meters before an unguarded Indicates a crossing Indicates a crossing not railroad crossing and used with
railroad crossing on top of  separated from the road by a  separated from the road by a signs 153 and 156. The sign on
the marker with three barrier. Posted 240 meters barrier. Posted 240 meters  the right with two diagonal red
stripes (sign 156). before a guarded railroad  before an unguarded railroad  stripes is posted 160 meters

crossing. Each diagonal red crossing. before the crossing; the sign on
stripe represents 80 meters. the left with one diagonal red

stripe is posted 80 meters
before the crossing.
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201 201 205 205 with 1002-21

&

i
Railroad Crossing (St. Railroad Crossing (St Yield Right-of-Way. Priority Road Ahead.
Andrew’s Cross). Posted at Andrew’s Cross). Posted at Indicates driver must yield to  Indicates that traffic on the
railroad crossings and is the  railroad crossings. Variation traffic on the upcoming priority road (indicated by
mandatory stop point when of sign on the left. priority road. If necessary,  the wide, curved black line)
the barriers are closed or a come to a complete stop to  has the right-of-way. Drivers
train is approaching. A allow traffic on the priority must yield to traffic
flashing red light with this road to clear before following and leaving the
sign means a train is proceeding. priority road.
approaching and you must
stop.

208

Stop. Indicates driver must  Yield to Oncoming Traffic.  Mandatory Direction of Mandatory Direction of
come to a complete stop Indicates that oncoming Travel. Indicates that traffic Travel. Indicates that traffic
before proceeding. traffic (black arrow) has the must turn left ahead. must turn right ahead.

right-of-way. Traffic
traveling in the direction of
the red arrow must yield to
oncoming traffic.

209-30 211-20 214-20 215
Mandatory Direction of Mandatory Direction of Mandatory Direction of Traffic Circle. Indicates
Travel. Indicates that traffic  Travel. Indicates that traffic  Travel. Indicates that traffic  entrance to a traffic circle.
must proceed straight ahead. must turn right. may proceed straight ahead  Traffic in the circle has the
No turns are permitted. or turn right, but may not right-of-way. Directional
turn left. signals are not required when

entering, but must be used
when exiting the circle.
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220

Einbahnstralle

One-Way Street. Indicates
that traffic may proceed only
in the direction of the arrow.

222-20

Mandatory Direction of
Travel. Posted before
barriers and traffic islands,

Backing up and making U- this sign indicates the
turns on one-way streets are direction in which traffic
prohibited. must proceed. Drivers must

pass the obstacle on the side
indicated by the arrow.

Bicycles Only. Indicates paths
restricted to and mandatory
for bicycles. mandatory for horseback

riders.

242

ZONE

Pedestrian Zone. Indicates
an area where only
pedestrians are permitted.

Separated Bicycle and
Pedestrian Paths,
Restricted Speed Area.
Posted to mark paths
restricted to and mandatory
for bicycles and pedestrians.
These areas are separated, as
shown by the line; bicycles
are required to use one side,
pedestrians the other.

Bridle Path. Indicates that
the path is restricted to and

229

TAXI

Bus and Streetcar Stop. Taxi Parking Only.
Posted at official stopping Indicates area reserved for
places for buses and taxis.

streetcars. This sign will
specify (with a picture)
whether the stop is for buses
or streetcars. Parking or
stopping within 15 meters of
this sign is prohibited.

| — — —
Jointly Used Paths for
Pedestrians and Bicyclists.
Indicates paths restricted to
and mandatory for both
bicycles and pedestrians.
These areas are shared by
bicyclists and pedestrians,

not separated with lines for
each.

Pedestrians Only. Indicates
areas restricted to and
mandatory for pedestrians.

Bus Lane. Indicates a road
restricted to buses.

End of Pedestrian Zone.
Indicates the end of a
pedestrian zone.
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Road Closed/Entry Motor Vehicles Maximum Weight Allowed. = Motorcycles Prohibited.
Prohibited. Prohibits entry ~ Prohibition. Prohibits entry =~ Prohibits trucks that exceed Prohibits entry for
for all types of vehicles. A for all motor vehicles other  the 3.5-ton-authorized loaded motorcycles with or without
sign reading Anlieger frei than motorcycles. weight limit. Position ahead  sidecar, mopeds, or motor-
posted underneath the disk of narrow road residential assisted cycles.
means that entry is permitted areas.

only to people who reside or
have business on the street.

262 263 264 265

Y . _\ P o _\ ‘\ —\
© 0@

Maximum Weight Allowed.  Axle Weight Prohibition. = Maximum Width Allowed. Maximum Height Allowed.
Indicates the maximum gross ~ Prohibits vehicles with an ~ Posted before narrow places Posted before low-clearance

~

vehicle weight, in tons, axle weight in excess of the in the road (for example, structures (for example,
permitted to proceed beyond  weight specified on the sign.  bridges, tunnels); indicates bridges, overpasses);
this sign. Posted before Posted before dirt roads with the maximum vehicle width, indicates the vehicle
bridges. soft surfaces. in meters, of vehicles that ~ maximum height, in meters,
may pass through the area. of vehicles that may pass

under the structure.

267

Maximum Length Allowed. Entry Prohibited. Prohibits ~ Snow Chains Mandatory. Pollutant Prohibition.

Prohibits trucks that exceed entry for all types of Posted where snow chains Prohibits vehicles carrying
the maximum length vehicles. Posted at the end of  are required. When snow water pollutants beyond this
allowance indicated on the one-way streets to prevent  chains are on the wheels, the sign.
sign. entry of vehicles from the vehicle speed limit is 50
wrong direction. kilometers per hour (kph) (31
miles per hour (mph)).
63
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270 270.1 270.1a 270.2

S )

ZONE

Smog. Prohibits all motor ~ Environmental Zone. Only Environment-Zone- End of Environmental
vehicles in areas having high vehicles with the appropriate  Allowed Vehicles. This sign ~ Zone. Indicates the end of
pollution levels. When this  emissions sticker (as shown is used with sign 270.1. Only the environmental zone
sign is posted, drivers must in sign 270.1a) may be vehicles with emission (signs 270.1 and 270.1a).

use alternate routes. driven from this point. stickers on the sign may

enter the area.

274.1

30

ZONE

No U-Turns. Indicates that Minimum Following Speed Limit. Indicates the Speed-Limit Restricted
U-turns are not allowed at ~ Distance. Prohibits vehicles maximum speed allowed. Area. Posted in areas where
the intersection. of over 3.5 tons (except cars the maximum speed
and buses) to follow similar permitted is shown in the
vehicles closer than the circle on the sign.
distance indicated on the
sign.

End of Speed-Limit Minimum Speed Zone. No Passing. Prohibits No Passing. Prohibits trucks
Restricted Area. Indicates the Requires speed no less than  passing motor vehicles other ~ with a gross weight of over
end of the speed limit shown that shown on the sign, than two-wheeled vehicles 3.5 tons and trucks or
in the circle on the sign (sign unless road and traffic (bicycles and motorcycles). tractors pulling trailers to
274.1). conditions, weather, or pass vehicles, except for
visibility make it necessary two-wheeled vehicles.

to drive more slowly.
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End of Speed Limit. End of Minimum Speed End of No-Passing Zone. End of No-Passing Zone.

Indicates the end of a speed-  Zone. Indicates the end of Indicates the end of a no- Indicates the end of a no-
limit zone (sign 274). the minimum speed passing zone for motor passing zone for trucks (sign
requirement shown on the vehicles (sign 276). 277).
sign (see sign 275).

290

ZONE

End of Restrictions. End of No Stopping. Indicates Restricted Stopping. Restricted Stopping Zone.
all previous restrictions (for drivers may not stop. Indicates a spot where Indicates a zone where drivers
example, speed, no passing). drivers may not stop for may not stop for longer than 3
longer than 3 minutes and minutes and must stay in the
must stay in the vehicle vehicle during that time. This
during that time. applies in the whole area until

sign 292 ends this zone.

295

Blue Parking Disc. This  End of Restricted Stopping Pedestrian Crosswalk. Solid White Line. Prohibits
blue parking disc, indicating ~ Zone. Indicates the end of a Painted over a crosswalk. If a traffic from passing on either

the driver’s arrival time, restricted stopping zone (see traffic island is in the middle  side of the solid white line.
must be placed on the sign 290). of the crosswalk, the stripes ~ Vehicles must not cross the
dashboard when parking in on either side of the island solid white line, nor is it
designated areas. Drivers are separate crosswalks. authorized for motorcyclists
must adjust the parking disc Stopping on or within 5 to lean over the line. Where a
to the first half- or full-hour meters of a pedestrian solid white line is used to
mark that follows their crosswalk is prohibited. mark the edge of the road, it

is prohibited to stop or park

arrival time.
on the left side of the line.
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296 297.1

AN I R

Solid and Broken White
Line. Indicates that passing

Directional Arrows. Painted
on the road in front of an

Arrow on Pavement.
Indicates the end or

298

Off-Limits Markings.
Indicates (by the striped

is allowed for drivers on the

side of the broken line and

prohibited for drivers on the
side of the solid line.

299

No Parking/No Stopping.
Painted on the road in a
zigzag pattern to indicate
areas where parking or
stopping is prohibited.
Together with a bus stop
sign, it prohibits parking
within 15 meters of either
side of the sign. At the exit
of fire stations, it prohibits

stopping.

307

End of Priority Road.
Indicates the end of the
priority road and the end of
right-of-way (sign 306).

Priority Road. Indicates that

intersection. Signs are placed

oncoming traffic (red arrow)
must yield to traffic traveling

intersection to warn drivers
to position their vehicles in
the correct lane. If the arrows
are between solid white lines
(marked traffic lanes), the
direction indicated must be
followed once in the lane.
Stopping or parking in a lane
marked with arrows between
solid white lines is
prohibited.

beginning of authorized
passing.

area) a decrease or increase
in the number of lanes. The
warning area may not be
driven in or touched by
vehicle wheels.

306 with 1002-12

A O

Priority Road. Posted at the
beginning of a priority road
and repeated at every
intersection or junction.
Gives priority until sign 205,
206, or 307 is posted.

Turning Priority Road.
Indicates that traffic
following or leaving the
priority road (indicated by
the black curved line) has the
right of way.

traffic on this road has the
right-of-way only at this

immediately before
intersections in city limits
and approximately 150 to
250 meters before
intersections outside city
limits.

308

310

Wilster

Kreis Steinburg

311

Steinburg

Oncoming Traffic Must
Wait. Indicates that

City Limits. Posted at the
beginning of town or city
limits. At this point, speed
must be reduced to 50 kph
(31 mph). This sign indicates
the name of the town or city.
66
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End of City Limits.
Indicates the end of the town
or city. The 50 kph speed

limit ends here.
in the opposite direction

(white arrow).





311-40
Schﬁnﬁen 1‘

r

End of City Limits. Indicates
the end of the town or city and
the distance to the next town
or city.

314

official parking area.

317

Parking Area. Indicates an

315 316

[—]

Park-and-Ride Area.
Indicates areas where
vehicles may be parked and
public transportation is
available.

Parking on Curb
Permitted. Posted where
parking on the curb is
allowed within the white

pavement markers. The sign
applies only to vehicles up to
3.5 tons authorized loaded
weight.

Parking for Hikers.
Indicates areas where hikers
may park their vehicles and

Traffic-Controlled
Residential Area. Posted on
or before streets on which

begin their hike. pedestrians and playing
children have priority. Motor
vehicles must yield to
pedestrians and children
playing on this street.
331

A

Motor Vehicles Only. Autobahn Exit. Posted at
Posted at intersections, along autobahn exits. Exits marked
the road, and at entrances to by this sign are the only

roads restricted to motor authorized exits from the
vehicles. Permits only motor autobahn.

vehicles capable of

maintaining speeds of 60 kph

or more. All other motor

vehicles (for example,
bicycles, animal-drawn
vehicles) are prohibited on
these roads.

67

Autobahn. Indicates the
beginning of an autobahn.
From this point on, all rules
and regulations governing
the autobahn must be
obeyed. Hitchhiking beyond
this point is prohibited.

End of Traffic-Controlled
Residential Area. Indicates
the end of the traffic-
controlled residential area
(sign 325). Vehicles leaving
these areas must yield to all
traffic.

334

End of Autobahn. Posted
just before the end of the
autobahn. This sign may

indicate the distance in
meters to the end of the
autobahn (see sign 330).

End of Restriction. Posted
where the restrictions
required by sign 331 end.
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340

Broken White Line. Used to
mark traffic lanes or the center
of the road. The broken line
may be crossed only if passing

can be done safely.

356

e

/\

Verkehrs-
helfer

Traffic Directed by School
Guard. Posted in areas
where school guards direct
traffic to allow children to
cross the street.

360

Telephone. Indicates on the
autobahn that a public
telephone is available at the
next rest area or operated
service area.

350 353

Wasser-
Schutzgebiet

Pedestrian Crosswalk. One-Way Traffic. Indicates ~ Water-Protection Area.

Indicates pedestrians on or a one-way street. Identifies a water-protection
entering the crosswalk have area. Drivers will not release
the right-of-way. contaminants (for example,

oil) in or near areas where
this sign is posted (for
example, near lakes or
streams).

358 359

Dead End. Posted at the First-Aid Station. Posted at ~ Repair Garage. Indicates
beginning of dead-end first-aid stations on that an auto-repair facility is
streets. autobahns that have qualified ahead.
medical personnel on duty.

357

363
Police. Indicates that a Tents and Trailer Radio Station. Indicates the
German police station is Authorized Area. Indicates radio frequency and channel
ahead. areas where tents and trailers to obtain traffic information.

are authorized to be set up.
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376 377 380

375

Autobahn Hotel. Indicates
that an autobahn hotel is
ahead.

Autobahn Restaurant.
Indicates that an autobahn
restaurant is ahead.

Autobahn Snack Machines.
Indicates that an autobahn
snack machine is ahead.

Recommended Speed.
Posted only on autobahns,
this sign recommends that

drivers not exceed the speed
limit on the sign, if the driver
has favorable road, traffic,
visibility, and weather
conditions.

386-50 388

385
o o

Points of Interest. Indicates
historical sights or scenic
views. These signs are
always posted alone and are
never attached to other traffic

Place Name. Indicates the
name of the place, unless
sign 310 is posted. This sign
also is used to mark rivers
and war cemeteries.

Soft Shoulder. Warns
motorists that the shoulder of
the road is not reinforced and

may not be used. If the
symbol of a truck is shown

Customs Control. Indicates
customs-control offices at
border crossings.

signs. on the sign, the sign applies
only to trucks with a gross
weight of 3.5 tons or more.
394 401 406
I -
|
Information Panel. Posted Streetlight Marking. Federal Highway Marker. Autobahn Junction.
at country borders. Indicates

Painted on streetlights that
are turned off at night.
Vehicles parked under a
streetlight with this marking
must have parking lights on.

Indicates the number of the
German Federal highway on
which it appears. This sign,
which is posted along all
German Federal highways,
does not establish priority.

the speed limit inside city
limits, outside city limits,
and on the autobahn.

Indicates the number of the

autobahn exit or autobahn

junction (including three-
way junctions).
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E36)

European Highway
Marker. Posted as a route
marker for European
highways.

434

Hannaver MSus
,gf 1) Beselder! 1um
|“"Hilllﬂdl

£ Fecklinghausen 34

Darmagen &2 9

Direction Marker. Indicates
the direction and route
number, if applicable, of the
towns shown on the sign.

449

Mantabaur

Diez
Wallmerod

S00m

Autobahn Direction Sign.
Shows the distance to the

next exit for the towns listed. next road exit. Each diagonal

The top of the sign shows the
route number drivers will
enter at the exit and the next
major city that can be
reached on that route. Below
that, the sign shows the first
two towns or cities that can
be reached on this route, with
the closest town shown at the
bottom.

Truck Route. Indicates the
direction trucks must take.

Posted before entrances to
autobahns, this sign indicates

421 430
m > [EEE

Direction to Autobahn.
Shows the direction to the
nearest autobahn entrance
and the name of the nearest
city at which point the
autobahn ends.

442

&
r

Bicycle Route. Indicates the
direction cyclists must take.

440
| (&) Langenfeld]

Direction to Autobahn.

the direction and route
numbers to the next cities.

454

Umleitung >

450

A\\2

Detour. Indicates that traffic
must travel in the direction
indicated by the sign.

Distance to the Next Exit.
Indicates the distance to the

white stripe indicates 100
meters. In this example, the
distance is 300 meters.
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432
Bahnhof

Direction Marker. Indicates
the direction to places in a
town. This example shows

the direction to the train
station.

448.1

Autohof. Indicates that there
is a 24-hour operated service
area off the autobahn.

458

Stuttgart

BDorf
ADorf

80m

Bypass Routing. Indicates a
diversion in the road ahead.





460

U22

)

Autobahn Detour. Posted on
routes where traffic is
detoured off the autobahn.

1006-32

Rollsplitt

Gravel. This supplemental
sign is posted with a primary
sign (usually a speed-limit
sign) to indicate that loose
surface material may be on
the road. When this sign
appears, drivers must reduce
speed and keep a safe
distance from the vehicle
ahead.

1020-30

Anlieger
frei

Residents Only. This
supplemental sign indicates
only residents and their
visitors should be driving on
this street.

Detour Route Marker.
Indicates the route, in solid
black lines, to take to get
back on the autobahn after
having been detoured.

1006-34

Strassen-
schaden

Road Damage. Posted
where the next stretch of
road is damaged.

1052-36

bei
Nasse

-

e ]
L ]

When Wet. This
supplemental sign is posted
where wet conditions are a

particular hazard.
Instructions on the primary

sign must be obeyed only
when the road is wet.

I

467 500
> \
N

200m

Orange Traffic Arrow. Change of Traffic Lanes.
Recommended direction of Shows the distance to the
travel during heavy traffic or point on the autobahn where

traffic jams. drivers must cross to the
other side of the dividing
strip (for example,
construction sites). Yellow
road markings have priority
over white markings at
construction sites.
1008-30 1010-10
Vorfahrt [
geandert ° ’F

Right-of-Way Changed.
This supplemental sign
indicates that the right-of-
way has changed from what

Children Playing. Indicates

that children may be playing

on the road. This sign is used
with sign 267 or 357 to

is posted. indicate that children are
permitted to play in the
street.
1052-37

L I

X

No Stopping on Shoulder.
Prohibits stopping on the
road or shoulder where this
sign is posted.

NATO Vehicles. Indicates
the maximum weight (in
tons) of NATO vehicles
allowed to cross a bridge

when two vehicles are
crossing at the same time.
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bei Nebenstrecke STAU

|«50m »|
o e

Speed and Distance Sign. Secondary Route. This Traffic Jam. This sign warns
This sign is normally posted supplemental sign indicates ~ of an upcoming traffic jam
near a construction area to the route to use when a (Stau). STAU may appear on
indicate a slower speed and detour exists. a number of backgrounds (for
the minimum distance to example, on the back of a
keep between vehicles. police car, on a banner draped
over a bridge).
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APPENDIX C
SAMPLE TEST QUESTIONS AND ANSWERS

SECTION I
SAMPLE TEST QUESTIONS

No.

1.

Question (reference the applicable portions of this pamphlet)

For registration purposes, the insurance policy cannot substitute for the insurance confirmation
card as proof of automobile insurance under German law and U.S. Forces regulations. (para 33e(3))

a. True.
b. False.

License plates issued to drivers by the Registry of Motor Vehicles automatically become the
driver’s property. (para 33c(1)(a))

a. True.
b. False.

The driver of a registered motor vehicle is required to observe which of the following with respect
to U.S. Forces POV license plates? (paras 33c(1)(d) and 33¢(2)(b))

a. License plates will not be altered.

b. The rear license plate must be illuminated.

c. License plates always must be firmly attached with bolts and screws.
d. All of the above.

A driver who lends his or her vehicle to a member of the U.S. Forces is required to provide the
borrower with the registration certificate (AE Form 190-1A). (para 33g(2)(a))

a. True.
b. False.

U.S. Forces regulations do not prohibit abandoning a privately owned vehicle (POV). (paras 33f(2)
and 33h(5))

a. True.
b. False.

Attaching old State license plates or signs to U.S. Forces POV plates is permitted. (para 33¢c(2)(e))

a. True.
b. False.

The Traffic Point System applies to military personnel and civilian employees, but does not apply to
Family members. (para 17)

a. True.
b. False.
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10.

11.

12.

13.

14.

15.

Question (reference)

Persons declared ineligible for a U.S. Forces certificate of license will remain ineligible until they
successfully petition the revoking authority for reinstatement of their eligibility. (para 16a(5))

a. True.
b. False.

German police are empowered to arrest U.S. personnel (including Family members and U.S.
civilians serving with the U.S. Forces) when German laws are violated. (para 14)

a. True.
b. False.

German police do not have the authority to require U.S. Forces drivers to pay a warning fee for
minor traffic violations. (paras 9b(2) and 13c(1))

a. True.
b. False.

German traffic law does not require every user of a public road or highway to conduct himself or
herself so that no other user is endangered, injured, unnecessarily impeded, or inconvenienced.
(para 11)

a. True.
b. False.

A POV may not be rejected during mechanical inspection because of bent hoods, torn fenders,
altered plates, or faulty body trimmings. (para 32b)

a. True.
b. False.

Vehicles are considered unsafe if the tires have less than 1.6 millimeters of tread on any portion of
the traction surface. (para 29a)

a. True.
b. False.

If a vehicle is equipped with radial tires, the tires should be mounted on which of the following?
(para 29b)

a. Only on the front wheels of the POV.
b. Only on the rear wheels of the POV.
¢. On all four wheels.

d. On the drive wheels of the POV.

Avoidable noises such as honking horns and racing engines are prohibited by the German traffic
ordinance. (para 1lc)

a. True.
b. False.
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16.

17.

18.

19.

20.

21.

22.

23.

Question (reference)

Kilometers may be converted to miles by multiplying the kilometers by 6 and then dropping the last
digit. (para 18b)

a. True.
b. False.

Children under 12 years old are not allowed to sit in the front seat of a vehicle unless the rear seat is
already occupied by children of that age group. (para 25¢c)

a. True.
b. False.

Drivers are not always required to indicate their intention to pass by using directional signals.
(paras 20b(5)(c) and 20c(4))

a. True.
b. False.

What may cause danger to others in road traffic? (para 11d)

a. A disabled POV with warning devices not placed at a sufficient distance.
b. Driving a POV while intoxicated.

c. Driving a POV while fatigued.

d. All of the above.

What should be considered when choosing a safe distance from the vehicle ahead? (para 19p)

a. Condition of the highway and driving speed.
b. Average distance being used by other drivers.
c. Both of the above.

When approaching children, drivers must try to anticipate their behavior. (para 10)

a. True.
b. False.

The proper technique for driving around a curve is to slow down before the curve and accelerate
toward the end of the curve. (para 18a(1))

a. True.
b. False.

If the vehicle starts skidding while braking, the driver should do which of the following? (para
18a(6))

a. Downshift and take foot off gas pedal.

b. Turn the steering wheel in the direction that the rear of the vehicle is skidding and pump the brakes
lightly.

c¢. Immediately apply pressure to brakes.
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24.

25.

26.

27.

28.

29.

30.

31.

Question (reference)
Fast driving often leads to accidents in which of the following situations? (para 18a(1))

a. At points where vision is restricted.
b. At pedestrian crossings.

c. At intersections and junctions.

d. All of the above.

Drivers caught in a heavy downpour with limited visibility should pull off the road and wait for the
rain to let up. (para 18a(4))

a. True.
b. False.

Drivers who suddenly find themselves on an icy patch of road should continue driving with no
abrupt change in direction, speed, or braking. (para 18a(5)(b))

a. True.
b. False.

Drivers must be especially careful when passing during twilight hours; they must be alert to
vehicles without lights coming from the other direction. (para 20b(8))

a. True.
b. False.

When passing another vehicle, drivers must return to the right lane as soon as possible without
impeding the vehicle being passed. (para 20b(5)(d))

a. True.
b. False.

When approaching an intersection with directional arrows painted on the pavement, the driver will
enter the appropriate lane and do which of the following? (para 20a(2))

a. Follow the direction of the arrow.
b. Change lanes in the intersection.
c. Both of the above.

A continuous, solid, white center line on the road may not be crossed or even touched by the wheels
of the driver’s vehicle. (para 20b(1)(a))

a. True.
b. False.

When a broken white line and a solid white center line appear together, traffic on the broken-line
side is permitted to pass. (para 20b(2)(b))

a. True.
b. False.
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32.

33.

34.

3s.

36.

37.

38.

39.

Question (reference)

Directional arrows on the pavement must be followed once the driver has entered a lane that is so
marked. (para 20a(2))

a. True.
b. False.

Unless otherwise posted, a speed limit of 100 kilometers per hour (kph) (62 miles per hour (mph))
applies to all vehicles on all highways and roads in Germany. (paras 18d, 18e, and 18f)

a. True.
b. False.

Under certain circumstances, the maximum speed posted may be too fast for road and traffic
conditions. (para 18i)

a. True.
b. False.

Unless otherwise posted, the speed limit within city limits is 60 kph (37 mph). (para 18d)

a. True.
b. False.

How many times greater is the force of collision if the driving speed is doubled? (para 18j)

a. Twice as great.
b. Three times as great.
c. Four times as great.

Minimum speed limits must be obeyed according to which of the following? (para 18h)

a. Except where road or traffic conditions make drivers drive more slowly.
b. Except when visibility or weather conditions make drivers drive more slowly.
c. Both of the above.

When traveling on multilane roads with dense traffic, it is illegal for vehicles in the right lane to go
faster than those in the left lane. (paras 20b(4)(b) and 20b(7))

a. True.
b. False.

A slow vehicle is being followed by several other vehicles that cannot pass because of the traffic. On
reaching a suitable place (such as a wide place in the roadway), the driver of the slow vehicle should
pull to the right to allow the other vehicles to pass. (para 20b(11))

a. True.
b. False.
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40.

41.

42.

43.

44.

45.

46.

47.

48.

Question (reference)

What must a driver do when approaching a round blue sign with a white number 30 on it? (sign
275)

a. Stay off this road if driving a vehicle that can move only at a speed of less than 30 kph (20 mph).
b. Not exceed 30 kph.

c. Not drive at less than 30 kph, weather conditions and traffic permitting.

d. Both a and c above.

When passing, drivers must return to the right as soon as possible without impeding the vehicle
being passed. (para 20b(5)(d))

a. True.
b. False.

Drivers may exceed the posted speed limit while passing another vehicle. (para 20b(3))

a. True.
b. False.

Drivers may not increase their speed while being passed. (para 20b(10))

a. True.
b. False.

Drivers may pass a streetcar on the left when the road is a one-way street. (para 20b(4)(a))

a. True.
b. False.

Two-wheeled vehicles are particularly dangerous to pass and should be passed only with side
clearance of at least 1.5 meters. (para 30b(1))

a. True.
b. False.

When is passing another vehicle prohibited? (para 20b(1)(c))

a. When the traffic situation is unclear.

b. When there is a broken center line.

c. When passing can be accomplished without exceeding the speed limit.

At unmarked intersections, vehicles coming from the right have the right-of-way. (para 19b)

a. True.
b. False.

In the city where no priority signs are posted, the driver on the widest street has the right-of-way.
(para 19b)

a. True.
b. False.
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49.

50.

51.

52.

53.

54.

Question (reference)

The “right-before-left” rule applies at unmarked intersections. (para 19b)

a. True.
b. False.

A driver wants to leave a private driveway and turn right onto a public road. At the same time, a
cyclist is approaching from the left. Who has to wait? (para 19¢(2))

a. The cyclist.
b. The driver of the motor vehicle.

A driver who disregards the safety of others is excused legally from responsibility when he or she

has the right-of-way.(paras 10 and 19m)

a. True.
b. False.

In which order may the vehicles proceed?
(para 19)

o o
W[\)»—A

-2-
-1-
-1-

l\)ww

What does the driver of vehicle 2 have to do?
(para 19)

a. Observe the right-of-way of vehicle 1.
b. Proceed without stopping.
c. Observe the right-of-way of vehicle 3.

In which order may the vehicles proceed?
(para 19)

o o
W[\)»—A

-2-3.
-1-3.
-2-1.
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5S.

56.

57.

58.

59.

In which order may the vehicles proceed?

(para 19)

o o
N L W

-2-1.
-1-2.
-3-1.

When a driver is traveling in the direction of the white arrow, what must the
driver do when faced with oncoming traffic?

(sign 308)

a. Yield the right-of-way.
b. Proceed.

c. Flash the headlights and proceed.
Which vehicle has the right-of-way? (para 19i and sign

205)

a. Vehicle 1.
b. Vehicle 2.

Which vehicle has the right-of-way?

(para 19i and sign 205)

a. Vehicle 1.
b. Vehicle 2.

Which vehicle must yield?
(para 19¢(1))

a. Vehicle 1.
b. Vehicle 2.

Question (reference)
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60.

61.

62.

63.

64.

Question (reference)

Which vehicle must wait?
(para 20a(4)(d))

a. Vehicle 1.
b. Vehicle 2.

Which vehicle must wait?
(para 19k)

a. Vehicles 1 and 2.
b. Vehicle 2.
c¢. Vehicle 3.

When may vehicle 2 turn?
(para 20a(3)(d))

a. Before vehicle 1.
b. After vehicle 1.

What must the driver of vehicle 1 do?
(paras 19b and 20a(3))

a. Turn in front of vehicle 3.
b. Observe the right-of-way of vehicle 3.
c. Turn in front of vehicle 2.

In which order may the vehicles proceed?
(paras 19b and 20a(3))

.3-2-1.
.2-1-3.
.3-1-2.

o o
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65.

66.

67.

68.

69.

Question (reference)

Which vehicle must wait?
(para 19b)

a. Vehicle 1.
b. Vehicle 2.

When may vehicle 3 proceed?
(para 19d and signs 205 and 301)

a. After vehicle 1.

b. After vehicles 1 and 2.
c.Before vehicle 2.

d. Before vehicles 1 and 2.

Which two vehicles have to wait at these junctions?

(para 19b and signs 205 and 301)

a. Vehicles 2 and 3.
b. Vehicles 1 and 3.
c. Vehicles 2 and 4.

What does the driver of vehicle 2 have to do?
(para 20a(3) and signs 206 and 301)

a. Wait at a point where he or she can see along the
priority road.

b. Let vehicle 1 move ahead first.

c. Both of the above.

What does the driver of vehicle 3 have to do?
(para 19g and sign 306)

a. Yield to vehicle 1.

b. Move on.
c. Yield to vehicle 2.
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70.

71.

72.

73.

74.

Question (reference)

When may vehicle 1 proceed?
(para 19g and signs 306 and 306 with 1002-12)

a. Before vehicle 2.
b. After vehicle 2.

Which vehicle is the last to go?
(paras 20a(3) and (4), and signs 206 and 306)

a. Vehicle 1.
b. Vehicle 2.
c¢. Vehicle 3.

Which vehicle has the right-of-way?
(para 19b and sign 267)

a. Vehicle 1.
b. Vehicle 2.

In which order must the vehicles proceed?
(paras 19f and g, and signs 306 with 1002-12 and 205 with
1002-21)

o o e
[NSRRUS I \S]

-3-
-1-
-1-

W N —

Which vehicle has the right-of-way?

(para 19g and sign 306 with 1002-12)

a. Vehicle 1.
b. Vehicle 2.
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75.

76.

77.

78.

79.

Question (reference)

In which order may the vehicles proceed? (paras 19a and
20a(3), and signs 205 and 306)

o o
l\)»—t'—*

-2-
-3-
-1-

UJ[\.)UJ

The driver of vehicle 1 wants to turn left. To do so, the
driver must pull up to the middle of the intersection in
front of vehicle 2 and then allow vehicle 3 to pass in front
of her. (paras 19b and 20a(3))

a. True.
b. False.

a. Yes.
b. No.

In which order must the vehicles proceed?
(para 20a(3) and signs 205 and 306)

o o
»—-[\)w

-2-1.
-1-3.
-2-3.

In which order must the vehicles proceed?
(para 20a(3) and signs 206 and 306)

o o
Wl\)l\)

-3-
-1-
-2-

»—A(_,,)»—a
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80.

81.

82.

83.

84.

8s.

Question (reference)

In which order may the vehicles proceed?
(paras 19g and 20a(3) and signs 205 and 306)

o o e
le\)

-1-
-2-
-1-

l\)r—w

In which order may the vehicles proceed?
(para 19g and sign 306 with 1002-12)

o o e
l\)wl\)

-3-
-1-
-1-

w[\)»—

U-turns are prohibited on autobahns. (paras 21i(1) and 30d)

a. True.
b. False.

The turn indicator must be used for all turns and to warn other traffic of the driver’s intention to
do which of the following? (para 24f)

a. Pass another vehicle or change lanes of traffic.
b. Pull away from a curb or parked position.

c. Leave a traffic circle.

d. All of the above.

When a streetcar comes up behind a driver’s vehicle while the driver is waiting to make a left turn,
the driver must do which of the following? (para 20a(3)(d))

a. Move to the next block or to some point where a left turn can be made without holding up the streetcar.
b. Maintain his or her position, because the streetcar does not have the right-of-way.
c¢. Wait until oncoming traffic is clear and then make the turn.

A driver on the right-hand side of the road who wants to turn left should do which of the following?
(para 20a(3))

a. Move next to the center line, watch traffic to the rear, and give a directional signal.
b. Watch traffic to the rear, give a directional signal, and move next to the center line.
c. Give a directional signal, move to the center, and watch traffic to the rear.
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86.

87.

88.

89.

90.

91.

Question (reference)

Which vehicle must give a directional signal?
(paras 19g(4) and 20a(3))

a. Vehicle 2.
b. Vehicles 2 and 3.
¢. Vehicles 1 and 3.

Whose position is incorrect for the left turn?
(para 20a(3))

a. Vehicle 1.
b. Vehicle 2.
¢. Vehicles 1 and 3.

Which position is correct for a left turn?
(para 20a(3))

a. Vehicle 1.
b. Vehicle 2.
c¢. Vehicle 3.

A vehicle is considered to be parked when the driver leaves the vehicle or the vehicle has been
stopped for longer than which of the following? (para 23d)

a. 2 minutes.
b. 3 minutes.
¢. 5 minutes.

On which streets is parking on the left permitted? (para 23a)
a. On one-way streets and on streets that have streetcar tracks that do not permit parking on the right side.
b. On two-way streets.

¢. On country roads.

Outside city limits, the minimum distance for parking cars from a warning cross indicating a
railroad crossing is 50 meters (165 feet). (para 23¢e(8))

a. True.
b. False.
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92,

93.

94.

9s.

96.

97.

98.

99.

Question (reference)

What is the minimum distance to park cars from marked or unmarked junctions or pedestrian
crosswalks? (para 23e(5))

a. 5 meters.

b. 10 meters.

c. 50 meters.

Stopping is prohibited at which of the following? (paras 21i(2) and 23a)

a. On the autobahn.

b. On either side of a one-way street.

c. Both of the above.

Parking is prohibited at which of the following? (para 23e and signs 229, 283, and 286)
a. In front of a private driveway or an entrance.

b. At taxi stands.

¢. Wherever official signs expressly forbid it.

d. All of the above.

How close to a public transportation stop is stopping or parking allowed? (para 23¢(6))
a. 15 meters (45 feet).

b. 5 meters (15 feet).

c. 2 meters (6 feet).

Drivers may park beside a traffic island as long as their parking lights are on. (para 23¢(9))

a. True.
b. False.

POVs may be left unattended and unlocked if no property of value is left in plain view. (para 12)

a. True.
b. False.

A driver is required to warn approaching traffic when his or her vehicle is stopped for any reason
on any road. (paras 13b(1)(b) and 27b)

a. True.
b. False.

At what distance should the warning triangle be placed if a vehicle breaks down on any road other

than an autobahn? (paras 13b(1)(b) and 27b)

a. 50 meters (150 feet).
b. 100 meters (300 feet).
c. 150 meters (450 feet).
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No. Question (reference)
100. Emergency warning equipment should be stored where? (para 27a)

a. In the trunk of the car.
b. In the passenger compartment under the front seat.
c. In the garage or storage area until needed.

101. Ifinvolved in a traffic accident that is investigated by only German officials, U.S. Forces drivers are
not required to notify the military police or security forces. (paras 13b(1)(d) and 13d(2))

a. True.
b. False.

102. Under the Good Samaritan Law in Germany, drivers are required to render first aid to persons
injured in a traffic accident if reasonably possible. (para 28)

a. True.
b. False.

103. A person who is involved in a traffic accident and flees the scene may be prosecuted. (paras
13b(1)(a) and 13b(2)(c))

a. True.
b. False.

104. When are drivers required to switch on headlights? (para 30h(1))

a. At dusk and dawn.

b. When weather conditions require it.
¢. When driving through fog.

d. All of the above.

105. When is the use of fog lights and low-beam headlights permitted in daylight? (para 30h(3))
a. If visibility is reduced by fog or snowfall.
b. If visibility is reduced by rain.
c. Both of the above.
106. When are drivers allowed to use only the parking lights while driving? (para 30h(2))
a. At dusk or dawn.
b. Not at all.
c. When there is adequate street lighting.

107. Headlights must be dimmed for oncoming traffic and when following another driver to reduce the
glare in his or her rearview mirror. (para 30h(4))

a. True.
b. False.
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108.

109.

110.

111.

112.

113.

114.

115.

Question (reference)

When either nighttime or daytime visibility is substantially reduced by fog, rain, or snowfall, use of
low-beam headlights is required. (para 30h(1))

a. True.
b. False.

What is the minimum speed a vehicle must be able to maintain on the autobahn? (para 21a)

a. 50 kph (31 mph).
b. 60 kph (37 mph).
c. 80 kph (50 mph).

If a vehicle breaks down on the autobahn, help can be obtained by which of the following? (para
21g)

a. Calling the nearest autobahn gas station.
b. Flagging down another driver.
c. Using one of the telephone boxes located at regular intervals along the autobahn.

How long may a driver remain in the passing lane while traveling at a high rate of speed? (para
21d)

a. Only as long as necessary to pass other vehicles.

b. Until the vehicle ahead completes its passing maneuver.

c. As long as there is no driver behind flashing lights to move ahead.
d. Both a and b above.

Stopping (except in emergencies or in designated parking areas), making U-turns, and backing up
are prohibited on autobahns. (para 21i)

a. True.
b. False.

If a driver misses an autobahn exit, the driver must drive to the next exit and use the overpass or
underpass. (para 21c)

a. True.
b. False.

Which parts of the autobahn are particularly prone to becoming ice hazards? (para 18a(5)(a))
a. Bridges.

b. Stretches leading through forests.
c. Both of the above.

Drivers who run out of gas on the autobahn may be fined for stopping on the autobahn. (para

21i(3))

a. True.
b. False.
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116.

117.

118.

119.

120.

121.

122.

Question (reference)

When vehicles are halted at railroad crossings at night waiting for a train to pass, drivers must turn
on high-beam headlights. (para 22g)

a. True.
b. False.

What must a driver do when passing a streetcar that has stopped to take on and let off passengers
on the roadway? (para 23b)

a. Wait until the streetcar proceeds.

b. Pass at a moderate speed and at such a distance that boarding and unboarding passengers are not
bothered.

c. Stop and proceed only after the streetcar doors are closed and the roadway is clear of pedestrians.

What must a driver do when approaching a railroad crossing without a warning cross? (para 22c)

a. Approach with caution and look both directions for approaching trains.
b. Listen for sounds that indicate an approaching train.
c. Both of the above.

When are drivers required to wait at a railroad crossing? (para 22a)

a. When there is a flashing red light.
b. When a train has just passed.
c. When there is more than one track.

When may drivers cross the tracks of an unguarded railroad crossing marked by a flashing light
when a train has just passed? (para 22a)

a. As soon as the train clears the crossing.
b. When the flashing red light goes out.
¢. When the flashing green light goes on.

What must a driver do when approaching a railroad crossing where the barriers are open? (para
22¢)

a. Approach at a moderate speed and observe the tracks to the right and left.
b. Proceed without slowing down.
c. Come to a complete stop, look to the left and right of the tracks, then continue to drive.

In a housing area controlled by the U.S. Forces, what are drivers required to do when approaching
a school bus that has come to a stop? (para 20b(6)(b))

a. Slow down and pass with caution.

b. Stop, regardless of whether or not approaching or following the bus, and do not continue until the bus
begins to move again.

c. Stop only if the bus is on the driver’s side of the road.
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No. Question (reference)

123. When a streetcar has stopped at a pedestrian island, drivers must watch out for passengers getting
on and off, but may proceed carefully on the right. (para 23b)

a. True.
b. False.

124. Passing a vehicle at a railroad crossing is illegal. (para 20b(1)(e))

a. True.
b. False.

125. If a vehicle breaks down on the autobahn, the vehicle may be towed to the which of the following?
(para 30j)

a. The next gas station on the autobahn.

b. The next autobahn exit.

c. The original destination on the autobahn, provided a tow bar is used.
d. All of the above.

126. Under what conditions may drivers pass other vehicles at zebra crossings? (para 20a(5)(b))

a. If the crossing is hard to see.
b. If there are no pedestrians waiting to cross.
c. None. Drivers must not pass other vehicles at zebra crossings.

127. When a driver sees a pedestrian wearing a yellow armband marked with three black dots
attempting to cross the street, the driver must do which of the following? (para 20a(5)(c))

a. Slow down and stop if necessary to allow the pedestrian to cross.
b. Proceed if the pedestrian is accompanied by another person or a guide dog.
c. Both of the above.

128. Which vehicle or vehicles must stop?
(para 20a(5) and signs 293 and 350)

a. Vehicle 1.
b. Vehicles 2 and 3.
¢. Vehicles 1, 2, and 3.

129. Drivers may not pass cars at a pedestrian crosswalk even if no pedestrian is in sight. (para

20a(5)(b))

a. True.
b. False.
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130.

131.

132.

133.

134.

135.

Question (reference)
The light is green. What must the driver do? (para 20a(4))
a. Wait and permit the pedestrians to cross.

b. Urge the pedestrians to hurry by honking the horn.
c¢. Keep moving, because the pedestrians must wait.

The basic rule in observing hand signals given by German police officers is that traffic parallel to
the outstretched arms of the officer may proceed. (para 30f and figs 1 through 5)

a. True.
b. False.

When approaching a congested intersection and the light is green, the driver should do which of the
following? (para 30a(5))

a. Proceed across the intersection with caution.
b. Stop before the intersection until the intersection is clear.
c. Proceed across the intersection, flashing headlights to warn other vehicles.

Which vehicle is allowed to proceed? (para 30f and fig 2)

a. Vehicles 1 and 2.
b. Vehicle 3.
c. Vehicles 2 and 3.

Which vehicle is allowed to proceed without stopping?
(para 30f and fig 5)

a. Vehicle 1.
b. Vehicle 2.
c¢. Vehicle 3.
d. Vehicles 1, 2, and 3.

Which vehicle must wait? (para 30f and figs 1 and 4)

a. Vehicle 1.
b. Vehicle 2.
c¢. Vehicle 3.
d. Vehicles 1 and 2.
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136.

137.

138.

139.

140.

141.

Question (reference)

When a yellow light is flashing at an intersection, the
driver must do what? (para 30a(3)(d))

a. Approach cautiously and yield the right-of-way if
necessary.

b. Wait until the light changes.

c. Always stop.

What must the driver do when approaching an intersection and seeing the traffic light turn from
green to yellow? (para 30a(2))

a. Increase speed to get through the intersection before the light turns red.
b. Stop.
c. Slow down and prepare to stop if this can be done without endangering vehicles to the rear.

If the driver of a passenger vehicle wants to turn left and a streetcar traveling in the same direction
left of the passenger vehicle is proceeding straight ahead, which vehicle has to wait? (para 20a(3)(d))

a. The streetcar.
b. The passenger vehicle.

A police officer controls traffic at an intersection and the traffic lights are in operation. Which
signals must drivers obey? (para 30f)

a. The police officer’s.
b. The traffic light’s.
c. Neither, because the “right-before-left” rule applies in both cases.

The yellow light is flashing. Which vehicles have to stop?
(paras 30a(3)(c) and (d))

a. Vehicles 1 and 2.
b. Vehicles 2 and 3.
c¢. Vehicles 1 and 3.

Which vehicles may proceed? (para 30f)

a. Vehicles 1 and 2.
b. Vehicles 2 and 3.
c. Vehicles 1 and 3.
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142.

143.

144.

145.

146.

147.

148.

Question (reference)

The illustration shows a signal that indicates the driver may proceed
in which direction? (para 30a)

a. To the right.

b. To the left.

c. Straight ahead.
d. All of the above.

In this situation, drivers may do what? (para 30a(4)(c))
a. Turn right.

b. Proceed straight ahead or wait if turning left.
c. Both of the above.

A driver who notices that an emergency vehicle (for example, ambulance, fire truck, police car) is
approaching should do which of the following? (para 19n)

a. Drive to the extreme right and stop.

b. In bumper-to-bumper traffic, as in a Stau, move to the extreme right from the right-hand lane and to the
extreme left from the left-hand lane to form a passageway in the middle.

c. Both of the above.

What do drivers have to do when a vehicle with flashing lights and a multitone horn approaches?
(para 19n)

a. Clear the road immediately.

b. Stop immediately.

c. Both of the above.

Which vehicle has to wait? (para 19n)

a. Vehicle 1.
b. Vehicle 2.

Drunk driving is a felony in Germany and may result in imprisonment for up to 5 years. (para 26a)

a. True.
b. False.

What besides alcohol may impair a person’s ability to drive safely? (para 30e)
a. Fatigue.

b. Medication.
c. Both of the above.
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149.

150.

151.

152.

153.

154.

Question (reference)

Refusal to undergo a urine or blood alcohol content (BAC) test when requested to do so by the
military police or security forces will result in revocation of driving privileges. (paras 16¢(1)(a) and
26b(4))

a. True.
b. False.

If the German police suspect drivers of driving while intoxicated, they may demand, using force if
necessary, that drivers submit to a urine or BAC test. (para 26¢)

a. True.
b. False.

When may a horn be honked within city limits? (paras 24a and e)

a. When a pedestrian suddenly steps out onto the roadway.
b. When another vehicle suddenly backs into the street from a narrow driveway.
c. Both of the above.

During daytime, where is it permitted to use headlights to signal the intention to pass? (paras 24c
and d)

a. Outside city limits.
b. Within city limits.
c. Both of the above.

Inside city limits, drivers may indicate their intention to pass by flashing headlights or sounding the
horn. (para 24d)

a. True.
b. False.

A driver in the passing lane of the autobahn must slow down if he or she sees a vehicle approaching
from behind with flashing headlights. (para 20b(9))

a. True.
b. False.
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GLOSSARY

SECTION I

ABBREVIATIONS

AE Army in Europe

AF Air Force

AFI Air Force instruction

AR Army regulation

BAC blood alcohol content

cc cubic centimeter

FRS field registration station

HMMWV high mobility multipurpose wheeled vehicle
ICC insurance confirmation card

ID identification

kph kilometer per hour

MP military police

mpg miles per gallon

mph miles per hour

NATO North Atlantic Treaty Organization
OF optional form

PM Provost Marshal, United States Army, Europe
PMCS preventive maintenance checks and services
POV privately owned vehicle

RMV Registry of Motor Vehicles

SF security forces

SOFA Status of Forces Agreement

UCMJ Uniform Code of Military Justice
U.S. United States

USAFE United States Air Forces in Europe
USAREUR  United States Army Europe
SECTION II

GERMAN TERMS

Abschleppdienst

wrecking service

Anlieger frei

residents only

Ausfahrt

exit

bei Niisse

when wet

Bufigeldbescheid

fine [based on a judgment]
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Einfahrt
entrance

Fahrschule
driving school

freihalten
keep free (for example, do not block a driveway)

Nebenstrecke
secondary route

Mofas
motorized bicycles

Rollsplit
gravel

Stau
traffic jam

Straffenbahn
streetcar

Strafienbahn Vorfahrt
streetcar has the right-of-way

Straffenmeister
highway superintendent

Strafienschiiden
road damage

Versicherungskarte
insurance confirmation card

Verwarnungsgeld
on-the-spot (warning) fine

Vorfahrt geindert
right-of-way changed
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@“@) SmartVoucher Submission Instructions'_

Welcome to Travel Pay Service's SmartVoucher

Login with myPay Credentials Login with DoD CAC

Login ID

Same as myPay. Not your SSN. Case sensitive.

Password

Same as myPay. Not your Interactive Voice

Response System PIN number.

Forgot your Login ID or Password

PCS Travel Help Comments/Questions
\TA INTO THIS

TER CLASSIFIED D/

* DO NOT ENTER CL/

- As . / ~ p g . - ~ ~ ~ ~.
_Ptbé Use only your own CAC. Select
pr e your Non-email certificate.

B

Stronger Together! CuUl
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Qm@ SmartVoucher Submission Instructions

My Dashboard @

New Voucher

Supplemental Voucher

TDY Vouchers

Dependent Voucher

Travel Order Start Date End Date Supplemental? Status il e L
User Type ‘ Steplof12+ ‘ User Type | Steplof 12~ ‘
National Guard 5
What s your category of travel? e What is your category of travel?
PCS v PCS v

is the final PCS voucher you are

‘pe of user and then the service or

Reserve

Whattype of user are you? What type of user are you?
National Guard v Reserve ¥

What DMPO are you submitting from? What DMPO are you submitting from?
266th-Wiesbaden, Germany v 266th-Wiesbaden, Germany v

click continue

Return to My Vouchers ' _ ‘ Return to My Vouchers ‘

Stronger Together! Cul 2
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@) SmartVoucher Submission Instructions

CUl

Initial Information

Travel Order Number

HR223100005

What is the issue date on the order?

08/19/2022

You will be paid by

Direct Deposit v

Did you ship your household goods?

No v

for the change 1o reg

ter th.
(3 I'C

‘ Step2ofll~

0 u\_l‘ out the system

Are you claiming a Dislocation Allowance (DLA)?

Are you claiming a Temporary Lodging Expense (TLE)?

VUS locations other than on or

Marital Status?

Single ~

Married v

Did you perform temporary duty en route?

1wclude all official stops of travel,

Stronger Together!

CUl
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&@ SmartVoucher Submission Instructions

Advances ‘ Step 3 of 11~ ’

Did you receive any previous government payments, partial
payments, or advances for this travel order?

No v

Does not include ATM withdrawals from your government travel charge
card

Did you receive any payments from the Defense Travel System
(DTS) during this travel period?

NO ~*

Previous ’ Save & Continue

Stronger Together! Cul 4
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@m@ SmartVoucher Submission Instructions

Step 4. Make sure personal information is correct.

Personal Information Step 4 of 1+ J

. Unit of assignment
First Name

Jane

Wiesbaden, Germany

Middle Initial (not required)

Last Name

Doe

Social Security Number

Phone Number

Grade/Rank

123-456-7890

o-3 ~

Email

Current Country of Residence

uUsA - jane.doe@gmail.com
Current Street Address Provide yoL Iry er tr C aa

123 North Main St
Current Street Address 2 (not required)
CunemZip Code/ARC/FED Do you have a Government Travel Charge Card?

78660

Yes v

Installation/Base/City You can't request nts if you don't have a card

Pflugerville

Current State

Texas ~ ._‘
Previous ‘ Save & Continue

Stronger Together! CuUl
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&@ SmartVoucher Submission Instructions

Dependents | Step 5 of 11 ~ |

A separate "Dependent Voucher” is needed for any dependent that traveled to/ffrom a separate
location or during a different timeframe. To create one, select Dependent Voucher™ from the

"Create New” dropdown on the My Vouchers page.

Are you claiming dependents on this voucher?

No o

Previous | Save & Continue

Instructions — Itinerary Information

Instructions

1. Begin your travel Itinerary with the date that you
officially began traveling, as well as from the location
(Installation, Base, City) that you officially started from
under the applicable travel order.

Check that
you have read
instructions

() | have read the instructions for the Itinerary, and |
understand that to receive accurate and timely
payments of all travel entitlements, the Itinerary
must be complete and exact.

Stronger Together! CuUl
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Qm@ SmartVoucher Submi

CUl

ssion Instructions

ltinerary Information .

@ Instructions

Departure Departure Arival Arrival Travel Reason for
Date City Date City Mode Stop

Currently, you have not entered any stops for this travel voucher.

- Add tnercry information

Previous

Step6ofll~ ‘

poc

- Lodgin
Miles "9

2
Departure Next Stop
On what day did your travel begin?
10/01/2022
Enter the date of departure on your leave form
From what country did you depart?
usa ~

What is the departing location zip code?
78660
USPS Zip Code Loockup
From what installation/base/city did you depart?

Pflugerville

From what state did you depart?

Texas e

By what mode of transportation did you travel?

Plane v

Did the government own the plane?

No v

Did you have to personally pay for the plane?

Yes v

w

Note: If you used your GTCC to pay, select Ye

What was the date this expense was incurred?

09/07/2022

What was the nature of this expense?

Air Ticket - Paid by traveler

What was the cost of the plane ticket?

839.50

Did you charge this expense to your Government Travel Chqg
Card(GTCC)?

Yes

Cancel
Save & Continue to Next Stop Information

Stronger Together!

CUl
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CUl

Q@ SmartVoucher Submission Instructions

Departure Next Stop

Onwhat date did you arrive at Sterling?

10/01/2022

Inwhat country did you arrive?

USA v

Whatis the arrival location zip code?

20166

us

ip Code Lookup

If the reason for stopping at this location is ‘Mission Complete,”

the arrival location zip code on your orders
Inwhat city did you arrive?

Sterling

Inwhat state did you arrive?

Virginia v

Whatwas your reason for stopping at Sterling?

Authorized Delay p

Reasons for Stopping Defined

Authorized Delay (AD)

by regulations, to delay while en route to the P

A period of time that a member is aut

S point

Authorized Return (AR) — Authorized travel home periodically o

weekends or non :‘.'orkdum while at the PCS point

Awaiting Transportation (AT) = Necessary delay while awaiting}

transportation after travel status has begun

Hospital Admittance (HA) — Admitta 0 a medical facility fo

Inpatient treatment

Hospital Discharge (HD) — Discharge from a medi

al facility af
Inpatient treatment

Lleave en route (LV)
authorized while

Authorized to travel to leave point (no pe

at leave site) then on to the PCS point

ion Complete (MC) — Completion of PCS upon arrival to ne

permanent duty station, home of record, home of selection, or

designated duty station

Temporary Duty (TD) — Official duty while at the temporary dut

Voluntary Return (VR) — Unauthorized travel hom

veriodically

weekends or non-workdays, for personal convenience, while at
point

Did you incur any lodging expenses while at Sterling?

No v

Cancel ] | Previous ‘ Save & Complete

Itinerary Information

@ Instructions

Travel
Mode

Step 6 of 11~

POC
i Lodgi
- Miles Fng
Stop
AD 0.00 Edit

Add Itinerary Information -

Departure Departure Arrival Arrival
Date City Date City
10/o1/2022 Pflugerville, 1w0/01/2022 Sterling,
TX USA VA USA
2
Departure Next Stop

What day did you depart Sterling?
11/01/2022

Enter the date of departure on your leave form

By what mode of transportation did you travel?

Plane v

Did the government own the plane?

No Ld

Did you have to personally pay for the plane?

No v
Note: If you used your GT( pay, select ‘Yes
| Cancel ‘

Save & Continue to Next Stop Information

Departure Next Stop

Onwhat date did you arrive at Frankfurt?

10/02/2022

Inwhat country did you arrive?

GERMANY v

In what city did you arrive?

Frankfurt

Stronger Together!

CUl
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Qm@ SmartVoucher Submission Instructions

CUl

What was your reason for stopping at Frankfurt?

Authorized Delay o

Reasons for Stopping Defined

Authorized Delay (AD)
by regulations, to delay while en route to the PCS point

A period of time that a member is aut

Authorized Return (AR) — Authorized travel home periodically ¢
weekends or non-workdays while at the PCS point

Awaiting Transportation (AT) — Necessary delay while awaiting
transportation after travel status has begun

Hospital Admittance (HA)
Inpatient treatment

Admittance to a medical facility fc

Hospital Discharge (HD)
inpatient treatment

Discharge from a medical facility af

Authorized to travel to leave point (no pe
authorized while at leave site) then on to the PC =S point

Leave en route (LV) —

Mission Complete (MC)
permanent duty station, home of record, home of selection, or

Completion of PCS upon arrival to n¢

designated duty station

Temporary Duty (TD) — Official duty while at the temporary du

Voluntary Return (VR)
weekends or non-workdays, for personal convenience, while al

Unauthorized travel home periodically

point

Did you incur any lodging expenses while at Frankfurt?

No v

Stronger Together!

Itinerary Information

© Instructions

Departure Departure Arrival Arrival Travel POC todain
Date City Date City Mode Miles ging
Stop
10/01/2022 Pflugerville, 10/01/2022 Sterling, CcP AD 0.00 Edit
TX USA VA USA
10/01/2022 Sterling, VA 10/01/2022 Frankfurt, TP AD 0.00 Edit
USA GERMANY
Add Itinerary Information
2
Departu Next Stop Previous
what day did you depart Frankfurt? x
10/02/2022 &
Enter the date of departure on your leave form
Departure Next Stop

By what mode of transportation did you travel?

Automobile ~

expenses of the automaohbi

Did you own or were you parsoﬂu!ly responsible for the oper

No ~

slect *Yes” if you drove a rentol vehicle

Did the government own the automobile?

No ~

Did you have to personally pay for the automobile?

No ~

Note: If you used your GTCC to pay, select Yes

Cancel ] l
Save & Continue to Next Stop Information

Reason

| Step6ofll ~ ’

Onwhat date did you arrive at Wiesbaden?

10/02/2022

Inwhat country did you arrive?

GERMANY

In what city did you arrive?

Wiesbaden

What was your reason for stopping at Wiesbaden?
Mission Complete ¥

Reasons for Stopping Defined

Admittance to a medical facil,

Discharge from a medical facili

ry Duty (TD) — Official du

(VR) — Unaut

vel home periodi

weekends or non-wc
point

rkdays, for personal convenience, whi

Did you drop off/store or pick up a automobile at this lo

No L
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@@ SmartVoucher Submission Instructions

Itinerary Information | stepsorn- |

Stronger Together!

© Instructions

Depart D t Arrival T I Reason POC

epariure e riure rriva ~ = rave .

P % it g Arrival City for » Lodging

Date City Date Mode Miles

Stop

10/01/2022 Pflugerville, 10/01/2022 Sterling, VA cP AD 0.00 fit
TX USA USA

10/01/2022 Sterling, VA 10/01/2022 Frankfurt, TP AD 0.00 it
USA GERMANY

10/02/2022 Frankfurt, 10/02/2022 Wiesbaden, PA MC 0.00 jit ete
GERMANY GERMANY

Previous ’ Save & Continue

CUl

10
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@@ SmartVoucher

CUl

Submission Instructions

Reimbursable Expenses

Expense Date Expense Type
09/07/2022 to Air Ticket - Paid
os/o7/z2022 by traveler

Total:

Mileage

Step 7of 11

Gov't
P SRR Travel Receipt
CTharge Required
Card
$839.50 Yes Yes
$839.50 $839.50

Add an Expense

reimbursed by your per diem or meals

Claim all expenses related to authorized travel that are not directly

s and incidental expenses

You must submit an itemized receipt for each lodging expense, regardless of

the amount and any individual expenditure of $75 or more

For reimbursable expenses incurred

in a foreign country, claim the expense in

the local currency and in the US dollars

[ Previous

Mileage

Authorized Expenses:

1.

2,

Travel from HOR to Airport
(i.e. Taxi or Mileage)
Frankfurt to Wiesbaden (i.e.
Taxi or Mileage)

Save & Continue

Add/Edit an Expense *

Was this a One-Time expense or Daily expense incurred during
a specific time period?

® One-Time ) Daily
Expense Date

10/01/2022

Expense Type

Other

Generated

Explanation of Expense Type

Mileage: HOR to
Airport

One-Time Expense Amount

Did you charge this expense to your Government Travel Charge
Card?

Yes @ No

m | Sonees

Stronger Together!

11
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mission Instructions

Q@ SmartVoucher Sub

Add/Edit an Expense x

Arc
Milec e Expense Type dropdown, then
mifes you traveled. If your danly mifeage
ne—-tifme expense for each day you drove

Was this a One-Time expense or Daily expense incurred during
a specific time period?

® One-Time 0 Daily

Expense Date

10/02 /2022

Expense Type

TAXI TERMINAL i

Did you charge this expense to your Government Travel Charge
Card?

® ves No

=)

Cancel ]

Taxi from Frankfurt to Wiesbaden

Reimbursable Expenses

| Step7ofll~

Gov't
. Dt . " o A . Travel Receipt
xpense Date xpense Type ileage moun Charge  Required

Card
09/07/2022to Air Ticket - Paid $839.50 Yes Yes Generated
09/07/2022 by troveler
10/01/2022 Mileage: HOR to $660 No No dit

airport
10/02/2022 TAX] = TERMINAL §3050 Yes No f
Total: $876.60 $870.00

Add an Expense

Claim all expenses related to authorized travel that are not directly

reimbursed by your per diem or meals and incidental expenses

You must submit an itemized receipt for each lodging expense, regardless of
the amount, and any individual expenditure of $75 or more

For reimbursable expenses incurred in a foreign country, claim the expense in

the local currency and in the US dollars

How it should look once all expenses are
entered

Stronger Together! CuUl

12
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mission Instructions

@m@ SmartVoucher Sub

Miscellaneous Information ’ Step 8of 1~

Voucher Attachments

Document Name

Do you have unused tickets from this trip?

No v

Enter any general remarks you may have regarding this voucher

Previous ‘ Save & Continue

Attach the following documents:
Orders

1.

2,

Amended Orders if applicable

Flight E-Ticket Receipt

**Must be the ticketed receipt**

Stronger Together!

CUl

13
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@@ SmartVoucher Submission Instructions

Stepoofll~ | Please indicate which

| expenses were paid from
R S GTCC or from your
Governement Travel Charge Card (GTCC) personal CC_

This is where your
reimbursement will be
paid.

Split Disbursements

/ ~i 1 indico d that vou paid ar sypense with vour GTOC. it is N
If you indicated that you paid any expense with your GTCC, it is n

You indicated that you charged this amount to your GTCC:

You can change the amount displayed here

Il you made changes to your expense or lodging amounts, please verily

e ir epnlit diebuirse P r LI efore subr inc i 11cher
your split disbursement amount before submitting this vouche

Expenses you did not charge to your GTCC:

$ 6.60

Sl ... . continue _

Stronger Together! CuUl
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CUl

@m@ SmartVoucher Submission

Instructions

Summary/Preview

Please review and click edit to make necessary changes.

Voucher Type

Travel Category

PCS

User Type

Reserve

DMPO

266th-Wiesbaden, Germany

Initial Information

Travel Order Number

HR223100005

Reimbursement Type

Direct Deposit

Advances

No Advances information is available.

Step 10 of 11~

Dependents Information

No Dependent information is available.

Itinerary Information

Mode  Reoson

Departure  Departure  Arrival PR POC  Owner
P 'p Arrival City  of for : /
Date City Date Miles  Operator
Travel  Stop
10/01/2022°  Pflugervile, 10/01/2022  Stering VA CP AD
TXUSA UsA
10/01/2022  Sterling VA  10/01/2022  Fronkfurt
UsA GERMANY
10/02/2022  Frankfurt 10/02/2022  Wiesboden,  PA MC
GERMANY GERMANY
»
Reimbursable Expenses
Expense Date Nature of Expense Milecge  Amount
08/07/2022 to 08/07/2022 Air Ticket - Paid by troveler -1 $839.50
10/01/2022 Mileage: HOR to airport $6.60
10/02/2022 TAX! = TERMINAL $3050

Meals

No Meal Expenses information avlable.

Miscellaneous Information

Unused Tickets

General Remarks

‘ Previous ‘ Sove & Continue

Double check that all information you entered is correct!!!!!!!

Stronger Together!

CUl
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@@ SmartVoucher Submission Instructions

Submit Voucher | Step Tl of 11 = J

List of Required Attachments sign Qnd submit Voucher

Based on the information your provided, the following documents must
be scanned and added as attachments to your submitted voucher

1. Travel Ordler HR223100005 By clicking ‘Submit Voucher below you are legally
In addition to this travel order, please ensure you include all Subm|t[|ng Q S|gned {rovel VOUCher [Of fOUtlng Ond OppIOVG| ‘A] Sign

corresponding amended orders.

2. List the Required Receipts

3. Required Receipt

Air Ticket - Paid by traveler ~1 Amount: $839.50

When scanning a document, make sure the:

* Document is smooth and flat
e Scanner's glass is clean
* Scanner is set to 300 dpi or "fine’

= Scanner is set to "black and white” not "greyscale”

Read
Additional Information instructions to
Before submitting your voucher, make sure that any changes made ensure
throughout this process are reflected in it
complete and
To view or edit an existing voucher, go to the My Vouchers page and
click’View/Print” or "Edit” to the right of the voucher accu rate-

To create a new voucher, go to the My Vouchers page and select "New
Voucher” from the "Create” dropdown in the upper right

To create a supplemental voucher, go to the My Vouchers page and
select "Supplemental Voucher™ from the "Create” dropdown in the upper

right
View/Print Voucher

‘ Previous

Submit Voucher

Once you “submit voucher”, on the
next page you will see a screen
telling you that your voucher is
signed.

Then you will receive an email (from
the email address you entered) stating:

“Your voucher has been
electronically signed and submitted
for DMPO review”.

Stronger Together! CuUl
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